Friendship Academy of Fine Arts Charter
School

Charter School Policy Manual



School Board Policies

This policy manual was developed from a documest Was a joint effort of the Minnesota School
Boards Association (MSBA) and the Minnesota Assmmmeof School Administrators (MASA) and was
edited to reflect wording required by charter sditae and policy.
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1. Conflict of Interest—Charter School Board Membes and Employees (MSBA #210.1)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/22/2011
l. PURPOSE

The purpose of this policy is to observe MN St2#[.10 Subd. 4a; 34 CFR Part 80.26(b) and 36(b)(3);
34 CFR Part 75.525; and CFR Part 75.525 (a) &dbarding conflict of interest and to engage in stho
district business activities in a fashion desigtwedvoid any conflict of interest or the appearaoice
impropriety.

I. GENERAL STATEMENT OF POLICY

It is the policy of the charter school board tofcom to statutory conflict of interest laws and aca
manner that will avoid any conflict of interesttbe appearance thereof. This policy addresses
compliance requirements with MN Stat. 124D.10 Sulad.34 CFR Part 80.26(b) and 36(b)(3); and 34
CFR Part 75.525 (a) & (b). In addition, all purska must follow the procedures outlined in Poli8$ #
Purchasing, Procurement and Contracting Policessestablishes procedures to carry out purchasing,
procurement and contracting functions of the clnathool and provide efficient management of public
monies and compliance with all applicable statefadéral laws including requirements when using
federal funds to make purchases under Minnesa¢derél Charter Schools Program (CSP).

MN Stat. 124D.10 Subd. 4a Conflict of Interest

a) An individual is prohibited from serving as amiger of the charter school board of directors
if the individual, an immediate family member, betindividual's partner is an owner, employee
or agent of, or a contractor with a for-profit @nprofit entity with whom the charter school
contracts, directly or indirectly, for professiomsarvices, goods, or facilities. A violation ofghi
prohibition renders a contract voidable at thearptf the commissioner or the charter school
board of directors. A member of a charter schoar®f directors who violates this prohibition
is individually liable to the charter school foryaslamage caused by the violation.

(b) No member of the board of directors, employdficer, or agent of a charter school shall
participate in selecting, awarding, or administgrancontract if a conflict of interest exists. A
conflict exists when:

(1) the board member, employee, officer, or agent;

(2) the immediate family of the board member, erypdy officer, or agent;

(3) the partner of the board member, employeegaifior agent; or

(4) an organization that employs, or is about tplesnany individual in clauses (1) to (3),

has a financial or other interest in the entityhwithich the charter school is contracting. A
violation of this prohibition renders the contraoid.

(c) Any employee, agent, or board member of thbaiger who participates in the initial
review, approval, ongoing oversight, evaluationther charter renewal or nonrenewal process or
decision is ineligible to serve on the board oédiors of a school chartered by that authorizer.
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(d) An individual may serve as a member of the dadrdirectors if no conflict
of interest under paragraph (a) exists.

(e) The conflict of interest provisions under thigdivision do not apply to
compensation paid to a teacher employed by theerhschool who also serves as
a member of the board of directors.

(N The conflict of interest provisions under tiisbdivision do not apply to a
teacher who provides services to a charter schooligh a cooperative formed
under chapter 308A when the teacher also servéseocharter school board of
directors.

34 CFR Part 75.525 (a) & (b) Participation in a Prgect

(&) A grantee may not permit a person to partteipgaan administrative decision regarding a ptajec
(1) The decision is likely to benefit that persoraanember of his or her immediate family; and

(2) The person:

() Is a public official; or

(i) Has a family or business relationship with tirantee.

(b) A grantee may not permit any person partiiggin the project to use his or her position for a
purpose that is — or gives the appearance of bemgtivated by a desire for a private financiahgair
that person or for others.

34 CFR Part 80.26 (b) Non-Federal audit.

(a) Basic Rule. Grantees and subgrantees are abf®for obtaining audits in accordance with the
Single Audit Act Amendments of 1996 (31 U.S.C. 76GD7) and revised OMB Circular A-133,

““Audits of States, Local Governments, and Non-iPffganizations." The audits shall be made by an
independent auditor in accordance with generaltgpied government auditing standards covering
financial audits.

(b) Subgrantees. State or local governments, a tteoms are defined for purposes of the SinglatAud
Act Amendments of 1996, that provide Federal awsrdssubgrantee, which expends $300,000 or more
(or other amount as specified by OMB) in Federadm@s in a fiscal year, shall:

(1) Determine whether State or local subgrantees haet the audit requirements of the Act and wihrethe
subgrantees covered by OMB Circular A-110, “~Unmifokdministrative Requirements for Grants and
Agreements with Institutions of Higher Educatiorgggitals, and Other Non-Profit organizations,"éav
met the audit requirements of the Act. Commeraistactors (private for-profit and private and
governmental organizations) providing goods andises to State and local governments are not
required to have a single audit performed. Statiel@sal governments should use their own proceduares
ensure that the contractor has complied with lawgsragulations affecting the expenditures of Fddera
funds;

(2) Determine whether the subgrantee spent Fedssatance funds provided in accordance with
applicable laws and regulations. This may be acdishgd by reviewing an audit of the subgrantee made
in accordance with the Act, OMB Circular A-133,tbrough other means (e.g., program reviews) if the
subgrantee has not had such an audit;
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(3) Ensure that appropriate corrective action kemawithin six months after receipt of the audpos in
instance of noncompliance with Federal laws andlsgpns;

(4) Consider whether subgrantee audits necessitfiistment of the grantee's own records; and

(5) Require each subgrantee to permit independglitass to have access to the records and financial
statements.

34 CFR Part 80.36(b)(3)Procurement.

(3) Grantees and subgrantees will maintain a writtede of standards of conduct governing the
performance of their employees engaged in the ammddadministration of contracts. No employee,
officer or agent of the grantee or subgrantee gaaticipate in selection, or in the award or
administration of a contract supported by Fedenadl§ if a conflict of interest, real or apparentwd be
involved. Such a conflict would arise when:

(i) The employee, officer or agent,

(i) Any member of his immediate family,

(iii) His or her partner, or

(iv) An organization which employs, or is abtaemploy, any of the above, has a financial beot
interest in the firm selected for award. The graister subgrantee's officers, employees or agetits w
neither solicit nor accept gratuities, favors oytaimmg of monetary value from contractors, potdntia
contractors, or parties to subagreements. Grantksuibgrantees may set minimum rules where the
financial interest is not substantial or the gifain unsolicited item of nominal intrinsic valuea the
extent permitted by State or local law or regulagicsuch standards or conduct will provide for fiers
sanctions, or other disciplinary actions for vimas of such standards by the grantee's and suegitsn
officers, employees, or agents, or by contractotber agents. The awarding agency may in reguiati
provide additional prohibitions relative to regbparent, or potential conflicts of interest.
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CONFLICTING BUSINESS RELATIONSHIPS

A.

A member of a charter school board of direcisrgrohibited from serving as a member of the board
of directors or as an employee or agent of, orreatdr with, a for-profit entity with whom the
school contracts, directly or indirectly, for preggonal services, goods, or facilities. A violatioh
this prohibition renders a contract voidable at tpion of the Commissioner of Education
(Commissioner). A member of a charter school badirdirectors who violates this prohibition shall
be individually liable to the school for any damageised by the violation. An individual may serve
as a member of the board of directors if no condifanterest as specified in MN Stat. 124D.10 Subd
4a; 34 CFR Part 80.26(b) and 36(b)(3); and 34 C&RF.525 (a) & (b) as printed above exists.

A member of a charter school board of directors sleaves as a member of the board of directors or
as an employee or agent of, or contractor withp@profit entity with whom the school contracts,
directly or indirectly, for professional servicegpods, or facilities, must disclose all potential
conflicts to the Commissioner.

. The charter school board member conflict of intiepesvisions do not apply to compensation paid to

a teacher employed by the charter school who &is@s as a member of the board of directors.

The charter school board member conflict of inteq@®visions do not apply to a teacher who
provides services to a charter school through pe@dive formed under Minn. Stat. Ch. 308A when
the teacher also serves on the charter school lmbalicectors.

LIMITATIONS ON RELATED EMPLOYEES

A.

The school board can hire or dismiss teachefsat duly called meetings. Where a husband and
wife, brother and sister, or two brothers or sgteonstitute a quorum, no contract employing a
teacher may be made or authorized except upomtn@mous vote of the full school board.

The school board may not employ any teachatedlby blood or marriage to a school board
member, within the fourth degree, as computed bycitl law except by a unanimous vote of the
full school board.

DETERMINATION AS TO WHETHER A CONFLICT OF INTERERISTS

The determination as to whether a conflict of ies¢rexists is to be made by the school board. Any
school board member who has an actual or potergi#lict shall notify the school board of such dantf
immediately. The school board member shall théeeaboperate with the school board as necessary fo
the school board to make its determination.
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2. Out of State and Local Travel (MSBA #214)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The purpose of this policy is to establish accdptidral and out-of-state reimbursable travel fdrool
board members and staff in the performance of 8aiool district duties.

I. GENERAL STATEMENT OF POLICY

A. School board members have an obligation to becofermed on the proper duties and functions of a
school board member, to become familiar with isgthasmay affect the school district, to acquiteasic
understanding of school finance and budgeting tartquire sufficient knowledge to comply with
federal, state and local laws, rules, regulatiorésschool district policies that relate to theindtions as
school board members.

B. School district employees have a similar obl@apertaining to the performance of their dutied a

for professional growth activities.

Appropriate travel and expenses

A. Travel is appropriate when the School Boarddirigoroper for school board members to acquire
knowledge and information necessary to allow themetrry out their responsibilities as school board
members and it is within the available resourcesvél to regional or national meetings of the Nadio
School Boards Association is presumed to fulfiik tpurpose. Travel to other meetings for which the
member intends to seek reimbursement from the $cisidct should be prapproved by the School
Board.

B. Employee travel expenses related to the perfocaf the job including professional developmenrt a
appropriate for reimbursement and shall be apprbyetie charter school director or designee.

C. Travel outside the continental U.S. must be estgd well in advance of the planned activity. The
itinerary must be submitted for approval to theesujzing administrator or charter school director,
followed by review of the School Board.

Reimbursement for Extended Travel

Extended travel refers to travel itineraries timatude overnight lodging. Requests for reimbursdroén
expenses incurred during the performance of saflistict duties must be itemized on the officidhsal
district form and submitted to the supervising adstrator for approval. Receipts for lodging,

commercial transportation, registration and otleaspnable and necessary expenses must be attached t
the reimbursement form to be considered.

A. TheClaim for Reimbursement or Advance Experisas is to be completed by the individual
requesting reimbursement before and/or after atigral specific event that has been approved by the
supervising administrator. (S€#aim for Reimbursement éwdvance Expensgirm A, of this policy.)
B. An advance payment for travel may be authorigetb $50/day if approved by the supervising
administrator. The advance shall be supported tgipes and adjusted accordingly after completirgg th
travel.

C. Advance payment of registration, lodging and cmrtial travel may also be paid using the dissict’
credit card available in the business office ifrappd by thesupervising administrator.
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Form A (relating to Policy # 2)

CLAIM FOR REIMBURSEMENT OR ADVANCE ON EXPENSES
(Out of State and Local Extended Travel)

Claimant's Name*

Street Address* City Zip
Departure*: Date Time a.m. ar p.m
Return®*: Date Time a.m. ar p.m

Destination*

Purpose*
*Required information. Claim will not be processédot complete.

Refer to page 2 for instructions.

I. TRANSPORTATION:

1. Commercial coach airfare: (Receipt or distrieidit card for advance payment) $
2. Mileage: miles @ IRS approved rate $

3. Other $

II. MEALS: All meal expenses must be itemized and receiptgiged.
TOTAL MEALS (itemized w/receipts) $

lll. LODGING: (Receipts required)
TOTAL LODGING $

IV. MISCELLANEOUS: (Receipts required)
Registration Cab

Parking Other TOTAL MISCELLANEOUS $

TOTAL EXPENSES CLAVED $

AMOUNT OF ADVANCE REQUESTED $(

BALANCE TO BE REIMBURSED $

| declare, under penalties of law, that this clérust and correct and that no part of it has lpsed
previously.

Date: Claimant's Signature:
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Program Budget Code(s)

APPROVED BY:
Administrator/Supervisor Date:

Reimbursement Instructions (page 2)

I. TRANSPORTATION

A. Commercial airfare (coach) or lower group fare.

B. Mileage reimbursement shall be at the IRS eistadd rate and shall not exceed the cost of
commercial airfare.

C. Use of a rental car must be pre-approved byiteetor or designee. Rental car use shall
generally be a non-reimbursed item.

Il. MEALS

A. Meals that are part of registration shall noitbenized on the reimbursement claim under
meals. The cost of those meals will be reimburseteuregistration.

B. Daily meal expense reimbursement, includingataa a reasonable gratuity, must comply
with the conditions of, and shall not exceed th@amnts identified in, the current
Commissioner’s Plan. Use the actual amount if lessequal to the amount specified in the
Plan. If meal expenditure was greater than alloweglyest reimbursement only for the amount
allowed.

[ll. LODGING
Receipts are required for the actual cost of loglghks per the current Commissioner’s Plan, it is
expected that good judgment will be exercised wheurring lodging costs.

IV. MISCELLANEOUS
Receipts are required for registration, cab fgpeblic transportation and parking fees.

V. CLAIMS

All claims for reimbursement are to be submittethwmi 60 daysof the activity for which
reimbursement is claimed. Exceptions may be graoyetie business office under unusual
circumstances.

VI. ADVANCES

An advance payment for travel may be authorizetbugb0/day if approved by the supervising
administrator. The advance shall be supported égipes and adjusted accordingly after the
completion of travel. Advance payment for registnaand lodging may also be arranged using
the District’s credit card managed by the busir#se. . If the district has advanced an amount
that exceeds the actual expenses, the excesdbshaliurned to the district within two weeks of
return from travel.
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3. Harassment and Violence (MSBA #413)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this policy is to maintain a leagnand working environment at Friendship Academy of
Fine Arts Charter School that is free from religiptacial or sexual harassment and violence. Thed
prohibits any form of religious, racial or sexuarssment and violence.

I. GENERAL STATEMENT OF POLICY

A It is the policy of the school to maintain leengp and working environments that are free
from religious, racial or sexual harassment andenice. The school prohibits any form
of religious, racial or sexual harassment and wvicge

B. It shall be a violation of this policy for anypil, teacher, administrator or other school
personnel of the school to harass a pupil, teaetknjnistrator or other school personnel
through conduct or communication of a sexual natureegarding religion and race as
defined by this policy. (For purposes of this pglischool personnel include school
board members, school employees, agents, volunte@ngractors or persons subject to
the supervision and control of the school .)

C. It shall be a violation of this policy for anypil, teacher, administrator or other school
personnel of the schooal to inflict, threaten tdiabf or attempt to inflict religious, racial
or sexual violence upon any pupil, teacher, adimatisr or other school personnel.

D. The school will act to investigate all complaintormal or informal, verbal or written, of
religious, racial or sexual harassment or violeroe] to discipline or take appropriate
action against any pupil, teacher, administrataotber school personnel who is found to
have violated this policy.

Sexual, Racial and Religious Harassment And Veaddefined

A. Sexual Harassment; Definition

1. Sexual harassment consists of unwelcome sexivanaes, requests for sexual
favors, sexually motivated physical conduct or otherbal or physical conduct
or communication of a sexual nature when:

e Submission to that conduct or communication is madéerm or
condition, either explicitly or implicitly, of obtaing or retaining
employment, or of obtaining an education; or

e Submission to or rejection of that conduct or comitation by an
individual is used as a factor in decisions affegtihat individual's
employment or education; or

e That conduct or communication has the purposefectedf substantially
or unreasonably interfering with an individual's @oyment or
education, or creating an intimidating, hostileofiensive employment
or educational environment.

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i&y Information 13



2. Sexual harassment may include but is not lintibed

e Unwelcome verbal harassment or abuse;

¢ Unwelcome pressure for sexual activity;

¢ Unwelcome, sexually motivated or inappropriate ipgt pinching or
physical contact, other than necessary restraingugil(s) by teachers,
administrators or other school personnel to avdiysgal harm to
persons or property;

e Unwelcome sexual behavior or words, including deasafor sexual
favors, accompanied by implied or overt threats ceomng an
individual's employment or educational status;

e Unwelcome sexual behavior or words, including deasafor sexual
favors, accompanied by implied or overt promises poéferential
treatment with regard to an individual's employmemt educational
status; or

e Unwelcome behavior or words directed at an indigldbecause of
gender.

B. Racial Harassment; Definition

Racial harassment consists of physical or verbatlgct relating to an individual’s race
when the conduct:
» Has the purpose or effect of creating an intimiggti hostile or offensive
working or academic environment;
* Has the purpose or effect of substantially or usweably interfering with an
individual's work or academic performance; or
» Otherwise adversely affects an individual's emplepin or academic
opportunities.

C. Religious Harassment; Definition

Religious harassment consists of physical or vedmduct which is related to an
individual's religion when the conduct:
» Has the purpose or effect of creating an intimidgti hostile or offensive
working or academic environment;
* Has the purpose or effect of substantially or usweably interfering with an
individual's work or academic performance; or
» Otherwise adversely affects an individual's emplepin or academic
opportunities.

D. Sexual Violence; Definition

1. Sexual violence is a physical act of aggressioforce or the threat thereof that
involves the touching of another’s intimate paotsforcing a person to touch any
person’s intimate parts. Intimate parts, as defime Minn. Stat. 8§ 609.341,
includes the primary genital area, groin, inneglhibuttocks or breast, as well as
the clothing covering these areas.

2. Sexual violence may include, but is not limited
e Touching, patting, grabbing, or pinching anotharspa’s intimate parts,
whether that person is of the same sex or the depEex;
e Coercing, forcing or attempting to coerce or fortbe touching of
anyone’s intimate parts;
Friendship Academy of Fine Arts Charter School &ed
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e Coercing, forcing or attempting to coerce or fasegual intercourse or a
sexual act on another; or

e Threatening to force or coerce sexual acts, inoydhe touching of
intimate parts or intercourse, on another.

E. Racial Violence; Definition

Racial violence is a physical act of aggressioassault upon another because of, or in a
manner reasonably related to, race.

F. Religious Violence; Definition

Religious violence is a physical act of aggressioassault upon another because of, or
in a manner reasonably related to, religion.

G. Assault; Definition

Assault is:
* An act done with intent to cause fear in anotheinahediate bodily harm or
death;

* The intentional infliction of or attempt to inflictodily harm upon another; or
* The threat to do bodily harm to another with présamility to carry out the
threat.

Reporting Procedures

A. Any person who believes he or she has been ittenvof religious, racial or sexual
harassment or violence by a pupil, teacher, adinats or other school personnel of the
school, or any person with knowledge or belief @hduct which may constitute
religious, racial or sexual harassment or violeiogeard a pupil, teacher, administrator or
other school personnel should report the allegegd anmediately to an appropriate
school official designated by this policy. The sohencourages the reporting party or
complainant to use the report form available frdra tharter school director of each
building or available from the school office, butab reports shall be considered
complaints as well. Nothing in this policy shallepent any person from reporting
harassment or violence directly to a school hungins officer or to the director.

B. The school board hereby designates the chactewo$ director to receive reports or
complaints of religious, racial or sexual harassman violence. If the complaint
involves the director, the complaint shall be fildidectly with the chairperson of the
school board.

C. The school shall conspicuously post the namehefschool director including mailing
addresses and telephone numbers.

D. Submission of a good faith complaint or repdrtaigious, racial or sexual harassment
or violence will not affect the complainant or refgo’s future employment, grades or
work assignments.

E. Use of formal reporting forms is not mandatory.

Friendship Academy of Fine Arts Charter School &ed
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Investigation

A.

School Action

A.

The school will respect the privacy of the comnmnt, the individual(s) against whom
the complaint is filed, and the witnesses as mgchassible, consistent with the school 's
legal obligations to investigate, to take apprderiaction, and to conform to any
discovery or disclosure obligations.

By authority of the school, the director, upateipt of a report or complaint alleging
religious, racial or sexual harassment or violenskall immediately undertake or
authorize an investigation. The investigation rhayconducted by school officials or by
a third party designated by the school.

The investigation may consist of personal inems with the complainant, the
individual(s) against whom the complaint is filedhd others who may have knowledge
of the alleged incident(s) or circumstances givieg to the complaint. The investigation
may also consist of any other methods and documdatsmed pertinent by the
investigator.

In determining whether alleged conduct congga violation of this policy, the school

should consider the surrounding circumstancesnéitere of the behavior, past incidents
or past or continuing patterns of behavior, thatrehships between the parties involved
and the context in which the alleged incidents o Whether a particular action or

incident constitutes a violation of this policy végs a determination based on all the
facts and surrounding circumstances.

In addition, the school may take immediate stegisits discretion, to protect the
complainant, pupils, teachers, administrators oheiotschool personnel pending
completion of an investigation of alleged religipusicial or sexual harassment or
violence.

The investigation will be completed as soon exctieable. The school human rights
officer shall make a written report to the schoaafd upon completion of the
investigation. The report shall include a deterrmioraof whether the allegations have
been substantiated as factual and whether theyaappee violations of this policy.

Upon receipt of a report, the school will takppeopriate action. Such action may
include, but is not limited to, warning, suspensi@xclusion, expulsion, transfer,
remediation, termination or discharge. Schoolaactaken for violation of this policy

will be consistent with requirements of applicablmnesota and federal law and school
policies.

The result of the school’s investigation of eachptaint filed under these procedures
will be reported in writing to the complainant the school in accordance with state and
federal law regarding data or records privacy.
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Reprisal

The school will discipline or take appropriate antiagainst any pupil, teacher, administrator oeroth
school personnel who retaliates against any pendmmakes a good faith report of alleged religious,
racial or sexual harassment or violence or anygoensho testifies, assists or participates in an
investigation, or who testifies, assists or pgwates in a proceeding or hearing relating to such
harassment or violence. Retaliation includes,i®utot limited to, any form of intimidation, repaisor
harassment.

Right To Alternative Complaint Procedures
These procedures do not deny the right of any iddal to pursue other avenues of recourse that may
include filing charges with the Minnesota Departin@hHuman Rights, initiating civil action or seakji
redress under state criminal statutes and/or fetdeva
Harassment Or Violence As Abuse
A. Under certain circumstances, alleged harassworeniblence may also be possible abuse
under Minnesota law. If so, the duties of mandat@porting under Minn. Stat. §

626.556 may be applicable.

B. Nothing in this policy will prohibit the schodtom taking immediate action to protect
victims of alleged harassment, violence or abuse.

Dissemination Of Policy And Training

A. This policy shall be conspicuously posted thiwmgt each school building in areas
accessible to pupils and staff members.

B. This policy shall be given to each school emp®yand independent contractor at the
time of entering into the person’s employment cacttr

C. This policy shall be summarized in the studemtdbook.
D. The school will develop a method of discussimg policy with students and employees.
E. This policy shall be reviewed at least annudtycompliance with state and federal law.
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4. Student Disability Nondiscrimination (MSBA #521)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this Friendship Academy of Fine Atsarter School policy is to protect students with
disabilities from discrimination on the basis datility and to identify and evaluate learners wihithin

the intent of Section 504 of the Rehabilitation A£t1973, need special services, accommodations, or
programs in order that such learners may recefveesappropriate public education.

Il. GENERAL STATEMENT OF POLICY
A. Disabled students are protected from discrinnomadn the basis of a disability.

B It is the responsibility of the school to idegtiind evaluate learners who, within the
intent of Section 504 of the Rehabilitation Act @B73, need special services,
accommodations, or programs in order that sucméearmay receive a free appropriate
public education.

C. For this policy, a learner who is protected urfslection 504 is one who:
*» Has a physical or mental impairment that substbiytianits one or more major
life activities, including learning; or
» Has a record of such impairment; or
* |sregarded as having such impairment.

D. Learners may be protected from disability disination and be eligible for services,
accommodations, or programs under the provisiorSestion 504 even though they are
not eligible for special education pursuant to ligividuals with Disabilities Education
Act.

Coordinator
Persons who have questions, comments, or complsitasld contact charter school director regarding

grievances or hearing requests regarding disabisyes. This person is the school's ADA/504
coordinator.
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5. Student Sex Nondiscrimination (MSBA #522)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

Students are protected from discrimination on thsid of sex pursuant to Title IX of the Education
Amendments of 1972 and the Minnesota Human Righbts Ahe purpose of this Friendship Academy of
Fine Arts Charter School policy is to provide eqealucational opportunity for all students and to
prohibit discrimination on the basis of sex.

I. GENERAL STATEMENT OF POLICY

A. The school provides equal educational opporyurdr all students, and does not
unlawfully discriminate on the basis of sex. Nodsmt will be excluded from
participation in, denied the benefits of, or othisensubjected to discrimination under any
educational program or activity operated by theostbn the basis of sex.

B. It is the responsibility of every school empleyte comply with this policy.

C. The school board hereby designates the chafteokdirector as its Title IX coordinator.
This employee coordinates the school's efforts tongly with and carry out its
responsibilities under Title IX.

D. Any student, parent or guardian having questi@garding the application of Title 1X
and its regulations and/or this policy should déscthem with the Title IX coordinator.
Questions relating solely to Title IX and its regfidns may be referred to the Assistant
Secretary for Civil Rights of the United States Bxment of Education.

Reporting Grievance Procedures

A. Any student who believes he or she has beewithien of unlawful sex discrimination by
a teacher, administrator or other school persormeklny person with knowledge or
belief of conduct which may constitute unlawful sdiscrimination toward a student
should report the alleged acts immediately to g@griate school official designated by
this policy or may file a grievance. The schooktarages the reporting party or
complainant to use the report form available frév@ tharter school director or available
from the school office, but oral reports shall lmmsidered complaints as well. Nothing
in this policy shall prevent any person from repwtunlawful sex discrimination toward
a student directly to the charter school director.

B. In each school building. The charter school doe is the person responsible for
receiving oral or written reports or grievancesuafawful sex discrimination toward a
student at the building level. Any adult schookgomnel who receive a report of
unlawful sex discrimination toward a student sh#trm the director immediately.

C. Upon receipt of a report or grievance, the dmemay request, but may not insist upon a
written complaint. The director will forward a Wwen statement of the alleged facts as
soon as practicable to the Board Chair. If therewas given verbally, the director shall
personally reduce it to written form within 24 hswand forward it to the Board Chair.
Failure to forward any report or complaint of unfalvsex discrimination toward a
student as provided herein may result in disciplirection against the director. If the
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complaint involves the director, the complaint $liied made or filed directly with the
Board Chair by the reporting party or complainant.

D. The school board hereby designates the chareosdirector as the school human rights
officer to receive reports, complaints or grievanoeunlawful sex discrimination toward
a student. If the complaint involves the directbe complaint shall be filed directly with
the Board Chair.

E. The school shall conspicuously post the naméhefTitle IX coordinator and human
rights officer, including office mailing addressasd telephone numbers.

F. Submission of a good faith complaint, grievaaceeport of unlawful sex discrimination
toward a student will not affect the complainanteporter’s future employment, grades
or work assignments.

G. Use of formal reporting forms is not mandatory.

H. The school will respect the privacy of the coanphnt, the individual(s) against whom
the complaint is filed, and the witnesses as mgcpassible, consistent with the school 's
legal obligations to investigate, to take apprdgriaction, and to conform with any
discovery or disclosure obligations.

Investigation

A. By authority of the school, the director, up@teipt of a report, complaint or grievance
alleging unlawful sex discrimination toward a stideshall promptly undertake or
authorize an investigation. The investigation rhayconducted by school officials or by
a third party designated by the school.

B. The investigation may consist of personal inems with the complainant, the
individual(s) against whom the complaint is filedhd others who may have knowledge
of the alleged incident(s) or circumstances givieg to the complaint. The investigation
may also consist of any other methods and documda&smed pertinent by the
investigator.

C. In determining whether alleged conduct conggta violation of this policy, the school
should consider the surrounding circumstancesn#itere of the behavior, past incidents
or past or continuing patterns of behavior, thatrehships between the parties involved
and the context in which the alleged incidents oexi Whether a particular action or
incident constitutes a violation of this policy végs a determination based on all the
facts and surrounding circumstances.

D. In addition, the school may take immediate stegisits discretion, to protect the
complainant, pupils, teachers, administrators oheiotschool personnel pending
completion of an investigation of alleged unlawdek discrimination toward a student.

E. The investigation will be completed as soon astpralgle. The director shall make a written
report to the Board Chair upon completion of theestigation. If the complaint involves the
director, the report may be filed directly with teehool board chairperson. The report shall
include a determination of whether the allegatibage been substantiated as factual and whether
they appear to be violations of this policy.
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School Action

A Upon conclusion of the investigation and recegfta report, the school will take
appropriate action. Such action may include, butat limited to, warning, suspension,
exclusion, expulsion, transfer, remediation, teation or discharge. School action taken
for violation of this policy will be consistent witrequirements of Minnesota and federal
law and school policies.

B. The result of the school's investigation of eadmplaint filed under these procedures
will be reported in writing to the complainant dyetschool in accordance with state and
federal law regarding data or records privacy.

Reprisal

The school will discipline or take appropriate antiagainst any pupil, teacher, administrator oeroth
school personnel who retaliates against any pevdom reports alleged unlawful sex discrimination
toward a student or any person who testifies, @seisparticipates in an investigation, or whoitiest,
assists or participates in a proceeding or heagfading to such unlawful sex discrimination. Rietibn
includes, but is not limited to, any form of intighaition, reprisal or harassment.

Right To Alternative Complaint Procedures

These procedures do not deny the right of any iddal to pursue other avenues of recourse which may
include filing charges with the Minnesota Departin@hHuman Rights, initiating civil action or seakji
redress under state criminal statutes and/or fethese or contacting the Office of Civil Rights fahe
United States Department of Education.

Dissemination Of Policy And Evaluation

A. This policy shall be made available to all stude parents/guardians of students, staff
members, employee unions and organizations.

B. The school shall review this policy and the siilis operation for compliance with state
and federal laws prohibiting discrimination on atiouous basis.
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6. Hazing Prohibition (MSBA #526)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The purpose of this policy is to maintain a saéeréng environment at Friendship Academy of FinesAr
Charter School for students and staff that is firmen hazing. Hazing activities of any type are
inconsistent with the educational goals of the sthad are prohibited at all times.

I. GENERAL STATEMENT OF POLICY

A.

Definitions

A.

No student, teacher, administrator, volunteentkactor or other employee of the school
shall plan, direct, encourage, aid or engage imbaz

No teacher, administrator, volunteer, contracomother employee of the school shall
permit, condone or tolerate hazing.

Apparent permission or consent by a person besizgd does not lessen the prohibitions
contained in this policy.

This policy applies to behavior that occurs ot school property and during and after
school hours.

A person who engages in an act that violatesdgbolicy or law in order to be initiated
into or affiliated with a student organization st subject to discipline for that act.

The school will act to investigate all complairdf hazing and will discipline or take
appropriate action against any student, teachenirastrator, volunteer, contractor or
other employee of the school who is found to haetated this policy.

“Hazing” means committing an act against a shideor coercing a student into
committing an act, that creates a substantial ofskarm to a person, in order for the
student to be initiated into or affiliated with tudent organization, or for any other
purpose. The term hazing includes, but is not&cto:

* Any type of physical brutality such as whipping,abeg, striking, branding,
electronic shocking or placing a harmful substaomcéhe body.

* Any type of physical activity such as sleep depiora exposure to weather,
confinement in a restricted area, calisthenics theroactivity that subjects the
student to an unreasonable risk of harm or thaeraly affects the mental or
physical health or safety of the student.

* Any activity involving the consumption of any aladit beverage, drug, tobacco
product or any other food, liquid, or substance thabjects the student to an
unreasonable risk of harm or that adversely affdetsmental or physical health
or safety of the student.

» Any activity that intimidates or threatens the smidwith ostracism, that subjects
a student to extreme mental stress, embarrasssignme or humiliation that
adversely affects the mental health or dignityhef student or discourages the
student from remaining in school.
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» Any activity that causes or requires the studenpedorm a task that involves
violation of state or federal law or of school p@@s or regulations.

B. “Student organization” means a group, club oganization having students as its
primary members or participants. It includes gréaels, classes, teams, activities or
particular school events. A student organizatioesdnot have to be an official school
organization to come within the terms of this digfom.

Reporting Procedures

A. Any person who believes he or she has been itttenivof hazing or any person with
knowledge or belief of conduct that may constitbézing shall report the alleged acts
immediately to an appropriate school official desited by this policy.

B. The charter school director is the person residafor receiving reports of hazing at the
building level. Any person may report hazing dileto the director.

C. Teachers, administrators, volunteers, contraaad other employees of the school shall
be particularly alert to possible situations, cinstances or events that might include
hazing. Any such person who receives a repordlzderves, or has other knowledge or
belief of conduct that may constitute hazing shaflorm the charter school director
immediately.

D. Submission of a good faith complaint or repdrhazing will not affect the complainant
or reporter’s future employment, grades or workgsaents.

School Action

A Upon receipt of a complaint or report of hazittgg school shall undertake or authorize
an investigation by school officials or a third fyadesignated by the school .

B. The school may take immediate steps, at itsreli®n, to protect the complainant,
reporter, students, or others pending completicanahvestigation of hazing.

C. Upon completion of the investigation, the schadll take appropriate action. Such
action may include, but is not limited to, warnirgyspension, exclusion, expulsion,
transfer, remediation, termination or discharge.isciplinary consequences will be
sufficiently severe to deter violations and to aygpiately discipline prohibited behavior.
School action taken for violation of this policylWde consistent with the requirements of
applicable statutory authority, including the Miso& Pupil Fair Dismissal Act, school
policies and regulations.

Reprisal

The school will discipline or take appropriate astagainst any student, teacher, administratounieeér,
contractor or other employee of the school wholisges against any person who makes a good faith
report of alleged hazing or against any person tghtfies, assists, or participates in an investga or
against any person who testifies, assists or [gaaites in a proceeding or hearing relating to duaing.
Retaliation includes, but is not limited to, anyrfoof intimidation, reprisal or harassment.

Dissemination of Policy
This policy shall be summarized in the student bao& and a copy shall be in all staff handbooks.
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7. Student, Parental, Marital and Family Status Nondigrimination (MSBA #528)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

Students are protected from discrimination on thgidof sex and marital status pursuant to TitletX
the Education Amendments of 1972 and the Minnedat@an Rights Act. This includes discrimination
on the basis of pregnancy. The purpose of thiey® to provide equal educational opportunity &br
students and to prohibit discrimination on the guisiof sex, parental, family, or marital status.

I. GENERAL STATEMENT OF POLICY

A.

The school provides equal educational opporyuiait all students, and will not apply any
rule concerning a student’s actual or potentiaéptal, family, or marital status that treats
students differently on the basis of sex.

The school will not discriminate against anyd&nt, or exclude any student from its
education program or activity, including any clasextracurricular activity, on the basis
of such students’ pregnancy, childbirth, false pesgy, termination of pregnancy or
recovery there from, unless the student requedtstaily to participate in a separate
portion of the program or activity of the recipient

The school may require such a student to olkearcertification of a physician that the
student is physically and emotionally able to cwmmi participation in the normal
education program or activity so long as such &fwation is required of all students for
other physical or emotional conditions requiring #ttention of a physician.

The school will ensure that any separate anduntaty instructional program is
comparable to that offered to non-pregnant students

It is the responsibility of every school empleye comply with this policy.

The school board has designated the directas &stle 1X coordinator. This employee
coordinates the school's efforts to comply with am@ary out its responsibilities under
Title IX.

Any student, parent or guardian having questiegarding the application of Title IX
and its regulations and/or this policy should déscthem with the Title IX coordinator.
Questions relating solely to Title IX and its regfidns may be referred to the Assistant
Secretary for Civil Rights of the United States Bx¢ment of Education. In the absence
of a specific designee, an inquiry or complaintuidtide referred to the Board Chair.

H. Any reports of unlawful discrimination under thisligy will be handled, investigated and

acted upon in the manner specified in Policy 5Z&2udent Sex Nondiscrimination.
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8. Parent Involvement Policy(no MSBA model, though #612.1 provides guidancerfo
development of such policy)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this policy is to encourage andifat involvement by parents of students partitiga

in Title 1 LEA in the educational programs and exgeces of students. The policy shall provide the
framework for organized, systematic, ongoing, infed and timely parental involvement in relation to
decisions about the Title | services within theah The involvement of parents by the school Ishel
directed toward either public or private schoolldit@n whose parents are school residents or whose
children attend school within the boundaries ofgbleool.

I. GENERAL STATEMENT OF POLICY

A It is the policy of the school to plan and implent, with meaningful consultation with
parents of participating children, programs, atiggi and procedures for the involvement
of those parents in its Title | programs.

B. It is the policy of the school to fully complyitwy 20 U.S.C. § 6318 which requires the
school to develop jointly with, agree upon withdagistribute to parents of children
participating in Title | programs written pareniia/olvement policies.

Development of School Level Policy

The school board will direct the administratiord®velop jointly with, agree upon with, and disttéto,
parents of participating children a written parém&olvement policy that will be incorporated intbe
school ’s Title | plan. The policy will establithe expectations for parental involvement and descr
how the school will:

A. Involve parents in the joint development of 8whool ’s Title | plan and the process of
school review and improvement;

B. Provide the coordination, technical assistarar® other support necessary to assist
schools in planning and implementing effective pgakinvolvement;

C. Build the schools’ and parents’ capacity foost parental involvement;

D. Coordinate and integrate parental involvemeratsgies with similar strategies under
other programs, such as Head Start, Even StartPdinents as Teachers Program, the
Home Instruction Program for Preschool Youngstars] state-administered preschool
programs;

E. Conduct, with the involvement of parents, anumahnevaluation of the content and
effectiveness of the parental involvement policyd aidentify barriers to greater
participation, particularly with parents who areoeemically disadvantaged, disabled,
have limited literacy or English proficiency, or vare of a racial or ethnic minority;

F. Use the findings of the evaluations to desigatsgies for improving and revising, if
necessary, the school -level parental involvemetfitips; and
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G. If the school's Title I plan is not satisfactdrythe parents of participating children, the
school will submit any parent’'s comments with thenpwvhen the plan is submitted to the
state.

Development of School Level Policy

The school board will direct the administrationeafch school to develop (or amend an existing palrent
involvement policy) jointly with, and distribute ,t@arents of participating children a written paaén
involvement policy, agreed upon by such parentat #hall describe the means for carrying out the
federal requirements of parental involvement.

A. The policy will describe the means by which eachool with a Title | program will:

= Convene an annual meeting, at a convenient timegxfgain to parents of
participating children the program, its requirensenaind their right to be
involved;

= Offer a flexible number of meetings, transportatichild care, or home visits, to
facilitate parental involvement;

* |nvolve parents in the planning, review, and imgment of the parental
involvement programs, including the school paremablvement policy and the
joint development of the school -wide program planless the school already
has a program for involving parents in the planramgl design of its programs
that would adequately involve parents of particiathildren;

* Provide parents of participating children withmdly information about Title |
programs; school performance profiles as requirgdlaw and their child’s
individual student assessment results along witim@npretation of the results; a
description and explanation of the curriculum ire,uthe forms of assessment
used and the proficiency levels students are egddct meet; the opportunity to
make suggestions, share experiences with otherngsa@nd participate in
decisions relating to their child’s education; eign responses to parents’
suggestions; and

* Submit any parent’'s comments on the school -widggnam plan when it is
submitted to the school.

B. As a component of this policy, each school stellelop with parents a school /parent
compact that outlines how parents, staff, and stisdwill share the responsibility for
improved student achievement and attainment oé standards. The compact will:

» Describe the school ’s responsibility to providghiguality curriculum and
instruction in an environment that will enable papiating students to meet state
student performance standards;

» Describe the ways each parent will be responstistdipporting their children’s
learning by monitoring school attendance and homkwompletion, monitoring
television watching, volunteering in the classrooamd participating in
discussions about their children’s education ardaiextracurricular time.

» Address the importance of communication betweenh&a and parents on an
on-going basis through the use of:

- Annual parent-teacher conferences to discussdmpact and the child’s
achievement;

- Frequent progress reports to the parents; and

- Reasonable access to staff, opportunities to ve&rntparticipate, and
observe in the child’s classroom.
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C. To ensure effective involvement of parents amdsapport a partnership among the
school, parents, and community to improve studehiezement, the policy will describe
how each school and the school will:

Provide assistance to participating parents in suehs as understanding federal
and state education goals, state content and dtymformance standards,
assessments, monitoring their child’s progress, kingr with educators to
improve their child’s performance, and participgtin decisions regarding their
child’'s education;

Provide materials and training to assist parentsarking with their children to
improve their children’s achievement, including iinating necessary literacy
training from other sources;

Educate school staff, with the assistance of payéamthe value and contributions
of parents and in how to reach out to, communicatie, and work with parents
as equal partners, implement and coordinate pgmgrams, and build ties
between home and school;

Coordinate and integrate parental involvement @nogrand activities with Head
Start, Even Start, the Home Instruction ProgramsPi@school Youngsters, the
Parents as Teachers Program and public preschmgigms and other programs,
as is feasible and appropriate;

Develop appropriate roles for community-based omgdions and businesses in
parental involvement activities and providing infation about and encouraging
the formation of partnerships between public schdmlisinesses and parents;
Conducting activities such as parent resource ceraed opportunities for
parents to learn about child development and dleiéding, as appropriate and
feasible;

Ensure, to the extent possible, that informatiooudlschool and parent meetings,
programs, and activities is sent home in the laggussed in the homes of the
participating children; and

Provide other reasonable supports for parental \eweent as requested by
parents.

D. The policy will also describe the process tddien if the school chooses to:

Involve parents in the development of training $ohool staff to improve the
effectiveness of the instruction and services tti@pating children;

Provide necessary literacy training with funds reeg under Title | programs if
all other funding has been exhausted,

Pay reasonable and necessary expenses associdtepanental involvement
activities, including transportation and child carests to enable parents to
participate in meetings and training sessions;

Train and support parents to enhance the involveofesther parents;

Arrange meetings at a variety of times in order n@aximize parental
opportunities for participation in school -relatedivities;

Arrange for staff who work directly with participag children to conduct in-
home conferences with parents who are unable émditonferences at school;
and

Adopt and implement model approaches to improviagptal involvement, such
as Even Start.

E. To carry out the requirements of parental ingotent, the school will provide full
opportunities for the participation of parents witlmited English proficiency or with
disabilities, including providing information andhol profiles in a language and form
that is understandable by the parents.
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F. The school will assist parents and parent omgdioins in learning of and about parental
information and resource centers.

The Existing Title | Parent Involvement Policy tHatendship Academy of Fine Arts Charter
School developed will be incorporated as a pathisfpolicy.

The policies must be updated periodically to meetd¢hanging needs of parents, Title | Grant
requirements and the school.
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9. Pledge of Allegiance(MSBA #531)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The school board at Friendship Academy of Fine Att&rter School recognizes the need to display an
appropriate United States flag and to provide utdion to students in the proper etiquette, dispénd
respect of the flag. The purpose of this polictoiprovide for recitation of the pledge of allagia and
instruction in school to help further that end.

I. GENERAL STATEMENT OF POLICY

Students in this school shall recite the pledgallefiance to the flag of the United States of Acaepne
or more times each week. The recitation shalldrelacted:

A. By each individual classroom teacher or thehegs surrogate; or

B. Over a school intercom system by a person daggnby the school’s director, or other
person having administrative control over the s¢hoo

Exceptions

Anyone who does not wish to participate in recitihg pledge of allegiance for any personal reastmg
elect not to do so. Students and school personust respect another person’s right to make thaiteh

Instruction

Students will be instructed in the proper etiquatteard, correct display of, and respect for tlag fland
in patriotic exercises.

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i&y Information 29



10. Equal Educational Opportunity (MSBA #102)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this policy is to ensure that eqaricational opportunity is provided for all student
the school .

Il. GENERAL STATEMENT OF POLICY

A. It is the school's policy to provide equal edtioaal opportunity for all students. The
school does not unlawfully discriminate on the basi race, color, creed, religion,
national origin, sex, marital status, parentalustastatus with regard to public assistance,
disability, sexual orientation or age. The schaleb makes reasonable accommodations
for disabled students.

B. The school prohibits the harassment of any idd&l for any of the categories listed
above. For information about the types of condihett constitute violation of the
school’s policy on harassment and violence andsti®ol 's procedures for addressing
such complaints, refer to the school’s policy oralsament and violence.

C. This policy applies to all areas of educatiocluding academics, coursework, co-
curricular and extracurricular activities, or othghts or privileges of enrollment.

D. It is the responsibility of every school empleydo comply with this policy
conscientiously.

E. Any student, parent or guardian having any goestegarding this policy should discuss
it with the director
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11. Equal Employment Opportunity (MSBA #401)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: 3/1/2011

l. PURPOSE

The purpose of this policy is to provide equal esypient opportunity for all applicants for school
employment and school employees.

I. GENERAL STATEMENT OF POLICY

A.

It is the school’'s policy to provide equal emyrieent opportunity for all applicants and
employees. The school does not unlawfully disarate on the basis of race, color,
creed, religion, national origin, sex, marital sgtstatus with regard to public assistance,
disability, sexual orientation, age, and family ecdeave status or veteran status. The
school also makes reasonable accommodations faiold employees.

The school prohibits the harassment of any idd&l for any of the categories listed
above. For information about the types of conduwt tconstitute impermissible
harassment and the school’s internal proceduregddiressing complaints of harassment,
please refer to the school’s policy on harassmedtvéolence.

This policy applies to all areas of employmentluding hiring, discharge, promotion,
compensation, facilities or privileges of employitnen

It is the responsibility of every school empleyte follow this policy.

Any person having any questions regarding thiscgyahould discuss it with the charter
school director.
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12. Disability Nondiscrimination Policy (MSAB # 402)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this Friendship Academy of Fine Atsrter School policy is to provide a fair
employment setting for all persons and to complywiate and federal law.

I. GENERAL STATEMENT OF POLICY

A. The school shall not discriminate against qiedifindividuals with disabilities because of
the disabilities of such individuals in regard tobjapplication procedures, hiring,
advancement, discharge, compensation, job trairamg, other terms, conditions, and
privileges of employment.

B. The school shall not engage in contractual beroarrangements that have the effect of
subjecting its qualified applicants or employeethwdisabilities to discrimination on the
basis of disability. The school shall not excluateotherwise deny equal jobs or job
benefits to a qualified individual because of tmown disability of an individual with
whom the qualified individual is known to have &at®nship or association.

C. The school shall make reasonable accommodatanthe known physical or mental
limitations of an otherwise qualified individual thia disability who is an applicant or
employee, unless the accommodation would imposeeihdrdship on the operation of
the business of the school.

D. Any job applicant or employee wishing to discuse theed for a reasonable
accommodation, or other matters related to a digabdr the enforcement and
application of this policy, should contact the dice. This individual is the schools’
appointed American with Disabilities Act (ADA Semti 504) coordinator.
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13. Public and Private Personnel Data(MSBA #406)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The purpose of this policy is to provide guidanoesthool employees regarding the data the
school collects and maintains regarding its persbnn

I. GENERAL STATEMENT OF POLICY

A.

B.

Definitions

A.

B.

All data on individuals collected, created, rigee, maintained or disseminated by the
school, which is classified by statute or fedesaV las public, shall be accessible to the
public pursuant to the procedures established égcthool.

All other data on individuals is private or cml@ntial.

“Public” means that the data is available to@my/who requests it.

“Private” means the data is available to thejexttbof the data and to school staff who
need it to conduct the business of the school.

“Confidential” means the data is not availalol¢hte subject.

“Parking space leasing data” means the follovgogernment data on an application for,
or lease of, a parking space: residence address lelephone number, beginning and
ending work hours, place of employment, locatiopafking space, and work telephone
number.

“Personnel data” means data on individuals ct#tbecause they are or were employees
of the school, applicants for employment, volurdefer the school , or members of or
applicants for an advisory board or commission.s&®el data include data submitted to
the school by an employee as part of an organiekdgaluation effort by the school to
request suggestions from all employees on waysutocasts, make the school more
efficient, or to improve school operations. An éoyee who is identified in a suggestion
shall have access to all data in the suggestioeptbe identity of the employee making
the suggestion.

“Finalist” means an individual who is selectedt interviewed by the school board for a
position.

“Protected health information” means individyalidentifiable health information
transmitted in electronic form by a school actirsgaahealth care provider. “Protected
health information” excludes health informationeiducation records covered by FERPA
and employment records held by a school in its aslemployer.
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Public Personnel Data

A. The following information on employees, includinvolunteers and independent
contractors, is public:

Name;

Employee identification number, which may not be #mployee’s social security
number;

Actual gross salary;

Salary range;

Contract fees;

Actual gross pension;

The value and nature of employer-paid fringe bésiefi

The basis for and the amount of any added remuaeraincluding expense
reimbursement, in addition to salary;

Job title;

Bargaining unit;

Job description;

Education and training background,;

Previous work experience;

Date of first and last employment;

The existence and status of any complaints or esamgainst the employee,
regardless of whether the complaint or charge treduh a disciplinary action;

The final disposition of any disciplinary actiors defined in Minn. Stat. § 13.43,
Subd. 2(b), together with the specific reasongHeraction and data documenting the
basis of the action, excluding data that would fifigrconfidential sources who are
employees of the school;

The terms of any agreement settling any disputsingriout of the employment
relationship, including director buyout agreememiszept that the agreement must
include specific reasons for the agreement if violmes the payment of more than
$10,000 of public money, and such agreement mayawe¢ the purpose or effect of
limiting access to or disclosure of personnel datalimiting the discussion of
information or opinions related to personnel data;

Work location;

Work telephone number;

Badge number;

Honors and awards received;

Payroll time sheets or other comparable data thatused only to account for
employee’s work time for payroll purposes, excepthte extent that release of time
sheet data would reveal the employee’s reasonthéouse of sick or other medical
leave or other not public data; and

City and county of residence.

B. The following information on applicants for erapient or to an advisory board/
commission is public:

= Veteran status;

=  Relevant test scores;

* Rank on eligible list;

» Job history;

» Education and training; and
»  Work availability.
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Names of applicants are private data except wkdified as eligible for appointment to
a vacancy or when they become finalists for an egmpént position.

Names and home addresses of applicants for rppant to and members of an advisory
board/commission are public.

Regardless of whether there has been a finabsiison as defined in Minn. Stat. § 13.43,
Subd. 2(b), upon completion of an investigatiom @omplaint or charge against a public
official, as defined in Minn. Stat. § 13.43, SuB¢e), or if a public official resigns or is
terminated from employment while the complaint barge is pending, all data relating
to the complaint or charge are public, unless actethe data would jeopardize an active
investigation or reveal confidential sources.

Private Personnel Data

A.

All other personnel data are private and willyome shared with school staff whose work
requires such access. Private data will not beratise released unless authorized by law
or by the employee’s informed written consent.

Data pertaining to an employee’s dependentpiavate data on individuals.

Data created, collected or maintained by theacto administer employee assistance
programs are private.

Parking space leasing data are private.

The school may display a photograph of a curcentormer employee to prospective
witnesses as part of the school 's investigatiommf complaint or charge against the
employee.

The school may, if the responsible authoritydesignee reasonably determines that the
release of personnel data is necessary to proteen®mloyee from harm to self or to
protect another person who may be harmed by theloge® release data that are
relevant to the concerns for safety to:
* The person who may be harmed and to the attorpegsenting the person when
the data are relevant to obtaining a restrainimigQr
= A pre-petition screening team conducting an ingasion of the employee under
Minn. Stat. 8 253B.07, Subd. 1; or
* A court, law enforcement agency or prosecuting @th

Private personnel data or confidential inveshga data on employees may be
disseminated to a law enforcement agency for tipgse of reporting a crime or alleged
crime committed by an employee, or for the purpafsassisting law enforcement in the
investigation of such a crime or alleged crime.

A complainant has access to a statement proviyethe complainant to the school in
connection with a complaint or charge against apleyee.

When allegations of sexual or other types oa$smment are made against an employee,
the employee shall not have access to data thadvdentify the complainant or other
witnesses if the school determines that the empleyaccess to that data would:

» Threaten the personal safety of the complainaatwitness; or

* Subject the complainant or witness to harassment.
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If a disciplinary proceeding is initiated againse ttmployee, data on the complainant or
witness shall be available to the employee as maydressary for the employee to
prepare for the proceeding.

K. The school shall make any report to the boarteathing or the state board of education
as required by Minn. Stat. § 122A.20, Subd. 2, stmall, upon written request from the
licensing board having jurisdiction over a teachdicense, provide the licensing board
with information about the teacher from the schomlfiles, any termination or
disciplinary proceeding, and settlement or compsamnior any investigative file in
accordance with Minn. Stat. § 122A.20, Subd. 2.

L. Private personnel data shall be disclosed tad#martment of economic security for the
purpose of administration of the unemployment iasae program under Minn. Stat. Ch.
268.

M. When a report of alleged maltreatment of a studant school is made to the

Commissioner of Education, data that are relevadtallected by the school about the
person alleged to have committed maltreatment megtrovided to the Commissioner
on request for purposes of an assessment or igaésti of the maltreatment report.

N. The identity of an employee making a suggestispart of an organized self-evaluation
effort by the school to cut costs, make the scmooie efficient, or to improve school
operations is private.

O. Health information on employees is private usletherwise provided by law. To the
extent that the school transmits protected heafthrination, the school will comply with
all privacy requirements.

Multiple Classifications

If Minn. Stat. Ch. 13, or any other state or fetlémav classifies data on individuals as both prvand
confidential, the data are private.

Change in Classifications

The school shall change the classification of daits possession if it is required to do so to ponwith
other judicial or administrative rules pertainirythe conduct of legal actions or with a specitatiste
applicable to the data in the possession of theeditating or receiving agency.

Responsible Authority

The school has designated the director as the @iythesponsible for personnel data.

Employee Authorization/Release Form

An employee authorization form is included as agesdum to this policy.
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FORM: EMPLOYEE AUTHORIZATION FOR RELEASE OF INFORM ATION

TO:

RE: Personnel Records of:

Date of Birth:

This is your full and sufficient authorization, guant to Minn. Stat. § 13.05, Subd. 4, and MinfdeRu
1205.1400, Subp. 4, to release to Friendship Acgadsgrfine Arts Charter School, its representatwes
employees, all information pertaining[abescribe]

maadtaythe employer school , with the

following exceptions:

The information is needed for the purposéspiecify]

This authorization specifically includes recordspared prior to the date of this authorization eswdbrds
prepared after the date of this authorization, secbrds to be used only for the purpose specifietb
not authorize re-release of this information bytthied party.

| understand that | may revoke this consent inimgiat any time. Upon the fulfillment of the abeve

stated purpose, this consent will automaticallyirxwithout my express revocation. A photocopytus
authorization will be treated in the same mannetrasriginal.

Dated:

Signature of Employee

ATTENTION PUBLIC FACILITIES: Minn. Stat. 8 13.0%quires automatic expiration of this
authorization one (1) year from the date of autadron.
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14. Employee Right to Know-Exposure to Hazardousubstances (MSBA #407)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The purpose of this policy is to provide school &ypes a place of employment and conditions of
employment free from recognized hazards that kedylito cause death or serious injury or harm.

I. GENERAL STATEMENT OF POLICY

It is the policy of this school to provide inform@t and training to employees who may be routinely
exposed to a hazardous substance, harmful phygjealk or infectious agent.

Definitions
A “Commissioner” means the Commissioner of Labat lndustry.

B. “Routinely exposed” means that there is a realenpotential for exposure during the
normal course of assigned work or when an emplayeessigned to work in an area
where a hazardous substance has been spilled.

C. “Hazardous substance” means a chemical or sudsstaor mixture of chemicals and
substances, which:

* |s regulated by the Federal Occupational SafetyHemlth Administration under
the Code of Federal Regulations, title 29, part018ubpart Z; or

» |s either toxic or highly toxic; an irritant; cosiwe; a strong oxidizer; a strong
sensitizer; combustible; either flammable or exebnflammable; dangerously
reactive; pyrophoric; pressure-generating; compekssgas; carcinogen;
teratogen; mutagen; reproductive toxic agent; @t ttherwise, according to
generally accepted documented medical or sciengficdence, may cause
substantial acute or chronic personal injury oredls during or as a direct result
of any customary or reasonably foreseeable ac@tentintentional exposure to
the chemical or substance; or

* |s determined by the commissioner as a part osthedard for the chemical or
substance or mixture of chemicals and substancpeetent a significant risk to
worker health and safety or imminent danger of ldeatserious physical harm to
an employee as a result of foreseeable use, hgndiatidental spill, exposure,
or contamination.

D. “Harmful physical agent” means a physical agdgtermined by the commissioner as a
part of the standard for that agent to presengaifgiant risk to worker health or safety
or imminent danger of death or serious physicairhéoy an employee. This definition
includes but is not limited to radiation, whethenizing or non-ionizing.

E. “Infectious agent” means a communicable baaterivickettsia, parasites, virus, or
fungus determined by the commissioner by rule, \approval of the commissioner of
health, which according to documented medical @rsific evidence causes substantial
acute or chronic illness or permanent disabilityaasreseeable and direct result of any
routine exposure to the infectious agent. Inferdiagent does not include an agent in or
on the body of a patient before diagnosis.
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F. “Blood borne pathogens” means pathogenic migaamsms that are present in human
blood and can cause disease in humans. Thesegpathmclude, but are not limited to,
hepatitis B virus (HBV) and human immunodeficiernays (HIV).

Target Job Categories

Training will be provided to all full and part-timemployees who are routinely exposed to a hazardous
substance, harmful physical agent or infectioustuite as set forth above.

Training Schedule
Training will be provided to employees before begig a job assignment as follows:

A. Any newly hired employee assigned to a work avbare he or she is determined to be
“routinely exposed” under the guidelines above.

B. Any employee reassigned to a work area whei@ Ise is determined to be “routinely
exposed” under the above guideline
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15. Family and Medical Leave Policy(MSBA #410)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this policy is to provide for famépd medical leave to school employees in accorslanc
with the Family and Medical Leave Act and also vaHrenting leave under state law.

Il. GENERAL STATEMENT OF POLICY

A. Twelve-week Leave

* Regular full-time and part-time employees who h#esn employed by the
school for at least 12 months and have workedast l&,250 hours during the 12-
month period immediately preceding the commenceroktite leave are entitled
to a total of 12 work weeks of unpaid family or noad leave during the
applicable 12-month period as defined below, play additional leave as
required by law. Leave may be taken for one orenadithe following reasons in
accordance with applicable law:

- Birth of the employee’s child

- Placement of an adopted or foster child withehmployee

- To care for the employee’s spouse, son, daught@arent with a serious health

condition; and/or

- The employee’s serious health condition makesethployee unable to perform the

functions of the employee’s job.

» For the purposes of this policy, “year” is defingsl a rolling 12-month period
measured backward from the date an employee ugdsae.

= A *serious health condition” typically requirestest inpatient care or continuing
treatment by or under the supervision of a headtte provider, as defined by
applicable law. Family and medical leave genera@lyot intended to cover
short-term conditions for which treatment and rexg\are very brief.

» Eligible spouses employed by the school are limite@n aggregate of twelve
weeks of leave during any 12-month period for théhtor adoption of a child,
the placement of a child for foster care or to darea parent. This limitation for
spouses employed by the school does not applyaie leaken by one spouse to
care for the other spouse who is seriously illcdoe for a child with a serious
health condition, or because of the employee’s s@rous health condition.

* Depending on the type of leave, intermittent orusdl schedule leave may be
granted in the discretion of the school or when ioaly necessary. However,
part-time employees are only eligible for a praraortion of leave to be used on
an intermittent or reduced schedule basis, baseth&naverage hours worked
per week. Where an intermittent or reduced scleeldadve is foreseeable based
on planned medical treatment, the school may teatkE employee temporarily
to an available alternative position for which #maployee is qualified and which
better accommodates recurring periods of leave dio@s the employee’s regular
position, and which has equivalent pay and benefits

* If an employee requests a leave for the seriouthheandition of the employee
or the employee’s spouse, child or parent, the eyg@ will be required to
submit sufficient medical certification. In sucltase, the employee must submit
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the medical certification within 15 days from thegtel of the request or as soon as
practicable under the circumstances.

» If the school has reason to doubt the validity ohealth care provider’s
certification, it may require a second opinion la tschool 's expense. If the
opinions of the first and second health care prengddiffer, the school may
require certification from a third health care do®r at the school 's expense.
An employee may also be required to present afication from a health care
provider indicating that the employee is able tameto work.

» Requests for leave shall be made to the schoolpld@mes must give 30 days’
written notice of a leave of absence where praaica Employees are expected
to make a reasonable effort to schedule leavedtiresdrom planned medical
treatment so as not to disrupt unduly the operatadrthe school, subject to and
in coordination with the health care provider.

» During the period of a leave permitted under tlubgy (which does not exceed a
total of 12 work weeks in the applicable 12 mongriqgd), the school will
provide health insurance under its group healtih plader the same conditions
coverage would have been provided had the emplogetaken the leave. The
employee will be responsible for payment of the keyge contribution to
continue group health insurance coverage duringléehge. An employee’s
failure to make necessary and timely contributioresy result in termination of
coverage.

» The school may request or require the employeealtstdute accrued paid leave
for any part of the 12-week period. Employees tmallowed to substitute paid
leave for unpaid leave by meeting the requiremseatsout in the administrative
directives and guidelines established for the imgletation of this policy, if any.
Employees eligible for leave must comply with ttzamfly and medical leave
directives and guidelines prior to starting leaveshall be the responsibility of
the charter school director to develop directived guidelines as necessary to
implement this policy. Such directives and guidedi shall be submitted to the
school board for annual review.

» The school shall comply with written notice requients as set forth in federal
regulations.

»  Employees returning from a leave permitted under plolicy (which does not
exceed a total of 12 work weeks in the applical@daribnth period) are eligible
for reinstatement in the same or an equivalenttiposias provided by law.
However, the employee has no greater right to ta&iesient or to other benefits
and conditions of employment than if the employesl lbeen continuously
employed during the leave.

* An employee who does not return to work after leanag, in some situations, be
required to reimburse the school for the cost efttalth plan premiums paid by
it.

= The provisions of this policy are intended to coynplith applicable law,
including the Family and Medical Leave Act of 199BMLA") and applicable
regulations. Any terms used from the FMLA will leathe same meaning as
defined by that Act and/or applicable regulatiofi® the extent that this policy is
ambiguous or contradicts applicable law, the lagguef the applicable law will
prevail.

* The requirements stated in the contract agreemetwelen employees in a
certified collective bargaining unit and the schoegarding family and medical
leaves (if any) shall be followed.
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B. Six-week Leave

An employee who does not qualify for leave undeaB@ph A above may qualify for a
six-week unpaid parenting leave for birth or admptof a child. The employee may
qualify if he or she has worked for the schooldbteast 12 consecutive months and has
worked an average number of hours per week equadnehalf of the full time
equivalent. This leave is separate and exclusivehe family and medical leave
described in the preceding paragraphs.

Special Rules for Instructional Employees

A. An instructional employee is one whose princifilmction is to teach and instruct
students in a class, a small group, or an indiVickedting. This includes, but is not
limited to, teachers, coaches, driver's educatiostructors, and special education
assistants.

B. Instructional employees who request foreseeatmelically necessary intermittent or
reduced work schedule leave greater than twentyeperof the work days in the leave
period may be required to:

» Take leave for the entire period or periods offife@ned medical treatment; or

* Move to an available alternative position for whitte employee is qualified,
and which provides equivalent pay and benefits, fmitnecessarily equivalent
duties.

C. Instructional employees who request continueasd near the end of a semester may be
required to extend the leave through the end ofsdwmmester. The number of weeks
remaining before the end of a semester does noid@scheduled school breaks, such as
summer, winter, or spring break.

» |f an instructional employee begins leave for anyppse more than five weeks
before the end of a semester and it is likely #své will last at least three
weeks, the school may require that the leave bémed until the end of the
semester.

» |If the employee begins leave for a purpose otleam the employee’s own serious
health condition during the last five weeks of engster, the school may require
that the leave be continued until the end of timester if the leave will last more
than two weeks or if the employee’s return fromvéeavould occur during the
last two weeks of the semester.

» |If the employee begins leave for a purpose ottean the employee’s own serious
health condition during the last three weeks ofstimester and the leave will last
more than five working days, school may require &mployee to continue
taking leave until the end of the semester.

C. The entire period of leave taken under the spealas will be counted as leave. The school
will continue to fulfill the school ’'s leave respmhilities and obligations, including the
obligation to continue the employee’s health insaeaand other benefits, if an instructional
employee’s leave entitlement ends before the imtaly leave period expires.
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Dissemination of Policy

A. This policy shall be conspicuously posted inteachool building in areas accessible to
employees.
B. This policy will be reviewed at least annydtr compliance with state and federal law.
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16. Chemical Use and Abuse(MSBA #417)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The Friendship Academy of Fine Arts Charter ScHomArd recognizes that chemical use and

abuse constitutes a grave threat to the physichh@ntal well-being of students and employees
and significantly impedes the learning process.eriibal use and abuse also creates significant
problems for society in general. The school bdzelieves that the public school has a role in

education, intervention, and prevention of chemiss#d and abuse. The purpose of this policy is
to assist the school in its goal to prevent chehusa and abuse by providing procedures for

education and intervention.

Il. GENERAL STATEMENT OF POLICY

A.

Definitions

A.

Use of controlled substances, toxic substanaed, alcohol is prohibited in the school
setting in accordance with school policies withpezst to a Drug-Free Workplace/Drug-
Free School.

It is the policy of this school to provide arstructional program in every elementary and
secondary school in chemical abuse and the preveatichemical dependency.

The school shall establish and maintain in egetyol a chemical abuse preassessment
team. The team is responsible for addressing tembrchemical abuse problems and
making recommendations for appropriate responsgetmdividual reported cases.

It will be the responsibility of the director,itv the advice of the school board, to
establish a school and community advisory teandtress chemical abuse problems in
the school.

The school shall establish and maintain a progta educate and assist employees,
students and others in understanding this poliay #re goals of achieving drug-free
schools and workplaces.

“Chemical abuse” means use of any psychoactivexaod-altering chemical substance,
without compelling medical reason, in a manner tinguces mental, emotional, or
physical impairment and causes socially dysfuneti@n socially disordering behavior,
to the extent that the student’s normal functioaéademic, school, or social activities is
chronically impaired.

“Chemicals” includes but is not limited to al@bhtoxic substances, and controlled
substances as defined in the school 's Drug-Freplace/Drug-Free School policy.

“School location” includes any school building an any school premises; on any school -

owned vehicle or in any other school -approvedalehised to transport students to and from
school or schoal activities; off-school propertyaaty school -sponsored or school -approved
activity, event or function, such as a field tripathletic event, where students are under the
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jurisdiction of the school; or during any periodtohe such employee is supervising students
on behalf of the school or otherwise engaged imakclusiness.

Students

A. Instruction

1.

The school shall provide an instructional progrem chemical abuse and the
prevention of chemical dependency. The school magive parents, students,
health care professionals, state department stadf, nembers of the community
in developing the curriculum.

The school shall have age-appropriate and denedatally based activities that:
Address the consequences of violence and the lillessgaof drugs, as appropriate;
Promote a sense of individual responsibility;

Teach students that most people do not illegakydrsigs;

Teach students to recognize social and peer peegsswise drugs illegally and
the skills for resisting illegal drug use;

Teach students about the dangers of emerging drugs;

Engage students in the learning process; and

Incorporate activities in secondary schools thatfoece prevention activities
implemented in elementary schools.

The school shall have activities that involveilges, community sectors (which
may include appropriately trained seniors), andasety of drug and violence
prevention providers in setting clear expectatiagainst violence and illegal use
of drugs and appropriate consequences for violandellegal use of drugs.

The school shall disseminate drug and violemeegntion information within the
school and to the community.

The school shall have professional developmend &raining for, and
involvement of, school personnel, student servipessonnel, parents, and
interested community members in prevention, edanagarly identification and
intervention, mentoring, or rehabilitation referras related to drug and violence
prevention.

The school shall have drug and violence pregantictivities that may include
the following:

Community-wide planning and organizing activities teduce violence and
illegal drug use, which may include gang activitgyention.

The hiring and mandatory training, based on sdientiesearch, of school
security personnel who interact with students ippsut of youth drug and
violence prevention activities under this policyathare implemented in the
school.

Conflict resolution programs, including peer mediatprograms that educate
and train peer mediators and a designated faculpersisor, and youth anti-
crime and anti-drug councils and activities.

Counseling, mentoring, referral services, and otedent assistance practices
and programs, including assistance provided byifiehlschool -based mental
health services providers and the training of teextby school -based mental
health services providers in appropriate identiftcaand intervention techniques
for students at risk of violent behavior and illegae of drugs.
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» Programs that encourage students to seek advice faod to confide in, a
trusted adult regarding concerns about violenceilleghl drug use.
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B. Reports of Chemical Use and Abuse

1. In the event that a school employee knows thsitident is abusing, possessing,
transferring, distributing or selling chemicalsairschool location:

* The employee shall immediately either take the estudo an administrator or
notify an appropriate administrator of the obsapraaind continue to observe the
student until the administrator arrives.

» The administrator will notify the student's parentslf there is a medical
emergency, the administrator will notify the schoalse and/or outside medical
personnel as appropriate.

» The administrator will notify law enforcement offits, the student’s counselor,
and the chemical preassessment team.

*» The administrator and/or law enforcement officiii confiscate the chemicals
and/or conduct a search of the student’s perséectsf locker, vehicle, or areas
within the student’s control. Searches by schditials shall be in accordance
with school board policies regarding search anzligei

» The school will take appropriate disciplinary anti;m compliance with the
student discipline code. Such discipline may idelummediate suspension,
initiation of expulsion proceedings, and/or refetma detoxification center or
medical center.

2. If a school employee has reason to believedtsitident is abusing, possessing,
transferring, distributing or selling chemicals:

» The employee shall notify the building administratmr a member of the
preassessment team and shall describe the bagsfsefsuspicion. The building
administrator and/or team will determine what actshould be taken. Action
may include conducting an investigation, gathedatn, scheduling a conference
with the student or parents, or providing a meebegveen a single member of
the team and the student to discuss the behawnatshaive been reported and
attempting to ascertain facts regarding chemicasab

* The team may determine there is no chemical abut¢he team determines
there is chemical abuse, the team will select graguiate course of action,
which may include referral to a school counselefenral to a treatment program;
referral for screening, assessment, and treatm&ntnipg; participation in
support groups; or other appropriate measures.

3. Students involved in the abuse, possessionsfagndistribution or sale of
chemicals shall be suspended in compliance withsthédent discipline policy
and the Pupil Fair Dismissal Act, Minn. Stat. 81248A\121A.56, and proposed
for expulsion.

4, Searches by school officials in connection wfth abuse, possession, transfer,

distribution or sale of chemicals will be conductedaccordance with school
board policies related to search and seizure.

C. Preassessment Team

» Every school shall have a chemical abuse preaseesseam designated by the
director or designee. The team will be composedclaksroom teachers,
administrators, and other appropriate professistaf to the extent they exist in
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each school, such as the school nurse, school elaure psychologist, social
worker, chemical abuse specialist, or others.

* The team is responsible for addressing reportshefnical abuse problems and
making recommendations for appropriate responseaweandividual reported
cases.

»  Within forty-five (45) days after receiving an inddual reported case, the team
shall make a determination whether to provide toeent and, in the case of a
minor, the student's parents with information aba@eghool and community
services in connection with chemical abuse.

D. Data Practices

» Student data may be disclosed without consent attthand safety emergencies
pursuant to Minn. Stat. § 13.32 and applicabler@daw and regulations.

» Destruction of Records:

- If the preassessment team decides not to pravidiadent and, in the case of a

minor, the student’s parents with information absctiool or community services in

connection with chemical abuse, records createdaontained by the team about the

student shall be destroyed not later than six (6htims after the determination is

made.

- If the team decides to provide the student anthe case of a minor or a dependent

student, the student’s parents with such inforrmatiecords created or maintained by

the team about the student shall be destroyedatert than six (6) months after the

student is no longer enrolled in the school.

- This section shall govern destruction of recandswithstanding provisions of the

Records Management Act, Minn. Stat. § 138.163.

E. Consent
Any minor may give effective consent for medicakmtal and other health services to
determine the presence of or to treat conditios®@ated with alcohol and other drug

abuse, and the consent of no other person is eztuir

F. School and Community Advisory Team

=  The charter school director, with the advice of $bhool board, shall establish a
school and community advisory team to address at@mbuse problems. The
advisory team will be composed of representativesmf the school
preassessment teams to the extent possible, laovcenfent agencies, county
attorney’s office, social service agencies, chematause treatment programs,
parents, and the business community.

* The advisory team shall:

- Build awareness of the problem within the comityynidentify available
treatment and counseling programs for students dewklop good working
relationships and enhance communication between sttf®ols and other
community agencies; and

- Develop a written procedure clarifying the nictition process to be used by
the chemical abuse preassessment team when a tstadeelieved to be in
possession of or under the influence of alcohoh @ontrolled substance. The
procedure must include contact with the student #edstudent’s parents or
guardian in the case of a minor student.
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Employees

A. The Charter director shall undertake and mamgadrug-free awareness and prevention
program to inform employees, students and othevatab
* The dangers and health risks of chemical abudeeimvorkplace/school .
* The school ’s drug-free workplace/drug-free schpmbicy.
* Any available drug or alcohol counseling, treatmeamthabilitation, re-entry
and/or assistance programs available to employe#srastudents.

B. The charter school director shall notify anyded granting agency that is required to be
notified under the Drug-Free Workplace Act withemt(10) days after receiving notice of
a conviction of an employee for a criminal drugtst@ violation occurring in the
workplace. To facilitate the giving of such noticeny employee aware of such a
conviction shall report the same to the director.
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17. Drug Free Workplace/Drug Free SchooiMSBA #418)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The purpose of this policy is to maintain a safd &ealthful environment for employees and
students by prohibiting the use of alcohol, toxibstances and controlled substances without a
physician’s prescription.

I. GENERAL STATEMENT OF POLICY

A.

Definitions

A.

Use of controlled substances, toxic substarenad,alcohol before, during, or after school
hours, at school or in any other school location,prohibited as general policy.
Paraphernalia associated with controlled substaaga®hibited.

It shall be a violation of this policy for anyugent, teacher, administrator, other school
personnel, or member of the public to use alcobtmtjc substances, or controlled
substances in any school location.

The school will act to enforce this policy amaddiscipline or take appropriate action
against any student, teacher, administrator, schedonnel, or member of the public
who violates this policy.

“Alcohol” includes any alcoholic beverage, mdleverage, fortified wine, or other
intoxicating liquor.

“Controlled substances” include narcotic druballucinogenic drugs, amphetamines,
barbiturates, marijuana, anabolic steroids, or@hgr controlled substance as defined in
Schedules | through V of the Controlled Substankes 21 U.S.C. § 812, including
analogues and look-alike drugs.

“Toxic substances” includes glue, cement, adrpsmt, or other substances used or
possessed with the intent of inducing intoxicatarnexcitement of the central nervous
system.

“Use” includes selling, buying, manufacturingistdbuting, dispensing, possessing,
using, or being under the influence of alcohol anabntrolled substances, whether or
not for the purpose of receiving remuneration orsigeration.

“Possess” means to have on one’s person, irs@ifscts, or in an area subject to one’s
control.

“School location” includes any school building ar @any school premises; in any school -
owned vehicle or in any other school -approved alehised to transport students to and
from school or school activities; off school prayeast any school -sponsored or school -
approved activity, event, or function, such aseidfirip or athletic event, where students
are under the jurisdiction of the school; or duramy period of time such employee is
supervising students on behalf of the school oeretlse engaged in school business.
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Exceptions

A. It shall not be a violation of this policy for@erson to bring onto a school location, for
such person’s own use, a controlled substance wigista currently accepted medical use
in treatment in the United States and the pers@nahahysician’s prescription for the
substance. The person shall comply with the reliepeocedures of this policy.

B. It shall not be a violation of this policy forperson to possess an alcoholic beverage in a
school location when the possession is within tkeeptions of Minn. Stat. § 624.701,
Subd. 1la (experiments in laboratories; pursuand temporary license to sell liquor
issued under Minnesota laws or possession afteptinehase from such a temporary
license holder).

Procedures

A. Students who have a prescription from a physiciar medical treatment with a
controlled substance must comply with the schostislent medication policy.

B. Employees who have a prescription from a phgsicior medical treatment with a
controlled substance are permitted to possess cuatnolled substance and associated
necessary paraphernalia, such as an inhaler orggyriThe employee must inform his or
her supervisor. The employee may be requiredduige a copy of the prescription.

C. Each employee shall be provided with writteng®bdf this Drug-Free Workplace/Drug-
Free School policy and shall be required to ackedgg that he or she has received the
policy.

D. Employees are subject to the school ’'s drugadomhol testing policies and procedures.

E. Members of the public are not permitted to pssseontrolled substances in a school
location except with the express permission ofdinector.

F. Possession of alcohol on school grounds purstoathe exceptions of Minn. Stat. §
624.701, Subd. 1a shall be by permission of theadhoard only. The applicant shall
apply for permission in writing and shall followettschool board procedures for placing
an item on the agenda.

Enforcement
A. Students
» A student who violates the terms of this policylsba subject to discipline in
accordance with the school ’s discipline policyuclk discipline may include
suspension or expulsion from school.
* The student may be referred to a drug or alcohsistsice or rehabilitation
program and/or to law enforcement officials wheprapriate.
B. Employees

» As a condition of employment in any federal gragdach employee who is
engaged either directly or indirectly in performardf a federal grant shall abide
by the terms of this policy and shall notify hishar supervisor in writing of his
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» or her conviction of any criminal drug statute &wiolation occurring in any of
the places listed above on which work on a schedérfal grant is performed, no
later than five (5) calendar days after such cdionc

* An employee who violates the terms of this polisysubject to disciplinary
action, including non-renewal, suspension, ternomator discharge as deemed
appropriate by the school board.

* In addition, any employee who violates the termshef policy may be required
to satisfactorily participate in a drug and/or #&lob abuse assistance or
rehabilitation program approved by the school. Aewiployee who fails to
satisfactorily participate in and complete such ragmm is subject to non-
renewal, suspension, or termination as deemed ppate by the school board.

» Sanctions against employees, including non-renesusipension, termination, or
discharge shall be pursuant to and in accordandke applicable statutory
authority, collective bargaining agreements, ariebstpolicies.

C. The Public
A member of the public who violates this policy khee informed of the policy and

asked to leave. If necessary, law enforcementiafé will be notified and asked to
provide an escort.

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i&y Information 52



18. Tobacco —Free Environmen{MSBA #419)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The purpose of this policy is to maintain learnamgl working environments that are tobacco free.

I. GENERAL STATEMENT OF POLICY

A.

It shall be a violation of this policy for anyuslent, teacher, administrator, and other
school personnel of the school or person to usactmbor tobacco-related devices in a
public school. This prohibition extends to allifdies, whether owned, rented, or leased,
and all vehicles that a school owns, leases, ramntracts for, or controls. This
prohibition includes all school property and alf-chmpus events sponsored by the
school.

It shall be a violation of this policy for anyeeentary school, middle school, or
secondary school student to possess any type at¢obor tobacco-related device in a
public school. This prohibition extends to allifdies, whether owned, rented, or leased,
and all vehicles that a school owns, leases, ramntracts for, or controls. This

prohibition includes all school property and alf-chmpus events sponsored by the
school.

The school will act to enforce this policy amadiscipline or take appropriate action
against any student, teacher, administrator, sghexsonnel, or person who is found to
have violated this policy.

Tobacco and Tobacco Related Devices Defined

A.

Exception

“Tobacco” means cigarettes; cigars; cherootsgiss; perique; granulated, plug cut,
crimp cut, ready rubbed, and other smoking tobasoaff; snuff flour; cavendish; plug
and twist tobacco; fine cut and other chewing tobashorts; refuse scraps, clippings,
cuttings and sweepings of tobacco; and other kamds$ forms of tobacco, prepared in
such manner as to be suitable for chewing or sngokira pipe or other tobacco-related
devices.

“Tobacco-related devices” means cigarette papepspes for smoking.

“Smoking” includes carrying a lighted cigar; @igtte, pipe, or any other lighted smoking
equipment.

It shall not be a violation of this policy for a tde American adult to light tobacco on school pradp as
a part of a traditional Native American spiritual aultural ceremony. A Native American is a person
who is a member of an Indian tribe as defined uiienesota law.
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Enforcement

A.

B.

All individuals on school premises shall adh&r¢his policy.

Students who violate this tobacco-free policyalstbe subject to school discipline
procedures.

School administrators and other school persowtel violate this tobacco-free policy
shall be subject to school discipline procedures.

School action taken for violation of this poligyill be consistent with requirements of
Minnesota or federal law, and school policies.

Persons who violate this tobacco-free policy niag referred to the building
administration or other school supervisory persbnesponsible for the area or program
at which the violation occurred.

School administrators may call the local law ceoément agency to assist with
enforcement of this policy. Smoking or use of &tyacco product in a public school is a
violation of the Minnesota Clean Indoor Air Act areda petty misdemeanor. A court
injunction may be instituted against a repeatethtoo.

Dissemination of Policy

A.

B.

This policy shall be summarized in the studeanidibook.

The school will develop a method of discussimg policy with students and employees.
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19. Students and Employees with Sexually Transmétl Infections and Diseases and Certain Other
Communicable Diseases and Infectious Condition§MSBA #420)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

Public concern that students and staff of Friermgktademy of Fine Arts Charter School be able to
attend the schools without becoming infected withcgis communicable or infectious diseases, inalydi
but not limited to, Human Immunodeficiency Virus I¥f, Acquired Immunodeficiency Syndrome
(AIDS), Hepatitis B, and Tuberculosis, requiresttlibe school board adopt measures effectively
responding to health concerns while respectingrigiigs of all students, employees, and contractors,
including those who are so infected. The purpodaisfpolicy is to adopt such measures.

Il. GENERAL STATEMENT OF POLICY
A. Students

It is the policy of the school board that studewith communicable diseases not be
excluded from attending school in their usual datiendance setting so long as their
health permits and their attendance does not ceeatgnificant risk of the transmission
of illness to students or employees of the schod\ procedure for minimizing
interruptions to learning resulting from communileatiseases will be established by the
school in its IEP and Section 504 team procesapjflicable, and in consultation with
community health and private health care provideProcedures for the inclusion of
students with communicable diseases will includg applicable educational team
planning processes, including the review of thecatlanal implications for the student
and others with whom the student comes into contact

B. Employees

It is the policy of the school board that employeeth communicable diseases not be
excluded from attending to their customary employie® long as they are physically,

mentally and emotionally able to safely performksaassigned to them and so long as
their employment does not create a significant n§khe transmission of illness to

students, employees, or others in the school. Heasonable accommodation will

eliminate the significant risk of transmission, lstaccommodation will be undertaken

unless it poses an undue hardship to the school.

C. Circumstances and Conditions

1. Determinations of whether a contagious individuachool attendance or job
performance creates a significant risk of the tmassion of the illness to
students or employees of the school will be mada case-by-case basis. Such
decisions will be based upon the nature of the {iskv it is transmitted), the
duration of the risk (how long the carrier is irfeas), the severity of the risk
(what is the potential harm to third parties) ane probabilities the disease will
be transmitted and will cause varying degrees agfmha When a student is
disabled, such a determination will be made in altaton with the educational
planning team.
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2. The school board recognizes that some studedts@me employees, because of
special circumstances and conditions, may poseagraaks for the transmission
of infectious conditions than other persons infdcteith the same illness.
Examples include students who display biting betrastudents or employees
who are unable to control their bodily fluids, whdvave oozing skin lesions or
who have severe disorders that result in spontanegternal bleeding. These
conditions need to be taken into account and censitlin assessing the risk of
transmission of the disease and the resulting teffigon the educational program
of the student or employment of the employee bysuotiimg with the
Commissioner of Health, the physician of the studememployee, and the
parent(s)/guardian(s) of the student.

D. Students with Special Circumstances and Cantti

The director, along with the infected individuapéysician, the infected individual or
parent(s)/guardian(s), and others, if appropriatd, weigh risks and benefits to the
student and to others, consider the least resiegppropriate educational placement, and
arrange for periodic reevaluation as deemed negebyathe state epidemiologist. The
student’s physician shall determine the risks eogstudent.

E. Extracurricular Student Participation

Student participation in nonacademic, extracuracw@nd non-educational programs of
the school are subject to a requirement of equadsscand comparable services. Student
educational services are subject to FAPE/LRE staisda

F. Precautions

The school will develop routine procedures for atfen control at school and for

educating employees about these procedures. TDleegures shall be developed through
cooperation with health professionals taking intonsideration guidelines of the

Minnesota Department of Education and the Minnedogpartment of Health (last

revised 1988). (These precautionary procedurel sbaconsistent with the school ’s

procedures regarding blood-borne pathogens dewklgpesuant to the school 's

employee right to know policy.)

G. Information Sharing

» Employee and student health information shall teresth within the school only
with those whose jobs require such information awth those who have a
legitimate educational interest (including healtiu &afety) in such information
and shall be shared only to the extent requiredadoomplish legitimate
educational goals and to comply with employeeditrig know requirements.

* Employee and student health data shall be sharesideuthe school only in
accordance with state and federal law and with gbkool ’'s policies on
employee and student records and data.

H. Reporting

If a medical condition of student or staff threat@ublic health, it must be reported to the
Commissioner of Health.
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I. Prevention

The school shall, with the assistance of the Comioners of Health and Education,
implement a program to prevent and reduce thedfissexually transmitted diseases in
accordance with Minn. Stat. § 121A.23 that includes

Planning materials, guidelines, and other techlyicaccurate and updated
information;

A comprehensive, developmentally appropriate, teetly accurate, and
updated curriculum that includes helping studemtabistain from sexual activity
until marriage;

Cooperation and coordination among schools and&e@Gooperatives;

A targeting of adolescents, especially those whoy rha at high risk of
contracting sexually transmitted diseases andiieg, for prevention efforts;
Involvement of parents and other community members;

In-service training for staff and school board mersbh

Collaboration with state agencies and organizati@wng a sexually transmitted
infection and disease prevention or risk reductimogram;

Collaboration with local community health servicagencies and organizations
having a sexually transmitted infection and disgag&ention or risk reduction
program; and

Participation by state and local student orgarorati

The program must be consistent with the healthvealthess curriculum.

The school may accept funds for sexually transohiitéection and disease
prevention programs developed and implemented uthdieisection from public
and private sources including public health fundd #éoundations, department
professional development funds, federal block gramt other federal or state
grants.

J. Vaccination and Screening

The school will develop procedures regarding themiagstration of Hepatitis B
vaccinations and Tuberculosis screenings contaihinekeeping with current state and
federal law.
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20. School Weapons PolicMSBA #501

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The purpose of this policy is to assure a safed@davironment for students, staff and the public.

Il. GENERAL STATEMENT OF POLICY

No student or non-student, including adults andoris, shall possess, use or distribute a weapanvim
a school location except as provided in this polickhe school will act to enforce this policy aral t

discipline or take appropriate action against atydent, teacher, administrator, school employee,
volunteer, or member of the public who violates tholicy.

Definitions

A. “Weapon”

* A “weapon” means any object, device or instrumeggighed as a weapon or
through its use is capable of threatening or promubodily harm or which may
be used to inflict self-injury including, but notited to, any firearm, whether
loaded or unloaded; airguns; pellet guns; BB guaisknives; blades; clubs;
metal knuckles; numchucks; throwing stars; explesiviireworks; mace and
other propellants; stun guns; ammunition; poisatgins; arrows; and objects
that have been modified to serve as a weapon.

* No person shall possess, use or distribute anygplgevice or instrument having
the appearance of a weapon and such objects, devicmstruments shall be
treated as weapons including, but not limited teapons listed above which are
broken or non-functional, look-alike guns; toy guiasid any object that is a
facsimile of a real weapon.

* No person shall use articles designed for othepqmes (i.e., lasers or laser
pointers, belts, combs, pencils, files, scissars),eto inflict bodily harm and/or
intimidate and such use will be treated as thegssssn and use of a weapon.

B. “School Location” includes any school building grounds, whether leased, rented,
owned or controlled by the school, locations ofostlactivities or trips, bus stops, school
buses or school vehicles, school -contracted vehidhe area of entrance or departure
from school premises or events, all locations whechool -related functions are
conducted, and anywhere students are under tiseliction of the school.

C. “Possession” means having a weapon on one’pess in an area subject to one’s
control in a school location.

Exceptions
A. A student who finds a weapon on the way to stboan a school location, or a student

who discovers that he or she accidentally has gpevea his or her possession, and takes
the weapon immediately to the director’s office Isimmt be considered to possess a
weapon. If it would be impractical or dangeroustake the weapon to the director’s
office, a student shall not be considered to pssaeseapon if he or she immediately
turns the weapon over to an administrator, teach&ead coach or immediately notifies
an administrator, teacher or head coach of the eréapocation.
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B. It shall not be a violation of this policy ifreon-student falls within one of the following
categories:

* Licensed peace officers, military personnel, ordetis or non-students
participating in military training, who are on dypgrforming official duties;

» Persons authorized to carry a pistol under Minat.SEection 624.714, while in
a motor vehicle or outside of a motor vehicle fug purpose of directly placing a
firearm in, or retrieving it from, the trunk or regrea of the vehicle;

» Persons who keep or store in a motor vehicle gistolaccordance with Minn.
Stat., Sections 624.714 or 624.715, or other finsain accordance with Section
97B.045;

- Section 624.714 specifies procedures and stdsdar obtaining pistol
permits and penalties for the failure to do socti®a 624.715 defines an
exception to the pistol permit requirements fortigure firearms that are
carried or possessed as curiosities or for thetohcal significance or
value.”

- Section 97B.045 generally provides that a fineamay not be
transported in a motor vehicle unless it is (1)oaded and in a gun case
without any portion of the firearm exposed; (2) aaded and in the
closed trunk; or (3) a handgun carried in compkangth Sections
624.714 and 624.715.

» Firearm safety or marksmanship courses or actvithe students or non-students
conducted on school property;

» Possession of dangerous weapons, BB guns, oradpkarms by a ceremonial
color guard,

= A gun or knife show held on school property;

= Possession of dangerous weapons, BB guns, or aefitearms with written
permission of the director or other person haviegegal control and supervision
of the school or the director of a child care ceme

* Persons who are on unimproved property owned csettay a child care center,
school or school unless the person knows that destus currently present on
the land for a school -related activity.

C. Policy Application to Instructional Equipmentdls

While the school takes a firm “Zero Tolerance” piosi on the possession, use or
distribution of weapons by students, and a sinplasition with regard to non-students,
such a position is not meant to interfere with rinstion or the use of appropriate
equipment and tools by students or non-studentsich &quipment and tools, when
properly possessed, used and stored, shall notobgdered in violation of the rule
against the possession, use or distribution of wesp However, when authorized
instructional and work equipment and tools are used potentially dangerous or
threatening manner, such possession and use wikkated as the possession and use of a
weapon.

D. Firearms in School Parking Lots and Parkinglf&s

The school may not prohibit the lawful carry or pession of firearms in a school
parking lot or parking facility. For purposes dfig policy, the “lawful” carry or
possession of a firearm in a school parking Igbanking facility is specifically limited to
non-student permit-holders authorized under Mintat.SSection 624.714, to carry a
pistol in the interior of a vehicle or outside ttmetor vehicle for the purpose of directly
placing a firearm in, or retrieving it from, theitik or rear area of the vehicle. Any
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possession or carry of a firearm beyond the imntedvécinity of a permit-holder’s
vehicle shall constitute a violation of this policy

Consequences for Student Weapon Possession/Usigidien

A. The school takes a position of “Zero Toleranae’regard to the possession, use or
distribution of weapons by students. Consequertttg, minimum consequence for
students possessing, using or distributing weapbal include:

* |Immediate out-of-school suspension;

» Confiscation of the weapon;

* |Immediate notification of police;

» Parent or guardian notification; and

» Recommendation to the charter school director sindisal for a period of time
not to exceed one year.

B. Pursuant to Minnesota law, a student who bran@isearm, as defined by federal law, to
school will be expelled for at least one year. THahool board may modify this
requirement on a case-by-case basis.

C. Administrative Discretion

While the school takes a “Zero Tolerance” positionthe possession, use or distribution
of weapons by students, the director may use disorén determining whether, under
the circumstances, a course of action other thanmtmimum consequences specified
above is warranted. If so, other appropriate aatnay be taken, including consideration
of a recommendation for lesser discipline.

Consequences for Weapon Possession/Use/Distribloyidion-students

A. Employees

* An employee who violates the terms of this polisysubject to disciplinary
action, including non-renewal, suspension, or disgh as deemed appropriate
by the school board.

» Sanctions against employees, including non-renestpension, or discharge
shall be pursuant to and in accordance with applcatatutory authority,
collective bargaining agreements, and school pdici

* When an employee violates the weapons policy, laforeement may be
notified, as appropriate.

B. Other Non-students

* Any member of the public who violates this policlyal be informed of the
policy and asked to leave the school location. ddeing on the circumstances,
the person may be barred from future entry to sclesations. In addition, if the
person is a student in another school , that scimagi be contacted concerning
the policy violation.

» |f appropriate, law enforcement will be notified tfe policy violation by the
member of the public and may be asked to provideesmort to remove the
member of the public from the school location.
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21. Search of Student Lockers, Desks, Personal Bessions and Student’s PersaiMSBA # 502)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this policy is to provide for a safiel healthful educational environment by enfordhng
school ’s policies against contraband.

I. GENERAL STATEMENT OF POLICY

A. Lockers and Personal Possessions within a lrocke

Pursuant to Minnesota statutes, school lockershareroperty of the school. At no time
does the school relinquish its exclusive contrdbokers provided for the convenience of
students. School officials for any reason may cehdnspection of the interior of
lockers at any time, without notice, without studexnsent, and without a search
warrant. The personal possessions of studentsnwatischool locker may be searched
only when school officials have a reasonable suspithat the search will uncover
evidence of a violation of law or school rules. &®n as practicable after the search of a
student’s personal possessions, the school officralst provide notice of the search to
students whose lockers were searched unless diselasould impede an ongoing
investigation by police or school officials.

B. Desks
School desks are the property of the school. Atime does the school relinquish its
exclusive control of desks provided for the coneege of students. School officials for
any reason may conduct inspection of the interfodesks at any time, without notice,
without student consent, and without a search warra

C. Personal Possessions and Student’s Person

The personal possessions of students and/or anssigieerson may be searched when
school officials have a reasonable suspicion thatsearch will uncover a violation of
law or school rules. The search will be reasonabies scope and intrusiveness.

D. It shall be a violation of this policy for stutts to use lockers and desks for unauthorized
purposes or to store contraband. It shall be latwm for students to carry contraband on
their person or in their personal possessions.

Definitions
A. “Contraband” means any unauthorized item possessf which is prohibited by school
policy and/or law. It includes but is not limitéal weapons and “look-alikes,” alcoholic
beverages, controlled substances and “look-alikeggrdue books and other materials
belonging to the school, and stolen property.
B. “Personal possessions” includes but is not &dhito purses, backpacks, book bags,

packages, and clothing.
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Procedures

A.

“Reasonable suspicion” means that a school iafficas grounds to believe that the
search will result in evidence of a violation ofheol policy, rules, and/or law.
Reasonable suspicion may be based on a schodbbt#fipersonal observation, a report
from a student, parent or staff member, a student&picious behavior, a student’s age
and past history or record of conduct both in antd af the school context, or other
reliable sources of information.

“Reasonable scope” means that the scope amdrasiveness of the search is reasonably
related to the objectives of the search. Factorgadnsider in determining what is
reasonable include the seriousness of the suspéadfedtion, the reliability of the
information, the necessity of acting without deland/or the existence of exigent
circumstances necessitating an immediate searcfuaher investigation (e.g. to prevent
violence, serious and immediate risk of harm otrdeton of evidence), and the age of
the student.

School officials may inspect the interiors ofkers and desks for any reason at any time,
without notice, without student consent, and witheosearch warrant.

School officials may inspect the personal pasises of a student and/or a student’s
person based on a reasonable suspicion that thehsedl uncover a violation of law or
school rules. A search of personal possessioassaident and/or a student’s person will
be reasonable in its scope and intrusiveness.

As soon as practicable after a search of peramssessions within a locker pursuant to
this policy, the school officials must provide raiof the search to students whose
possessions were searched unless disclosure wapke an ongoing investigation by
police or school officials.

Whenever feasible, a search of a person shalbbducted in private by a school official
of the same sex. A second school official of e sex shall be present as an observer
during the search of a person whenever feasible.

A strip search is a search involving the remaMatoverings or clothing from private
areas. Mass strip searches, or body cavity sesrahe prohibited. Strip searches will be
conducted only in circumstances involving immindahger.

A school official conducting any other searchynigtermine when it is appropriate to
have a second official present as an observer.

A copy of this policy will be printed in the stent handbook or disseminated in any other
way which school officials deem appropriate. Tlkbhal shall provide a copy of this
policy to a student when the student is given dselocker.

Directives and Guidelines

School administration may establish reasonabletiles and guidelines which address specific neéds
the school, such as use of tape in lockers, stdad#rcleanliness and care, posting of pin-upspasters
which may constitute sexual harassment, etc.
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Seizure of Contraband

If a search yields contraband, school officialsl eéize the item and, where appropriate, turn érde
legal officials for ultimate disposition.

Violations
A student found to have violated this policy andfe directives and guidelines implementing it shel

subject to discipline in accordance with the sciso8tudent Discipline Policy, which may include
suspension, exclusion, or expulsion, and the studagy, when appropriate, be referred to legal iafléc
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22. Student Discipline(MSBA #506)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this Friendship Academy of Fine Atarter School policy is to ensure that studerdgs a
aware of and comply with the school's expectatifmmsstudent conduct. Such compliance will enhance
the school’s ability to maintain discipline and eres that there is no interference with the educatio
process. The school will take appropriate disogoly action when students fail to adhere to theeCafd
Student Conduct established by this policy.

I. GENERAL STATEMENT OF POLICY

The school board recognizes that individual resjpditg and mutual respect are essential componehts
the educational process. The school board furgegnizes that nurturing the maturity of each stad
is of primary importance and is closely linked wiite balance that must be maintained between atythor
and self-discipline as the individual progressesifa child’s dependence on authority to the moreuraa
behavior of self-control.

All students are entitled to learn and develop isetting which promotes respect of self, others and
property. Proper positive discipline can only tedstom an environment that provides options and
stresses student self-direction, decision-makirggrasponsibility. Schools can function effectiveiyly
with internal discipline based on mutual undersiiagaf rights and responsibilities.

Students must conduct themselves in an appropgnatener that maintains a climate in which learning
can take place. Overall decorum affects studeémudées and influences student behavior. Propesfestt
conduct is necessary to facilitate the educati@tess and to create an atmosphere conducive to high
student achievement.

Although this policy emphasizes the developmentself-discipline, it is recognized that there are
instances when it will be necessary to adminisigciplinary measures. It is the position of thbcd
that a fair and equitable -wide student disciplpmdicy will contribute to the quality of the studen
educational experience. This discipline policad®pted in accordance with and subject to the Miotae
Pupil Fair Dismissal Act, Minn. Stat. 8§ 121A.4011256.

In view of the foregoing and in accordance with MirStat. § 121A.55, the school board, with the
participation of school administrators, teacherspleyees, students, parents, community members, and
such other individuals and organizations as apptsmrhas developed this policy which governs sitide
conduct and applies to all students of the school.

Areas of Responsibility

A. The School Board

The school board holds all school personnel respenfor the maintenance of order within the
school and supports all personnel acting withinftamework of this discipline policy.

B. Charter School Director.
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The charter school director shall establish gundsliand directives to carry out this policy, hold
all school personnel, students and parents redgerfer conforming to this policy, and support

all school personnel performing their duties withivre framework of this policy. The charter

school director shall also establish guidelines dinectives for using the services of appropriate
agencies for assisting students and parents. Aitelnes or directives established to implement
this policy shall be submitted to the school bofod approval and shall be attached as an
addendum to this policy.

C. Charter School Director

The director is given the responsibility and auitiyaio formulate building rules and regulations
necessary to enforce this policy, subject to fs@iool board approval. The director shall give
direction and support to all school personnel penfog their duties within the framework of this
policy. The director shall consult with parentssbiidents conducting themselves in a manner
contrary to the policy. The director shall alswadlve other professional employees in the
disposition of behavior referrals and shall make aEthose agencies appropriate for assisting
students and parents. A director, in exercisirsgdni her lawful authority, may use reasonable
force when it is necessary under the circumstatcerrect or restrain a student or prevent
bodily harm or death to another.

D. Teachers

All teachers shall be responsible for providing @lsyplanned teaching/learning environment and
shall have primary responsibility for student coctduwith appropriate assistance from the
administration. All teachers shall enforce the €ad Student Conduct. In exercising the
teacher’s lawful authority, a teacher may use nealsle force when it is necessary under the
circumstances to correct or restrain a studentergmt bodily harm or death to another.

E. Other School Personnel

All school personnel shall be responsible for dbnting to the atmosphere of mutual respect
within the school. Their responsibilities relatit@ystudent behavior shall be as authorized and
directed by the director. A school employee, sthas driver, or other agent of a school, in

exercising his or her lawful authority, may uses@able force when it is necessary under the
circumstances to restrain a student or preventyobdrm or death to another.

F. Parents or Legal Guardians

Parents and guardians shall be held responsiblihé&behavior of their children as determined
by law and community practice. They are expectedopperate with school authorities and to
participate regarding the behavior of their childre

G. Students

All students shall be held individually responsifde their behavior and for knowing and obeying
the Code of Student Conduct and this policy.

H. Community Members
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Members of the community are expected to contribotéhe establishment of an atmosphere in
which rights and duties are effectively acknowlatigad fulfilled.

Student Rights

All students have the right to an education andityig to learn.

Student Responsibilities

All students have the responsibility:

» For their behavior and for knowing and obeying sdhool rules, regulations,
policies and procedures;

» To attend school daily, except when excused, atitton time to all classes and
other school functions;

* To pursue and attempt to complete the coursesudiygirescribed by the state
and local school authorities;

» To make necessary arrangements for making up whanwbsent from school ;

» To assist the school staff in maintaining a saf@etfor all students;

» To be aware of all school rules, regulations, pedicand procedures, including
those in this policy, and to conduct themselvescdoord with them;

* To assume that until a rule or policy is waivederad or repealed, it is in full
force and effect;

* To be aware of and comply with federal, state aodlllaws;

* To volunteer information in disciplinary cases ddothey have any knowledge
relating to such cases and to cooperate with scdtatilas appropriate;

» To respect and maintain the school ’s propertytaadroperty of others;

*» To dress and groom in a manner which meets standdirshfety and health and
common standards of decency and which is consistéht applicable school
policy;

* To avoid inaccuracies in student newspapers origatldns and refrain from
indecent or obscene language;

* To conduct themselves in an appropriate physicaedoal manner; and

* Torecognize and respect the rights of others.

Code of Student Conduct

A.

The following are examples of unacceptable bajrasubject to disciplinary action by the
school. These examples are not intended to be alusexe list. Any student who
engages in any of these activities shall be dig@glin accordance with this policy. This
policy applies to all school buildings, school gnds, and school property; school -
sponsored activities or trips; school bus stop$ost buses, school vehicles, school
contracted vehicles, or any other vehicles apprdeedschool purposes; the area of
entrance or departure from school premises or syamd all school -related functions.
This policy also applies to any student whose conéu any time or in any place
interferes with or obstructs the mission or operai of the school or the safety or
welfare of the student, other students, or empleyee
1. Violations against property including, but namited to, damage to or
destruction of school property or the property tbfens, failure to compensate for
damage or destruction of such property, arson,kbrgaand entering, theft,
robbery, possession of stolen property, extortiespassing, unauthorized
usage, or vandalism;
2. The use of profanity or obscene language, optissession of obscene materials;
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10.

11.

12.

13.

14.

15.

16.

17.
18.

19.

20.

21.

22.

23.
24,

25.
26.

Gambling, including, but not limited to, playiaggame of chance for stakes;
Hazing;

Attendance problems including, but not limited, ttruancy, absenteeism,
tardiness, skipping classes, or leaving schoolrswvithout permission;
Opposition to authority using physical forcevmience;

Using, possessing, or distributing tobacco batao paraphernalia;

Using, possessing, distributing, or being urtterinfluence of alcohol or other
intoxicating substances or look-alike substances;

Using, possessing, distributing, or being urterinfluence of narcotics, drugs,
or other controlled substances, or look-alike safists, except as prescribed by a
physician, including one student sharing presaiptinedication with another
student;

Using, possessing, or distributing items orcked that are illegal or harmful to
persons or property including, but not limiteddayg paraphernalia;

Using, possessing, or distributing weapons,look-alike weapons or other
dangerous objects;

Violation of the school Weapons Policy;

Possession of ammunition including, but notiteoh to, bullets or other
projectiles designed to be used in or as a weapon;

Possession, use, or distribution of explosmweany compound or mixture, the
primary or common purpose or intended use of whghio function as an
explosive;

Possession, use, or distribution of fireworkgmy substance or combination of
substances or article prepared for the purposeoofuging a visible or an audible
effect by combustion, explosion, deflagration arodation;

Using an ignition device, including a butanedisposable lighter or matches,
inside an educational building and under circunttanvhere there is a risk of
fire, except where the device is used in a managtoaized by the school ;
Violation of any local, state or federal laweagopropriate;

Acts disruptive of the educational process,luigiag, but not limited to,
disobedience, disruptive or disrespectful behavidefiance of authority,
cheating, insolence, insubordination, failure tcentfy oneself, improper
activation of fire alarms, or bomb threats;

Possession of nuisance devices or objects dhase distractions and may
facilitate cheating including, but not limited tpagers, radios, and phones,
including picture phones;

Violation of school bus or transportation rudeghe school bus safety policy;
Violation of parking or school traffic rules camegulations, including, but not
limited to, driving on school property in such ammar as to endanger persons or
property;

Violation of directives or guidelines relating lockers or improperly gaining
access to a school locker;

Possession or distribution of slanderous, dixlor pornographic materials;
Student attire or personal grooming which @gat danger to health or safety or
creates a disruption to the educational procesfijding clothing which bears a
message which is lewd, vulgar, or obscene, apgam@inoting products or
activities that are illegal for use by minors, dothing containing objectionable
emblems, signs, words, objects, or pictures comeating a message that is
racist, sexist, or otherwise derogatory to a pteteaninority group or which
connotes gang membership;

Criminal activity;

Falsification of any records, documents, notesignatures;
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27. Tampering with, changing, or altering recordslacuments of the school by any
method including, but not limited to, computer ascer other electronic means;

28. Scholastic dishonesty which includes, but islimaited to, cheating on a school
assignment or test, plagiarism, or collusion, ideig the use of picture phones
or other technology to accomplish this end,

29. Impertinent or disrespectful language towaaghers or other school personnel;
30. Sexual and/or racial abuse and/or harassment;
31. Actions, including fighting or any other assmel behavior, which causes or

could cause injury to the student or other perswnshich otherwise endangers
the health, safety, or welfare of teachers, stigjemither school personnel, or
other persons;

32. Committing an act that inflicts great bodilyrimupon another person, even
though accidental or a result of poor judgment;
33. Violations against persons, including, but lwited to, assault or threatened

assault, fighting, harassment, interference orrabsbn, attack with a weapon,
or look-alike weapon, sexual assault, illegal @pipropriate sexual conduct, or
indecent exposure;

34. Verbal assaults, or verbally abusive behaunotyuding, but not limited to, use of
language that is discriminatory, abusive, obscémesatening, intimidating or
that degrades other people;

35. Physical or verbal threats including, but mwmitked to, the staging or reporting of
dangerous or hazardous situations that do not; exist

36. Inappropriate, abusive, threatening, or denmgpaictions based on race, color,
creed, religion, sex, marital status, status widgard to public assistance,
disability, national origin or sexual orientation;

37. Violation of school rules, regulations, polgier procedures;

38. Other acts, as determined by the school , wéiiehdisruptive of the educational
process or dangerous or detrimental to the studergther students, school
personnel or surrounding persons, or which violhgerights of others or which
damage or endanger the property of the schoolwhich otherwise interferes
with or obstruct the mission or operations of thlea®l| or the safety or welfare of
students or employees.

Disciplinary Action Options

It is the general policy of the school to utilizeogressive discipline to the extent reasonable and
appropriate based upon the specific facts and mstances of student misconduct. The specific fofm
discipline chosen in a particular case is solelyhimi the discretion of the school . At a minimum,
violation of school rules, regulations, policiesppocedures will result in discussion of the vimatand a
verbal warning. The school shall, however, impwgge severe disciplinary sanctions for any violatio
including exclusion or expulsion, if warranted e tstudent’s misconduct, as determined by the $choo
Disciplinary action may include, but is not limiteal one or more of the following:

= Student conference with teacher, charter schodctlir, counselor or other

school personnel, and verbal warning;

=  Parent contact;

* Parent conference;

=  Removal from class;

* In-school suspension;

= Suspension from extracurricular activities;

= Detention or restriction of privileges;

» Loss of school privileges;

* In-school monitoring or revised class schedule;
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» Referral to in-school support services;

» Referral to community resources or outside ageBDyices;

=  Financial restitution;

» Referral to police, other law enforcement agencies, other appropriate
authorities;

* Arequest for a petition to be filed in court fawgnile delinquency adjudication;

» Qut-of-school suspension under the Pupil Fair Dssi Act;

» Preparation of an admission or readmission plan;

» Expulsion under the Pupil Fair Dismissal Act;

= Exclusion under the Pupil Fair Dismissal Act; amd/o

» Other disciplinary action as deemed appropriatthbyschool.

Removal of Students from Class

A. Teachers have the responsibility of attemptimgniodify disruptive student behavior by
such means as conferring with the student, usingjtipe reinforcement, assigning
detention or other consequences, or contactingstheéent’'s parents. When such
measures fail, or when the teacher determinesaothisrwise appropriate based upon the
student’s conduct, the teacher shall have the &tyhto remove the student from class
pursuant to the procedures established by thisptiise policy. “Removal from class”
and “removal” mean any actions taken by a teachesctor, or other school employee to
prohibit a student from attending a class or atstipieriod for a period of time not to
exceed five (5) days, pursuant to this disciplinkcy.

Grounds for removal from class shall include afhthe following:

»  Willful conduct that significantly disrupts the hts of others to an education,
including conduct that interferes with a teachedity to teach or communicate
effectively with students in a class or with thdigbof other students to learn;

»  Willful conduct that endangers surrounding persamduding school employees,
the student or other students, or the properth@kthool;

=  Willful violation of any school rules, regulationgolicies or procedures,
including the Code of Student Conduct in this pglmr

= Other conduct, which in the discretion of the temobr administration requires
removal of the student from class.

Such removal shall be for at least one (1) actipéyiod or class period of instruction for
a given course of study and shall not exceed Byach periods.

B. If a student is removed from class more than(1€) times in a school year, the school
shall notify the parent or guardian of the stucemné&nth removal from class and make
reasonable attempts to convene a meeting withttisest's parent or guardian to discuss
the problem that is causing the student to be rechénom class.

C. Procedures for Removal of a Student from a Cl&ste Director will determine)
» Specify procedures to be followed by a teacherptbier school employee to
remove a student from a class;
» Specify required approvals necessary;
» Specify paperwork and reporting procedures.

D. Responsibility for and Custody of a Student ReatbFrom Class. (Site Director will
determine)
» Designation of where student is to go when removed,;
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Dismissal

A.

» Designation of how student is to get to designaiestination;

*  Whether student must be accompanied;

=  Statement of what student is to do when and wkieaved,;

» Designation of who has control over and resporngitfibr student after removal
from class.

Procedures for Return of a Student to a Claw® Which the Student Was Removed.
(Site Director will determine)

» Specification of procedures;

= Actions or approvals required such as notes, centers, and readmission plans.

Procedures for Notification. (Site Director wdkktermine)
» Specify procedures for notifying students and pafgoardians of violations of
the rules of conduct and resulting disciplinaryi@act
» Actions or approvals required, such as notes, cenées, readmission plans.

Disabled Students; Special Provisions. (Site@aor will determine)
= Procedures for consideration of whether therensea for further assessment;
= Procedures for consideration of whether there isead for a review of the
adequacy of the current Individual Education PIHEP] of a disabled student
who is removed from class or disciplined; and
* Any procedures determined appropriate for referghglents in need of special
education services to those services.

Procedures for Detecting and Addressing Chemidaise Problems of Students While
on School Premises. (Site Director will determine)
» Establishment of a chemical abuse preassessmentpi@esuant to Minn. Stat. §
121A.26;
» Establishment of a school and community advisoameo address chemical
abuse problems pursuant to Minn. Stat. § 121A.6d; a
» Establishment of teacher reporting procedures te themical abuse
preassessment team pursuant to Minn. Stat. § 191A.2

Procedures for Immediate and Appropriate Intetioms Tied to Violations of the Code
of Student Conduct. (Site Director will determine)

Any Procedures Determined Appropriate for Enagung Early Involvement of Parents
or Guardians in Attempts to Improve a Student’'s&&br. (Site Director will determine)

Any Procedures Determined Appropriate for Enegimg Early Detection of Behavioral
Problems. (Site Director will determine)

“Dismissal” means the denial of the current exional program to any student,
including exclusion, expulsion and suspension.nissal does not include removal from
class.

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i&y Information 70



The school shall not deny due process or equakgtion of the law to any student
involved in a dismissal proceeding that may resutuspension, exclusion or expulsion.

The school shall not dismiss any student withouwénapting to provide alternative
educational services before dismissal proceediegsept where it appears that the
student will create an immediate and substantiagjdato self or to surrounding persons
or property.

B. Violations leading to suspension, based upomrdgy may also be grounds for actions
leading to expulsion, and/or exclusion. A studerdy be dismissed on any of the
following grounds:

»  Willful violation of any reasonable school boardyuéation, including those
found in this policy;

»  Willful conduct that significantly disrupts the hts of others to an education, or
the ability of school personnel to perform theirtiés, or school sponsored
extracurricular activities; or

»  Willful conduct that endangers the student or otkerdents, or surrounding
persons, including school employees, or properthefschool.

C. Suspension Procedures

» “Suspension” means an action by the school admatish, under rules
promulgated by the School Board, prohibiting a etddrom attending school for
a period of no more than ten (10) school days;idem; however, if a suspension
is longer than five (5) school days, the suspendohginistrator shall provide the
charter school director with a reason for the longem of suspension. This
definition does not apply to dismissal for one ¢thool day or less, except as
may be provided in federal law for a student wittisability.

» |f a student’s total days of removal from schoateed ten (10) cumulative days
in a school year, the school shall make reasoratt#enpts to convene a meeting
with the student and the student's parent or gaargirior to subsequently
removing the student from school . The purpos#isf meeting is to attempt to
determine the pupil’s need for assessment or cereices.

» Each suspension action may include a readmissemm prlhe plan shall include,
where appropriate, a provision for implementingiative educational services
upon readmission and may not be used to extenduhent suspension. The
school administration may not impose consecutiapsnsions against the same
student for the same course of conduct, or incidémhisconduct, except where
the student will create an immediate and subslad@ager to self or to
surrounding persons or property or where the scisdalthe process of initiating
an expulsion, in which case the school adminiginathay extend the suspension
to a total of fifteen (15) days.

* In the case of a student with a disability, thedsti’s individual education plan
team shall meet immediately but not more than 1@ $chool days after the date
on which the decision to remove the student froendfudent’s current education
placement is made. The individual education pkant shall, at the meeting,
conduct a review of the relationship between thédshdisability and the
behavior subject to disciplinary action, and deteethe appropriateness of the
child’s education plan.

* The requirements of the individual education pkamt meeting apply when: (1)
the parent requests a meeting; (2) the studenensved from the student’s
current placement for five (5) or more consecutags; or (3) the student’s total
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days of removal from the student’s placement dutiregschool year exceed ten
(10) cumulative days in a school year. The schadministration shall
implement alternative educational services wherstigpension exceeds five (5)
days. A separate administrative conference skeatidnducted for each period of
suspension.

* The school administration shall implement altenagducational services when
the suspension exceeds five (5) days. Alternadiglecational services may
include, but are not limited to, special tutorimgodified curriculum, modified
instruction, other modifications or adaptationsstinction through electronic
media, special education services as indicated [yyropriate assessments,
homebound instruction, supervised homework, orlenemt in another school or
in an alternative learning center under Minn. S§a123A.05 selected to allow
the pupil to progress toward meeting graduationdsteds under Minn. Stat. §
120B.02, although in a different setting.

* The school administration shall not suspend a stuffem school without an
informal administrative conference with the studefhe informal administrative
conference shall take place before the suspensiagpt where it appears that
the student will create an immediate and subslad@ager to self or to
surrounding persons or property, in which casectiderence shall take place as
soon as practicable following the suspension. h& informal administrative
conference, a school administrator shall notifyshedent of the grounds for the
suspension, provide an explanation of the evidéneeuthorities have, and the
student may present the student’s version of this faA separate administrative
conference is required for each period of suspansio

= A written notice containing the grounds for suspemsa brief statement of the
facts, a description of the testimony, a readmisgtan, and a copy of the
Minnesota Pupil Fair Dismissal Act, Minn. Stat. 881A.40-121A.56, shall be
personally served upon the student at or befordirtieethe suspension is to take
effect, and upon the student’s parent or guardiamail within forty-eight (48)
hours of the conference. (See attached sample@otiSuspension.)

* The school administration shall make reasonablertsfito notify the student’s
parent or guardian of the suspension by telephersoan as possible following
suspension.

» |nthe event a student is suspended without amm@badministrative conference
on the grounds that the student will create an ichate and substantial danger to
surrounding persons or property, the written nosball be served upon the
student and the student’s parent or guardian withity-eight (48) hours of the
suspension. Service by mail shall be complete upaiting.

* Notwithstanding the foregoing provisions, the stutdeay be suspended pending
the school board's decision in an expulsion or @sioh proceeding, provided
that alternative educational services are impleegento the extent that
suspension exceeds five (5) days.

D. Expulsion and Exclusion Procedures

= “Expulsion” means a school board action to prohdnit enrolled student from
further attendance for up to twelve (12) montharfrthe date the student is
expelled. The authority to expel rests with thiecsd board.
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»= “Exclusion” means an action taken by the schookrty@a prevent enrollment or
re-enroliment of a student for a period that shall extend beyond the school
year. The authority to exclude rests with the stboard.

= All expulsion and exclusion proceedings will be chgdursuant to and in
accordance with the provisions of the MinnesotailHeair Dismissal Act, Minn.
Stat. 88121A.40-121A.56.

* No expulsion or exclusion shall be imposed withetitearing, unless the student
and parent or guardian waives the right to a hganmriting.

* The student and parent or guardian shall be prdvastten notice of the
school's intent to initiate expulsion or exclusiproceedings. This notice shall
be served upon the student and his or her paregtiardian personally or by
mail, and shall contain a complete statement offdlets; a list of the withesses
and a description of their testimony; state theedame and place of hearing; be
accompanied by a copy of the Pupil Fair Dismissal Minn. Stat. 8§ 121A.40-
121A.56; describe alternative educational serviaesorded the student in an
attempt to avoid the expulsion proceedings; anorinfthe student and parent or
guardian of their right to: (1) have a represeméatif the student’s own choosing,
including legal counsel at the hearing; (2) exanhmee student’s records before
the hearing; (3) present evidence; and (4) confaoak cross-examine witnesses.
The school shall advise the student’s parent ordiaa that free or low-cost
legal assistance may be available and that a legsistance resource list is
available from the Minnesota Department of Educa{ldDE).

» The hearing shall be scheduled within ten (10) d#ythe service of the written
notice unless an extension, not to exceed fivedé)s, is requested for good
cause by the school, student, parent or guardian.

= All hearings shall be held at a time and place ageally convenient to the
student, parent or guardian and shall be closelssirthe student, parent or
guardian requests an open hearing.

* The school shall record the hearing proceedingsxpense, and a party may
obtain a transcript at its own expense.

» The student shall have a right to a representatitbe student’'s own choosing,
including legal counsel, at the student’s sole agpe The school shall advise
the student’s parent or guardian that free or logtdegal assistance may be
available and that a legal assistance resourcésligvailable from MDE. The
school board may appoint an attorney to represens¢hool in any proceeding.

» |f the student designates a representative ottzer the parent or guardian, the
representative must have a written authorizatiomfthe student and the parent
or guardian providing them with access to and/@ie®of the student’s records.

= All expulsion or exclusion hearings shall take pldoefore and be conducted by
an independent hearing officer designated by theac The hearing shall be
conducted in a fair and impartial manner. Testiynehall be given under oath
and the hearing officer shall have the power tagssubpoenas and administer
oaths.

» At a reasonable time prior to the hearing, the esttidparent or guardian, or
authorized representative shall be given accea$l szhool records pertaining to
the student, including any tests or reports upoichvithe proposed dismissal
action may be based.

* The student, parent or guardian, or authorizedesgptative, shall have the right
to compel the presence of any school employee emtagy any other person who
may have evidence upon which the proposed dismass@min may be based, and
to confront and cross-examine any witnesses tasgifipr the school.

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i&y Information 73



* The student, parent or guardian, or authorizedesgptative, shall have the right
to present evidence and testimony, including expgythological or educational
testimony.

* The student cannot be compelled to testify in tkentssal proceedings.

» The hearing officer shall prepare findings and eonemendation based solely
upon substantial evidence presented at the heasinigh must be made to the
school board and served upon the parties within @yadays after the close of
the hearing.

» The school board shall base its decision uponititérigs and recommendation
of the hearing officer and shall render its deciséd a meeting held within five
(5) days after receiving the findings and recomma¢ind. The school board may
provide the parties with the opportunity to presexteptions and comments to
the hearing officer’s findings and recommendatioovied that neither party
presents any evidence not admitted at the hearifige decision by the school
board must be based on the record, must be inngyritand must state the
controlling facts on which the decision is madesurfficient detail to apprise the
parties and the Commissioner of Education (Commiss) of the basis and
reason for the decision.

» A party to an expulsion or exclusion decision magethe school board may
appeal the decision to the Commissioner within tyreme (21) calendar days of
school board action pursuant to Minn. Stat. 8 129A. The decision of the
school board shall be implemented during the apjoettdle Commissioner.

* The school shall report any suspension, expulsi@xdusion action taken to the
appropriate public service agency, when the stutenhder the supervision of
such agency.

» The school shall report each expulsion or exclusidhin thirty (30) days of the
effective date of the action to the CommissiondnisTreport shall include a
statement of alternative educational services gilierstudent and the reason for,
the effective date, and the duration of the exolugr expulsion. The dismissal
report must include state student identificatiombers of affected students.

»  Whenever a student fails to return to school witign (10) school days of the
termination of dismissal, a school administratoallsimform the student and
his/her parent or guardian by mail of the studenight to attend and to be
reinstated in the school.

Admission or Readmission Plan

A school administrator shall prepare and enforcadmission or readmission plan for any student isho
excluded or expelled from school. The plan mayjuite measures to improve the student’s behavior and
require parental involvement in the admission adreission process, and may indicate the consegsience
to the student of not improving the student’s bébravThe readmission plan must not obligate parémt
provide a sympathomimetic medication for their @leis a condition of readmission.

Notification of Policy Violations

Notification of any violation of this policy andgselting disciplinary action shall be as providedeie, or
as otherwise provided by the Pupil Fair Dismissel @& other applicable law. The teacher, director
other school official may provide additional natdtion as deemed appropriate.

Student Discipline Records

It is the policy of the school that complete andumate student discipline records be maintainetle T
collection, dissemination, and maintenance of siuddiscipline records shall be consistent with
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applicable school policies and federal and state ilacluding the Minnesota Government Data Prastice
Act, Minn. Stat. Ch. 13.

Disabled Students

Students who are currently identified as disabladen IDEA or Section 504 will be subject to the
provisions of this policy, unless the student’s P04 Plan specifies a necessary modification.

Where a student is dismissed for five (5) or mavasecutive days, or has accumulated more than ten
(10) days of dismissal over the course of the sichear, the school will convene a meeting to deteem
whether the student’s educational program is ap@tpand whether the behavior subject to disogign

a manifestation of the student’s disability. Saameeting must be held within ten (10) days ofsitteool

's decision to remove the student from his or herent educational placement and must be held éefor
commencing an expulsion or exclusion of the studdénthe student’s educational program is appederi
and the behavior is nat manifestation of the student’s disability, tise®ol will proceed with discipline

— up to and including expulsion — as if the studdit not have a disability, unless the student’s
educational program provides otherwise. If therteketermines that the behavior subject to disaspisn

a manifestation of the student’s disability, thantewill confer on the appropriate discipline (extihg
exclusion or expulsion) and take steps to alter shedent’'s educational program, as necessary.
Regardless of whether the behavior is a manifestaif the student’s disability, if the team deteres
that the student’'s educational program is eithérappropriate or not being properly implemented; th
team will take steps to alter the program and talte any program alterations into account in deteng
appropriate discipline.

When a student who has an IEP is excluded or eegpédk misbehavior that is not a manifestationhaf t
student’s disability, the school shall continugptovide special education and related services aftg
period of suspension, if suspension is imposed.

Open Enrolled Students

The school may terminate the enrollment of a nodees student enrolled under an Enrollment Option
Program (Minn. Stat. § 124D.03) or Enrollment innkesident (Minn. Stat. 8§ 124D.08) at the end of a
school year if the student meets the definitionaohabitual truant, the student has been provided
appropriate services for truancy (Minn. Stat. C60/&), and the student’s case has been referred to
juvenile court. The school may also terminate ¢heollment of a nonresident student over the age of
sixteen (16) enrolled under an Enrollment OptiormgPam if the student is absent without lawful eseu
for one or more periods on fifteen (15) school dayd has not lawfully withdrawn from school .

Distribution of Policy

The school will notify students and parents of ¢lestence and contents of this policy in such mgrase

it deems appropriate. Copies of this disciplinégyoshall be made available to all students anctipiz

at the commencement of each school year and toeall students and parents upon enrollment. This
policy shall also be available upon request in efigdctor’s office.
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Review of Policy

The director and representatives of parents, staderd staff in each school building shall conteleast
annually to review this discipline policy, determiif the policy is working as intended, and to asse
whether the discipline policy has been enforcechy A2commended changes shall be submitted to the
director for consideration by the school board,chtshall conduct an annual review of this policy.
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23. Bullying Prohibition Policy (MSMA 514)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
I. PURPOSE

A safe and civil environment is needed for studeéatiearn and attain high academic standards and to
promote healthy human relationships. Bullying, ltdt@er violent or disruptive behavior, is conduwtt
interferes with students’ ability to learn and teers’ ability to educate students in a safe envirent.
Friendship Academy of Fine Arts Charter School ctmmonitor the activities of students at all tinzexl
eliminate all incidents of bullying between studgmarticularly when students are not under thectlir
supervision of school personnel. However, to thter@xsuch conduct affects the educational envirohime
of Friendship Academy of Fine Arts Charter Schoodl @ahe rights and welfare of its students and is
within the control of the school in its normal og#ons, it is the school’s intent to prevent bullyiand to
take action to investigate, respond, remediate,pampose of this policy is to assist the schodtsrgoal

of preventing and responding to acts of bullyingfinnidation, violence, and other similar disruptive
behavior.

Il. GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual sterat or a group of students, is expressly prohibaed
Friendship Academy of Fine Arts Charter School propor at school-related functions. This policy
applies not only to students who directly engagenract of bullying but also to students who, tBirth
indirect behavior, condone or support another sttslact of bullying. This policy also applies toya
student whose conduct at any time or in any placstdutes bullying that interferes with or obstauthe
mission or operations of the school district or $héety or welfare of the student, other studemts,
employees.

B. No teacher, administrator, volunteer, contrgatorother employee of Friendship Academy of Fine
Arts Charter School shall permit, condone, or atiebullying.

C. Apparent permission or consent by a studenigdeitiied does not lessen the prohibitions conthine
this policy.

D. Retaliation against a victim, good faith reportg a witness of bullying is prohibited.
E. False accusations or reports of bullying agansther student are prohibited.

F. A person who engages in an act of bullying, isafhror false reporting of bullying or permits,
condones, or tolerates bullying shall be subjedigoipline for that act in accordance with Frigmgs
Academy of Fine Arts Charter School’'s policies anocedures. The school may take into account the
following factors:

1. The developmental and maturity levels of theigsinvolved;

2. The levels of harm, surrounding circumstanaas, nature of the behavior;
3. Past incidences or past or continuing pattefiehavior;

4. The relationship between the parties invohzet)

5. The context in which the alleged incidents ol

Consequences for students who commit prohibitesi @dbullying may range from positive behavioral
interventions up to and including suspension anekpulsion. Consequences for employees who permit,
condone, or tolerate bullying or engage in an &ceprisal or intentional false reporting of buitg may
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result in disciplinary action up to and includirgrnination or discharge. Consequences for other
individuals engaging in prohibited acts of bullyingy include, but not be limited to, exclusion from
school property and events and/or termination nfises and/or contracts.

G. The schoal will act to investigate all complaiof bullying and will discipline or take appropea
action against any student, teacher, administraddunteer, contractor, or other employee of theost
district who is found to have violated this policy.

Definitions
For purposes of this policy, the definitions inaddn this section apply.

A. “Bullying” means any written or verbal expressjghysical act or gesture, or pattern thereof by
student that is intended to cause or is perceigsezhasing distress to one or more students anchwhic
substantially interferes with another student’stoidents’ educational benefits, opportunities, or
performance. Bullying includes, but is not limite conduct by a student against another studantth
reasonable person under the circumstances knosisatd know has the effect of:

1. harming a student;

2. damaging a student’s property;

3. placing a student in reasonable fear of harhig@r her person or property; or
4. creating a hostile educational environmengfstudent.

B. “Immediately” means as soon as possible bubievent longer than 24 hours.

C. “On school property or at school-related funasiomeans all school buildings, school grounds, and
school property or property immediately adjacergdibool grounds, school bus stops, school buses,
school vehicles, school contracted vehicles, orathgr vehicles approved for school purposes, iiba a
of entrance or departure from school grounds, mesnior events, and all school-related functions,
school-sponsored activities, events, or trips. 8chmperty also may mean a student’s walking roote
or from school for purposes of attending schodairool-related functions, activities, or events.ild/h
prohibiting bullying at these locations and evetitg, school does not represent that it will provide
supervision or assume liability at these locatiand events.

Reporting Procedure

A. Any person who believes he or she has beenittienof bullying or any person with knowledge or
belief of conduct that may constitute bullying $heport the alleged acts immediately to the school
director. A student may report bullying anonymouglyt action may not be taken against an alleged
perpetrator based solely on an anonymous report.

B. Friendship Academy of Fine Arts Charter Schoalceirages the reporting party or complainant to use
the report form available from the director or daalie from the school office, but oral reports sbhal
considered complaints as well.

C. The director is the person responsible for x@egireports of bullying at the building level. Any
person may report bullying directly to a school lasnnights officer.

D. A teacher, school administrator, volunteer, cactbr, or other school employee shall be partitula
alert to possible situations, circumstances, onevinat might include bullying. Any such personowh
receives a report of, observes, or has other krigel®r belief of conduct that may constitute bulyi
shall inform the director/principal immediately.
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E. Reports of bullying are classified as privatecdional and/or personnel data and/or confidential
investigative data and will not be disclosed ex@ppermitted by law.

F. Submission of a good faith complaint or repéulying will not affect the complainant’s or
reporter’s future employment, grades, or work assignts, or educational or work environment.

G. The school will respect the privacy of the comnphnt(s), the individual(s) against whom the
complaint is filed, and the witnesses as much asipke, consistent with the school district’s oatign
to investigate, take appropriate action, and comytly any legal disclosure obligations.

School District Action

A. Upon receipt of a complaint or report of bullgjrFriendship Academy of Fine Arts Charter School
shall undertake or authorize an investigation lhost officials or a third party designated by tlebcol.

B. Friendship Academy of Fine Arts Charter Schoalrtake immediate steps, at its discretion, togatot
the complainant, reporter, students, or othersipgntbmpletion of an investigation of bullying,
consistent with applicable law.

C. Upon completion of the investigation, FriendsAgademy of Fine Arts Charter School will take
appropriate action. Such action may include, buabislimited to, warning, suspension, exclusion,
expulsion, transfer, remediation, termination, isckdarge. Disciplinary consequences will be sugfitiy
severe to try to deter violations and to approplyatliscipline prohibited behavior. School actiaken
for violation of this policy will be consistent witthe requirements of applicable statutory autiorit
including the Minnesota Pupil Fair Dismissal Aatheol district policies; and regulations.

D. Friendship Academy of Fine Arts Charter Scheatot authorized to disclose to a victim private
educational or personnel data regarding an allpgegetrator who is a student or employee of theach
School officials will notify the parent(s) or guaad(s) of students involved in a bullying incidemtd the
remedial action taken, to the extent permittedavy, lbased on a confirmed report.

Reprisal

Friendship Academy of Fine Arts Charter School didicipline or take appropriate action against any
student, teacher, administrator, volunteer, cotdraor other employee of the school who retaliates
against any person who makes a good faith rep@llexjed bullying or against any person who tessjfi
assists, or participates in an investigation, @irzgj any person who testifies, assists, or pp#ies in a
proceeding or hearing relating to such bullyingtaRation includes, but is not limited to, any fooh
intimidation, harassment, or intentional dispategatment.

Training and Education

A. Friendship Academy of Fine Arts Charter Schawolwally will provide information and any applicable
training to school staff regarding this policy.

B. Friendship Academy of Fine Arts Charter Schawiuwally will provide education and information to
students regarding bullying, including informati@garding this school policy prohibiting bullyindpe
harmful effects of bullying, and other applicabiéiatives to prevent bullying.

C. The administration of the school will implem@nbgrams and other initiatives to prevent bullyitay,
respond to bullying in a manner that does not sigge the victim, and to make resources or refetial
resources available to victims of bullying.
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24. Protection and Privacy of Pupil Records (MSBA #515)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

Friendship Academy of Fine Arts Charter School getres its responsibility in regard to the collenti
maintenance and dissemination of pupil records thadprotection of the privacy rights of students as
provided in federal law and state statutes.

Il. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding phetection and privacy of parents and students are
adopted by the school, pursuant to the requiremang0 U.S.C. 81232t seq. (Family Educational
Rights and Privacy Act) 34 C.F.R. Part 99 and «test with the requirements of the Minnesota
Government Data Practices Act, Minn. Stat. Ch.at@l Minn. Rules Parts 1205.0100-1205.2000.

Definitions

A. Dates of Attendance

Date of attendance, as referred to in Directorprmition, means the period of time during
which a student attends or attended a school @o$sln the school. The term does not include
specific daily records of a student’s attendance sthool or schools in the school.

B. Dependent Student

A “dependent student” is an individual who durirerle of five (5) calendar months during the
calendar year in which the taxable year of thegaregins:
= |s a full-time student at an educational institafior
* |s pursuing a full-time course of instructional famm training under the
supervision of an accredited agent of an educdtinstitution or of a state or
political subdivision of the state.

C. Directory Information

“Directory information” means information containe@dan education record of a student which
would not generally be considered harmful or armgin of privacy if disclosed. It includes, but

is not limited to: the student's name, addrestgpt®ne listing, electronic mail address,
photograph, date and place of birth, major fieldstfidy, dates of attendance, grade level,
enroliment status (i.e. full-time or part-time),rip@pation in officially recognized activities and
sports, weight and height of members of athletert®, degrees, honors and awards received, and
the most recent educational agency or institutitended. It also includes the name, address and
telephone number of the student’s parent(s). Drgdnformation does not include personally
identifiable data that references religion, racdor; social position or nationality.

D. Education Records
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1. What constitutes “education records”.
Education records means those records which: éllieectly related to a student; and (2)
are maintained by the school or by a party actimgtfe school.

2. What does not constitute an education record?
The term “education records” does not include:

a. Records of instructional personnel which:

*» Arein the sole possession of the maker of therce@nd

* Are not accessible or revealed to any other indaidexcept a
substitute teacher; and

* Are destroyed at the end of the school year.

b. Records of a law enforcement unit of the schpobvided educational
records maintained by the school are not disclasethe unit, and the
law enforcement records are:

*» Maintained separately from education records;

» Maintained solely for law enforcement purposes; and

» Disclosed only to law enforcement officials of tleame
jurisdiction.

C. Records relating to an individual, includingtadent, who is employed
by the school which:

= Are made and maintained in the normal course ahkss;

* Relate exclusively to the individual in that indlual's capacity
as an employee; and

* Are not available for use for any other purpose.

However, these provisions shall not apply to resordlating to an
individual in attendance at the school that is @ypdl as a result of his
or her status as a student.

d. Records relating to an eligible student, or adsnt attending an
institution of post-secondary education, which are:

» Made or maintained by a physician, psychiatrisychslogist or
other recognized professional or paraprofessioctai@in his or
her professional or paraprofessional capacity sisasg in that
capacity;

* Made, maintained, or used only in connection whid provision
of treatment to the student; and

» Disclosed only to individuals providing the treatmeprovided
that a physician or other appropriate professioh#he student’s
choice can personally review the records. Foptivpose of this
definition, “treatment” does not include remediadueational
activities or activities that are a part of thegram of instruction
within the school.

e. Records that only contain information aboutratividual after he or she
is no longer a student at the school.

E. Eligible Student

“Eligible student” means a student who has attamigtiteen (18) years of age or is attending an
institution of post-secondary education.

F. Juvenile Justice System
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“Juvenile justice system” includes criminal justiggencies and the judiciary when involved in
juvenile justice activities.

G. Legitimate Educational Interest

“Legitimate educational interest” includes interefitectly related to classroom instruction,
teaching, student achievement and progress, diseipf a student, student health and welfare,
and the ability to respond to a request for edooadiata. It includes a person’s need to know in

order to:
* Perform an administrative task required in the stloo employee’s contract or
position description approved by the school board,;
= Perform a supervisory or instructional task dineatélated to the student's
education; or
» Perform a service or benefit for the student orstivelent’s family such as health
care, counseling, and student job placement oestddhancial aid.
» Perform a task directly related to responding tequest for data.
H. Parent

“Parent” means a parent of a student and includestaral parent, a guardian, or an individual
acting as a parent of the student in the absenagpafent or guardian. The school may presume
the parent has the authority to exercise the rightsided herein, unless it has been provided
with evidence that there is a state law or coudeprgoverning such matters as marriage
dissolution, separation or child custody, or a lgghinding instrument that provides to the
contrary.

I. Personally Identifiable

“Personally identifiable” means that the data dorimation includes, but is not limited to: (a) a
student’s name; (b) the name of the student’'s parenther family member; (c) the address of
the student or student’s family; (d) a personahidier such as the student’'s social security
number or student number; (e) a list of personakatteristics that would make the student’s
identity easily traceable; or (f) other informatitmat would make the student’s identity easily
traceable.

J. Record

“Record” means any information or data recordedamy way including, but not limited to,
handwriting, print, computer media, video or auipe, film, microfilm and microfiche.

K. Responsible Authority

“Responsible authority” means the charter schaalctior.
L. Student

“Student” includes any individual who is or has bee attendance; enrolled or registered at the
school and upon whom the school maintains educagoords. Student also includes applicants
for enrollment or registration at the school, andividuals who receive shared time educational
services from the school.
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M. School Official

“School official” includes: (a) a person duly eled to the school board; (b) a person employed
by the school board in an administrative, superyisiostructional or other professional position;
(c) a person employed by the school board as adempsubstitute in a professional position for
the period of his or her performance as a subsfitand (d) a person employed by, or under
contract to, the school board to perform a speesk such as a secretary, a clerk, as public
information officer or data practices complianc&cidl, an attorney or an auditor for the period
of his or her performance as an employee or cawirac

N. Summary Data

“Summary data” means statistical records and repaetived from data on individuals but in
which individuals are not identified and from whicteither their identities nor any other
characteristic that could uniquely identify theiindual is ascertainable.

O. Other Terms and Phrases
All other terms and phrases shall be defined iroatance with applicable state and federal law
or ordinary customary usage.

General Classification

State law provides that all data collected, createceived or maintained by a school are publiess
classified by state or federal law as not publigpovate or confidential. State law classifiesddka on
individuals maintained by a school that relatea giudent as private data on individuals. This dady

not be disclosed to parties other than the paneetigible student without consent, except pursuara

valid court order, certain state statutes authagiziccess, and the provisions of 20 U.S.C. §128d8dlse

regulations promulgated there under.

Statement of Rights

A. Rights of Parents and Eligible Students

Parents and eligible students have the followiggts under this policy:

* The right to inspect and review the student’s etlacaecords;

* The right to request the amendment of the studemtigation records to ensure
that they are not inaccurate, misleading or othesvm violation of the student’s
privacy or other rights;

* The right to consent to disclosures of personatgntifiable information
contained in the student’s education records, déxtephe extent that such
consent is not required for disclosure pursuatthipolicy, state or federal law,
or the regulations promulgated there under;

* The right to refuse release of secondary studemsies, addresses, and home
telephone numbers to military recruiting officers;

* The right to file a complaint with the U.S. Depaetmh of Education concerning
alleged failures by the school to comply with teedral law and the regulations
promulgated there under;

* The right to be informed about rights under thesfatllaw; and

* The right to obtain a copy of this policy at thedton set forth in the COPIES
OF POLICY section of this policy.
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B. Eligible Students

All rights and protections given parents under godicy transfer to the student when he or she
reaches eighteen (18) years of age or enrolls imgtitution of post-secondary education. The
student then becomes an “eligible student.” Howetlee parents of an eligible student who is
also a “dependent student” are entitled to gairess¢o the educational records of such student
without first obtaining the consent of the student.

Disclosure of Education Records

A. Consent Required for Disclosure

1. The school shall obtain a signed and dated emritonsent of the parent of a
student or the eligible student before disclosingrspnally identifiable
information from the education records of the studexcept as provided herein.

2. The written consent required by this subdivisiaumst be signed and dated by the
parent of the student or the eligible student gj\ime consent and shall include:
» A specification of the records to be disclosed;
* The purpose or purposes of the disclosure;
» The party or class of parties to whom the disclesnay be made; and
» |f appropriate, a termination date for the consent.

3. When a disclosure is made under this subdivision
» |f the parent or eligible student so requests,sitt®ool shall provide him or her
with a copy of the records disclosed; and
* If the parent of a student who is not an eligidiedent so requests, the school
shall provide the student with a copy of the resati$closed.

4. If the responsible authority seeks an individuadformed consent to the release
of private data to an insurer or the authorizedragpntative of an insurer,
informed consent shall not be deemed to have bigen gnless the statement is:

* |n plain language;

=  Dated;

» Specific in designating the particular persons gengies the data subject is
authorizing to disclose information about the dathject;

» Specific as to the nature of the information théject is authorizing to be
disclosed;

» Specific as to the persons or agencies to whomsti®gect is authorizing
information to be disclosed;

» Specific as to the purpose or purposes for whiehinformation may be used by
any of the parties named in clause e above, batheaime of the disclosure and
at any time in the future; and

» Specific as to its expiration date which shouldaithain a reasonable time, not to
exceed one year except in the case of authorizagoren in connection with
applications for (i) life insurance or non-cancédabr guaranteed renewable
health insurance and identified as such, two ya#ies the date of the policy, or
(i) medical assistance under Minn. Stat. Ch. 258BMinnesota Care under
Minn. Stat. Ch. 256L, which shall be ongoing duradbterms of eligibility, for
individualized education program health-relatedvieess provided by a school
that are subject to third party reimbursement.
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5. Eligible Student Consent

Whenever a student has attained eighteen (18) péarge or is attending an institution
of post-secondary education, the rights accordethtbthe consent required of the parent
of the student shall thereafter only be accordedrtd required of the eligible student,
except as provided in the STATEMENT OF RIGHTS smcof this policy.

B. Prior Consent for Disclosure Not Required

The school may disclose personally identifiableoinfation from the education records of a
student without the written consent of the parenthe student or the eligible student unless
otherwise provided herein, if the disclosure is:

1. To other school officials, including teachersthim the school whom the school
determines have a legitimate educational interestich records;
2. To officials of other schools or schools in whitie student seeks or intends to

enroll. The records shall include information atbdisciplinary action taken as a
result of any incident in which the student posséser used a dangerous
weapon, and with proper annual notice (See Part.)XIXuspension and
expulsion information pursuant to section 4155 lué federal No Child Left
Behind Act. The records also shall include a copgny probable cause notice
or any disposition or court order under Minn. S&260B.171, unless the data
are required to be destroyed under Minn. Stat. 8A122, Subd. 7(c) or §
121A.75. On request, the school will provide theepaor eligible student with a
copy of the education records which have been fearesl and provide an
opportunity for a hearing to challenge the contdrthose records in accordance
with the REQUEST TO AMEND RECORDS; PROCEDURES TO
CHALLENGE DATA section of this policy;

3. To authorized representatives of the ComptrdBeneral of the United States,
the Attorney General of the United States, the &acy of the U.S. Department
of Education, or the Commissioner of the State Dtepent of Education or his
or her representative, subject to the conditionative to such disclosure
provided under federal law;

4. In connection with financial aid for which a damt has applied or has received,

if the information is necessary for such purposstoa

Determine eligibility for the aid,

Determine the amount of the aid;

Determine conditions for the aid; or

Enforce the terms and conditions of the aid.

“Financial aid” for purposes of this provision meampayment of funds provided

to an individual or a payment in kind of tangible intangible property to the

individual that is conditioned on the individuakdtendance at an educational
agency or institution;

5. To state and local officials or authorities tdham such information is
specifically allowed to be reported or disclosedspant to state statute adopted:
After November 19, 1974, if the reporting or distloe allowed by state statute
concerns the juvenile justice system and the systahility to effectively serve,
prior to adjudication, the student whose records eleased, provided the
officials and authorities to whom the records aseldsed certify in writing to
the school that the data will not be disclosed ny ather party, except as
provided by state law, without the prior writtennsent of the parent of the
student. At a minimum, the school shall discldse following information to
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10.

11.

12.

13.

14.

the juvenile justice system under this paragraphstudent’s full name, home
address, telephone number, and date of birth; destis school schedule,
attendance record, and photographs, if any; anenpgimames, home addresses,
and telephone numbers;

To organizations conducting studies for or ohaltfeof educational agencies or
institutions for the purpose of developing, validgtor administering predictive
tests, administering student aid programs or imjpiginstruction; provided that
the studies are conducted in a manner which doéspeaonit the personal
identification of parents or students by individuather than representatives of
the organization and the information is destroyé@mvno longer needed for the
purposes for which the study was conducted. Fgogaes of this provision, the
term “organizations” includes, but is not limited, tfederal, state and local
agencies and independent organizations. In thenteilee Department of
Education determines that a third party outside tlidé school to whom
information is disclosed violates this provisiohgetschool may not allow that
third party access to personally identifiable imfation from education records
for at least five years.

To accrediting organizations in order to camy their accrediting functions;

To parents of a dependent student;

To comply with a judicial order or lawfully issd subpoena, provided, however,
that the school makes a reasonable effort to nttiéyparent or eligible student
of the order or subpoena in advance of compliaheestvith so that the parent or
eligible student may seek protective action, unteeslisclosure is in compliance
with a federal grand jury subpoena, or any othdopeena issued for law
enforcement purposes, and the court or other igsagiency has ordered that the
existence or the contents of the subpoena or thermmation furnished in
response to the subpoena not be disclosed. Ii@ddif the school initiates
legal action against a parent or student it maglaée to the court, without a
court order or subpoena, the education recordsen$tiudent that are relevant for
the school to proceed with the legal action asnpifai Also, if a parent or
eligible student initiates a legal action agaihst $chool, the school may disclose
to the court, without a court order or subpoena, dtudent’s education records
that are relevant for the school to defend itself.

To appropriate parties in connection with aregancy if knowledge of the
information is necessary to protect the health adety of the student or other
individuals. In addition, an educational agencynatitution may include in the
educational records of a student appropriate inftion concerning disciplinary
action taken against the student for conduct tlegeg@ a significant risk to the
safety or well-being of that student, other studemtr other members of the
school community. This information may be discthde teachers and school
officials within the school and/or teachers andosthofficials in other schools
who have legitimate educational interests in thealvmr of the student;

To the juvenile justice system if informatidooat the behavior of a student who
poses a risk of harm is reasonably necessary teqirthe health or safety of the
student or other individuals;

Information the school has designated as “tirgdnformation” pursuant to the
RELEASE OF DIRECTORY INFORMATION section of this lpy;

To military recruiting officers pursuant to th@ILITARY RECRUITMENT
section of this policy;

To the parent of a student who is not an dbgstudent or to the student himself
or herself;
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15. To appropriate health authorities to the extasicessary to administer
immunization programs and for bona fide epidemimagvestigations which the
commissioner of health determines are necessaryetgent disease or disability
to individuals in the public educational agency ipstitution in which the
investigation is being conducted;

16. To volunteers who are determined to have aitegfie educational interest in the
data and who are conducting activities and evgmssored by or endorsed by
the educational agency or institution for studemt®rmer students; or

17. To the juvenile justice system, on written mexjuthat certifies that the
information will not be disclosed to any other marexcept as authorized by law
without the written consent of the parent of thedsit:

» the following information about a student must beckbsed: a student’s full
name, home address, telephone number, date of; @rtstudent's school
schedule, attendance record, and photographsyijfard any parents’ names,
home addresses, and telephone numbers;

» the existence of the following information aboustadent, not the actual data or
other information contained in the student’s edocat record, may be disclosed
provided that a request for access must be sulthatighe statutory form and it
must contain an explanation of why access to tlernmation is necessary to
serve the student: (1) use of a controlled substaalcohol, or tobacco; (2)
assaultive or threatening conduct that could resudismissal from school under
the Pupil Fair Dismissal Act; (3) possession or ofeveapons or look-alike
weapons; (4) theft; or (5) vandalism or other daenam property. Prior to
releasing this information, the charter school dwoe or chief administrative
officer of a school who receives such a requestt,taghe extent permitted by
federal law, notify the student’s parent or guamdlay certified mail of the
request to disclose information. If the studepisent or guardian notifies the
school official of an objection to the disclosuréghn ten (10) days of receiving
certified notice, the school official must not dase the information and instead
must inform the requesting member of the juvenilstife system of the
objection. If no objection from the parent or giian is received within fourteen
(14) days, the school official must respond to tbguest for information. The
written requests of the juvenile justice system ter(s), as well as a record of
any release, must be maintained in the studeif#’s fi

18. To the charter school director of the schod #tudent attends and to any
counselor directly supervising or reporting on tehavior or progress of the
student if it is information from a disposition erdreceived by director under
Minn. Stat. § 260B.171, Subd. 3. The director muasetify the counselor
immediately and must place the disposition ordeth@ student’s permanent
education record. The director also must notifymiediately any teacher or
administrator who directly supervises or reportstiom behavior or progress of
the student whom the director believes needs tfeenation to work with the
student in an appropriate manner, to avoid beingdlessly vulnerable, or to
protect other persons from needless vulnerabilitye director may also notify
other school employees, substitutes, and volunteleosare in direct contact with
the student if the director determines that thedezidual need the information to
work with the student in an appropriate manner.atid being needlessly
vulnerable, or to protect other persons from nessdlellnerability. Such notices
from the director must identify the student, owglie offense, and describe any
conditions of probation about which the school nursivide information if this
information is provided in the disposition ordeRisposition order information
received is private educational data received lier limited purpose of serving
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the educational needs of the student and protedindents and staff. The
information may not be further disseminated by tbeunselor, teacher,
administrator, staff member, substitute, or volentexcept as necessary to serve
the student, to protect students and staff, orthsrwise required by law, and
only to the student or the student’s parent or djaar

19. To the charter school director where the stud#ands if it is information from a
peace officer's record of children received by clioe under Minn. Stat. §
260B.171, Subd. 5. The director must place theriétion in the student’s
educational record. The director also must noiifymediately any teacher,
counselor, or administrator directly supervising s$tudent whom the director
believes needs the information to work with thedsti in an appropriate
manner, to avoid being needlessly vulnerable, gortitect other persons from
needless vulnerability. The charter school direateay also notify other
employees, substitutes, and volunteers who ar@ectdcontact with the student
if the director determines that these individuagsedh the information to work
with the student in an appropriate manner, to abeithg needlessly vulnerable,
or to protect other persons from needless vulni#nabiSuch notices from the
director must identify the student and describe #leged offense if this
information is provided in the peace officer's weti Peace officer's record
information received is private educational datzeneed for the limited purpose
of serving the educational needs of the studentpaotcting students and staff.
The information must not be further disseminatedtly counselor, teacher
administrator, staff member, substitute, or volentexcept to communicate with
the student or the student’s parent or guardiameasssary to serve the student,
to protect students and staff, or as otherwiseiregy law.

The charter school director must delete the pedfieeds record from the

student’s educational record, destroy the data, makle reasonable efforts to
notify any teacher, counselor, staff member, adstiaior, substitute, or
volunteer who received information from the peaffeer’s record if the county

attorney determines not to proceed with a petibordirects the student into a
diversion or mediation program or if a juvenile domakes a decision on a
petition and the county attorney or juvenile couotifies the director of such
action.

Release of Directory Information
A. Classification
Directory information is public except as providegtein.

B. Former Students

Unless a former student affirmatively opted outld# release of directory information in his or
her last year of attendance, the school may disctiiectory information from the education
records generated by it regarding the former studdthout meeting the requirements of
Paragraph C. of this section. In addition, underaplicit exclusion from the definition of an
“education record,” the school may release recdtdg only contain information about an
individual obtained after he or she is no longstuglent at the school.

C. Present Students and Parents
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The school may disclose directory information frdihe education records of a student and
information regarding parents without prior writteonsent of the parent of the student or eligible
student, except as provided herein. Prior to siisxtiosure the school shall:

1. Annually give public notice by any means that mgasonably likely to inform the
parents and eligible students of:

» The types of personally identifiable informationgaeding students and/or
parents that the school has designated as diractfarynation;

* The parent’s or eligible student’s right to reftisdet the school designate any or
all of those types of information about the studemd/or the parent as directory
information; and

* The period of time in which a parent or eligibledsnt has to notify the school in
writing that he or she does not want any or athoke types of information about
the student and/or the parent designated as diyacformation.

2. Allow a reasonable period of time after suchasohas been given for a parent or
eligible student to inform the school, in writirtat any or all of the information
so designated should not be disclosed without #renp's or eligible student’s
prior written consent, except as provided in theSOLOSURE OF
EDUCATION RECORDS section of this policy.

D. Procedure for Obtaining Nondisclosure of Dioegtinformation

The parent’s or eligible student’s written noti¢ek be directed to the responsible authority and
shall include the following:
* Name of the student and/or parent, as appropriate;
= Home address;
= School presently attended by student;
» Parent’s legal relationship to student, if appllealand
» Specific categories of directory information to imade not public without the
parent’s or eligible student’s prior written consemhich shall only be applicable
for that school year.

E. Duration

The designation of any information as directoryornfiation about a student or parents will
remain in effect for the remainder of the scho@ryenless the parent or eligible student provides
the written notifications provided herein.

Disclosure of Private Records
A. Private Records

For the purposes herein, education records argd®dbat are classified as private data on
individuals by state law and which are accessiblg t the student who is the subject of the data
and the student’s parent if the student is not lagibée student. The school may not disclose
private records or their contents except as sumnuata, or except as provided in the
DISCLOSURE OF EDUCATION RECORDS section of thisipgl without the prior written
consent of the parent or the eligible student.

B. Private Records Not Accessible to Parent
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In certain cases state law intends, and clearlyiges, that certain information contained in the
education records of the school pertaining to desttibe accessible to the student alone, and to
the parent only under special circumstances, allat
1. The responsible authority may deny access tafgridata by a parent when a
minor student who is the subject of that data rstpu¢hat the responsible
authority deny such access. The minor student'sesgmust be submitted in
writing setting forth the reasons for denying ascts the parent and must be
signed by the minor. Upon receipt of such reqtlestresponsible authority shall
determine if honoring the request to deny the gaaeness would be in the best
interest of the minor data subject. In making thésermination the responsible
authority shall consider the following factors:
»  Whether the minor is of sufficient age and matutdybe able to explain the
reasons for and understand the consequences r@ghest to deny access;
»  Whether the personal situation of the minor is stingtt denying parental access
may protect the minor data subject from physicamntional harm;
»  Whether there are grounds for believing that theomdata subject’s reasons for
precluding parental access are reasonably accurate;
» Whether the data in question is of such a natuaedisclosure of it to the parent
may lead to physical or emotional harm to the mofea subject; and
»  Whether the data concerns medical, dental or dhlealth services provided
pursuant to Minn. Stat. 88 144.341-144.347, in Whoase the data may be
released only if the failure to inform the parerduld seriously jeopardize the
health of the minor.

C. Private Records Not Accessible to Student

Students shall not be entitled to access to pridata concerning financial records and statements
of the student’s parent or any information contdittesrein.

Disclosure of Confidential Records

A. Confidential Records

Confidential records are those records and datéaited therein which state or federal law
makes not public, and which are inaccessible tostident and the student’s parents or to an
eligible student.

B. Reports Under the Maltreatment of Minors RaeporiAct

Pursuant to Minn. Stat. § 626.556, reports pemairio a neglected and/or physically and/or
sexually abused child shall be accessible onlyh& appropriate welfare and law enforcement
agencies. In respect to other parties, such dald e confidential and will not be made

available to the parent or the subject individuglthee school. The subject individual, however,
may obtain a copy of the report from either thealogelfare agency, county sheriff or the local

police department subject to the provisions of Mi&tat. § 626.556, Subd. 11.

C. Investigative Data

Data collected by the school as part of an activestigation undertaken for the purpose of the
commencement or defense of pending civil legabactor which are retained in anticipation of a
pending civil legal action are classified as prt#dcnonpublic data in the case of data not on
individuals, and confidential data in the caseatfdn individuals.
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The school may make any data classified as gsatenon-public or confidential
pursuant to this subdivision accessible to anygreragency or the public if the
school determines that such access will aid thediafiercement process, promote
public health or safety, or dispel widespread ruoraunrest.

A complainant has access to a statement heeqursirided to the school.

Once a civil investigation becomes inactive,ilcimvestigative data becomes
public unless the release of the data would jeaparahother pending civil legal
action, except for those portions of such datadhatlassified as not public data
under state or federal law. Any civil investigatidata presented as evidence in
court or made part of a court record shall be gubliFor purposes of this
provision, a civil investigation becomes inactivygon the occurrence of any of
the following events:

a decision by the school , or by the chief attorfeeythe school , not to pursue
the civil legal action. However, such investigatimay subsequently become
active if the school or its attorney decides tcerethe civil legal action;

the expiration of the time to file a complaint undlee statute of limitations or
agreement applicable to the civil legal action; or

the exhaustion or expiration of rights of appealdither party to the civil legal
action.

A “pending civil legal action” for purposes difi$ subdivision is defined as
including, but not limited to, judicial, administinge or arbitration proceedings.

Disclosure of School Records Prior To ExclusiorEgpulsion Hearing

At a reasonable time prior to any exclusion or ésipn hearing, the student and the student’s parent
guardian or representative shall be given accesadl &zhool records pertaining to the student,udtig

any tests or reports upon which the action propdsgdhe school may be based, pursuant to the
Minnesota Pupil Fair Dismissal Act, Minn. Stat. B1A.40,et seq

Disclosure of Data to Military Recruitment Officers

A.

The School will release the names, addresseshame telephone numbers of secondary
students to military recruiting officers within §x(60) days after the date of the request
unless a parent or eligible student has refusedriting to release this data to military
recruiters pursuant to Paragraph C. below.

Data released to military recruiting officersden this provision:

May be used only for the purpose of providing infiation to students about
military service, state and federal veterans’ etianabenefits, and other career
and educational opportunities provided by the amif and

Cannot be further disseminated to any other peesaept personnel of the
recruiting services of the armed forces.

A parent or eligible student has the right tluse the release of the name, address, or
home telephone number to military recruiting offce To refuse the release of the above
information to military recruiting officers, a pareor eligible student must notify the
director, in writing, by September 10 each yeathe Twritten request must include the
following information:
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Name of student and parent, as appropriate;

Home address;

Student’s grade level;

School presently attended by student;

Parent’s legal relationship to student, if applleab

Specific category or categories of information whare not to be released to
military recruiters; and

» Specific category or categories of information theg not to be released to the
public, including military recruiters.

D. Annually, the school will provide public notiby any means that are reasonably likely to
inform the parents and eligible students of theghts to refuse to release the names,
addresses, and home phone numbers of secondaeptstwdthout prior consent.

E. A parent or eligible student’s refusal to rekeabe above information to military
recruiting officers does not affect the schoolétease of directory information to the rest
of the public, which includes military recruitindficers. In order to make any directory
information about a student private, the procedwestained in the RELEASE OF
DIRECTORY INFORMATION section of this policy also ust be followed.
Accordingly, to the extent the school has desighéle name, address, phone number,
and grade level of students as directory infornmtabsent a request from a parent or
eligible student not to release such data, thiermétion will be public data and
accessible to members of the public, includingtemyi recruiting officers.

Limits on Redisclosure
A. Redisclosure

Consistent with the requirements herein, the scim@y only disclose personally identifiable
information from the education records of a studanthe condition that the party to whom the
information is to be disclosed will not disclose timformation to any other party without the
prior written consent of the parent of the studanthe eligible student, except that the officers,
employees and agents of any party receiving pellgoigentifiable information under this
section may use the information, but only for thegmses for which the disclosure was made.

B. Redisclosure Not Prohibited

1. Subdivision A. of this section does not preclitde school from disclosing
personally identifiable information under the DISCEURE OF EDUCATION
RECORDS section of this policy with the understagdihat the party receiving
the information may make further disclosures ofittfermation on behalf of the
school provided:

* The disclosures meet the requirements of the DISSIIRE OF EDUCATION
RECORDS section of this policy; and

» The school has complied with the record-keepinguireqents of the
RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD
KEEPING section of this policy.

2. Subdivision A. of this section does not applydisclosures made pursuant to
court orders or lawfully issued subpoenas or lit@g to disclosures of directory
information, to disclosures to a parent or studentfo parents of dependent
students.
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C. Classification of Disclosed Data

The information disclosed shall retain the samesifecation in the hands of the party receiving it
as it had in the hands of the school.

D. Notification

The school shall, except for disclosures made puntsto court orders or lawfully issued
subpoenas, disclosure of directory information wundee RELEASE OF DIRECTORY
INFORMATION section of this policy, or disclosurés a parent or student, the school shall
inform the party to whom a disclosure is made efréquirements set forth in this section. In the
event that the Family Policy Compliance Office det@es that a third party improperly
rediscloses personally identifiable informationnfreducation records, the educational agency or
institution may not allow that third party access gersonally identifiable information from
education records for at least five years.

Responsible Authority, Record Security; and Re&@eping

A. Responsible Authority

The responsible authority shall be responsible th maintenance and security of student
records.

B. Record Security
The charter school director of each school subjecthe supervision and control of the
responsible authority shall be the records manafighe school, and shall have the duty of

maintaining and securing the privacy and/or comfiddity of student records.

C. Plan for Securing Student Records

The director shall submit to the responsible auty@r written plan for securing students records
by September 1 of each school year. The writtan phall contain the following information:

» A description of records maintained,

» Titles and addresses of person(s) responsibléaésecurity of student records;

» Location of student records, by category, in thifddmgs;

* Means of securing student records; and

* Procedures for access and disclosure.

D. Review of Written Plan for Securing Student &€s

The responsible authority shall review the planbngitted pursuant to Paragraph C. of this
section for compliance with the law, this policydathe various administrative policies of the
school. The responsible authority shall then prigae a chart incorporating the provisions of
Paragraph C. that shall be attached to and becqrad af this policy.

E. Record Keeping
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1. The charter school director shall, for each esgdor and each disclosure of
personally identifiable information from the eduoatrecords of a student,
maintain a record with the education records ofstiéent which indicates:

*» The parties who have requested or received petganahtifiable information
from the education records of the student; and

* The legitimate interests these parties had in m@que or obtaining the
information;

2. In the event the school discloses personallytifieble information from an
education record of a student pursuant to ParagBapbf the LIMITS ON
REDISCLOSURE section of this policy, the recorddefclosure required under
this section shall also include:

» the names of the additional parties to which tloeireng party may disclose the
information on behalf of the school ; and

* the legitimate interests under the DISCLOSURE ORJEBTION RECORDS
section of this policy which each of the additiopalrties has in requesting or
obtaining the information.

3. Paragraph (1) of Record Keeping does not apihequests by or disclosure to a
parent of a student or an eligible student, dissles pursuant to the written
consent of a parent of a student or an eligibldestty requests by or disclosures
to other school officials under Paragraph B.1 oé tBhISCLOSURE OF
EDUCATION RECORDS section of this policy, to reqgisefor disclosures of
directory information under the RELEASE OF DIRECTORNFORMATION
section of this policy, or to a party seeking araiging the records as directed by
a Federal grand jury or other law enforcement sabaand the issuing court or
agency has ordered that the existence or the dentérthe subpoena or the
information provided in response to the subpoendeaalisclosed.

4. The record of requests of disclosures may heetisd by:
» The parent of the student or the eligible student;
* The school official or his or her assistants whe r@sponsible for the custody of
the records; and
* The parties authorized by law to audit the reccaedging procedures of the
school .

5. The record of requests and disclosures shathalatained with the education
records of the student as long as the school mamtae student’s education
records.

Right To Inspect and Review Education Records

A. Parent of a Student, an Eligible Student or Plagent of an Eligible Student Who is Also a
Dependent Student

The school shall permit the parent of a studentelagible student or the parent of an eligible
student who is also a dependent student who is®ibken in attendance in the school to inspect
or review the education records of the studentepixthose records which are made confidential
by state or federal law or as otherwise providethexDISCLOSURE OF PRIVATE RECORDS
section of this policy.
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B. Response to Request for Access

The school shall respond to any request pursugdtibalivision A. of this section immediately, if
possible, or within ten (10) days of the date @& tkquest, excluding Saturdays, Sundays and
legal holidays.

C. Right to Inspect and Review

The right to inspect and review education recortideu Subdivision A. of this section includes:

* The right to a response from the school to readenaguests for explanations
and interpretations of records; and

» |f circumstances effectively prevent the parenglayible student from exercising
the right to inspect and review the education régothe school shall provide the
parent or eligible student with a copy of the resorequested, or make other
arrangements for the parent or eligible studentingpect and review the
requested records.

D. Form of Request

Parents or eligible students shall submit to theost a written request to inspect education
records which identify as precisely as possibleriverd or records he or she wishes to inspect.

E. Collection of Student Records

If a student’'s education records are maintainednore than one location, the responsible
authority may collect copies of the records or tbeords themselves from the various locations
so they may be inspected at one site. Howevéngiparent or eligible student wishes to inspect
these records where they are maintained, the saiiadil attempt to accommodate those wishes.
The parent or eligible student shall be notifiedtwd time and place where the records may be
inspected.

F. Records Containing Information on More Than Ghgédent

If the education records of a student contain mition on more than one student, the parent or
eligible student may inspect and review or be imied of only the specific information that
pertains to that student.

G. Authority to Inspect or Review

The school may presume that either parent of theestt has authority to inspect or review the
education records of a student unless the schaobéan provided with evidence that there is a
legally binding instrument or a state law or coartler governing such matters as marriage
dissolution, separation or custody which providethe contrary.

H. Fees for Copies of Records

1. The school shall charge a reasonable fee foriging phota@opies or_printed
copiesof records unless printing a copy is the only rodtho provide for the
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inspection of data. In determining the amounthef teasonable fee, the school
shall consider the following:

» The cost of materials, including paper, used twigethe copies;

* The cost of the labor required to prepare the sppie

* Any schedule of standard copying charges estalolishe the school in its
normal course of operations;

» Any special costs necessary to produce such cémesmachine based record-
keeping systems, including but not limited to cobepsi and microfilm systems;
and

» Mailing costs.

2. The cost of providing copies shall be borneh®ygarent or eligible student.

3. The responsible authority, however, may not isepa fee for a copy of an
education record made for a parent or eligible extidf doing so would
effectively prevent the parent or eligible studéam exercising their right to
inspect or review the student’s education records.

4. The school reserves the right to make a chaygedpies such as transcripts it
forwards to potential employers or post-secondastitutions for employment or
admissions purposes. The fee for such copies et copies forwarded to third
parties with prior consent, as a convenience, vélfrom $1 to $15 plus postage
if that is involved.

Request to Amend Records; Procedures to Challeadg D

A. Request to Amend Education Records

The parent of a student or an eligible student Wwhbeves that information contained in the
education records of the student is inaccuratdeadsng or violates the privacy or other rights of
the student may request that the school amend tloseds.

1. The request shall be in writing, shall identifie item the requestor believes to be
inaccurate, misleading or in violation of the pdyaor other rights of the student,
shall state the reason for this belief, and shedtgy the correction the requestor
wishes the school to make. The request shall beedigand dated by the

requestor.

2. The school shall decide whether to amend theatrun records of the student in
accordance with the request within a reasonabiegef time after receiving the
request.

3. If the school decides to refuse to amend theatthn records of the student in

accordance with the request, it shall inform theept of the student or the
eligible student of the refusal and advise the mtaoe eligible student of the right
to a hearing under Subdivision B. of this section.

B. Right to a Hearing

If the school refuses to amend the education recofda student, the school, on request, shall
provide an opportunity for a hearing in order t@ltdnge the content of the student’'s education
records to ensure that information in the educatecords of the student is not inaccurate,
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misleading, or otherwise in violation of the priyaar other rights of the student. A hearing shall
be conducted in accordance with Subdivision Chisfgection.

If, as a result of the hearing, the school decidatsthe information is inaccurate,
misleading, or otherwise in violation of the priyaar other rights of the student,
it shall amend the education records of the studetordingly and so inform the
parent of the student or the eligible student itimg.

If, as a result of the hearing, the school decitheg the information is not

inaccurate, misleading, or otherwise in violatidrilee privacy or other rights of

the student, it shall inform the parent or eligibtedent of the right to place a
statement in the record commenting on the contestedmation in the record or

stating why he or she disagrees with the decisigheoschool , or both.

Any statement placed in the education records @fstindent under Subdivision
B. of this section shall:

- Be maintained by the school as part of the atioic records of the student so long
as the record or contested portion thereof is ramiatl by the school ; and

- If the education records of the student or thietested portion thereof is disclosed
by the school to any party, the explanation sdialh be disclosed to that party.

C. Conduct of Hearing

D. Appeal

The hearing shall be held within a reasonable desictime after the school has
received the request, and the parent of the stuatethie eligible student shall be
given notice of the date, place and time reasonatdylvance of the hearing.

Any individual, including an official of the scho@tho does not have a direct
interest in the outcome of the hearing, may conduethearing. The school
board attorney shall be in attendance to presensthool board’'s position and
advise the designated hearing officer on legaleudentiary matters.

The parent of the student or eligible student shallafforded a full and fair
opportunity for hearing to present evidence retatis the issues raised under
Subdivisions A. and B. of this section and may bsisted or represented by
individuals of his or her choice at his or her oswpense, including an attorney.
The school shall make a decision in writing witlaimeasonable period of time
after the conclusion of the hearing. The decisstiall be based solely on
evidence presented at the hearing and shall indusiemmary of evidence and
reasons for the decision.

The final decision of the designated hearing offio®y be appealed in accordance with the
applicable provisions of the Minn. Stat. Ch. 14tielg to contested cases.

Problems Accessing Data

The data practices compliance official is the desigd employee to whom
persons may direct questions or concerns regaptislgems in obtaining access
to data or other data practices problems.

Data practices compliance official means the dmeot the charter school.

Complaints for Noncompliance

A. Where to File Complaints
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Complaints regarding alleged violations of right€@ded parents and eligible students by 20
U.S.C. 81232¢g, and the rules promulgated thererustall be submitted in writing to the Family
Policy Compliance Office, U.S. Department of Edimat 400 Maryland Avenue, S.W.,
Washington, D.C. 20202-4605.

B. Content of Complaint

A complaint filed pursuant to this section must team specific allegations of fact giving
reasonable cause to believe that a violation dZRC. 812329 and the rules promulgated there
under has occurred.
Waiver
A parent or eligible student may waive any of hisher rights provided herein pursuant to 20 U.S.C.
81232g. A waiver shall not be valid unless in ingtand signed by the parent or eligible studérite
school may not require such a waiver.
Annual Notification of Rights

A. Contents of Notice

The school shall give parents of students currenthttendance and eligible students currently in
attendance annual notice by such means as areaggdikely to inform the parents and eligible
students of the following:

* That the parent or eligible student has a righh$pect and review the student’s
education records and the procedure for inspecéing reviewing education
records;

» That the parent or eligible student has a riglgeek amendment of the student’s
education records to ensure that those recordeairmaccurate, misleading, or
otherwise in violation of the student’s privacyather rights and the procedure
for requesting amendment of records;

» That the parent or eligible student has a rightctmsent to disclosures of
personally identifiable information contained irethtudent’'s education records,
except to the extent that federal and state lawthadegulations promulgated
there under authorize disclosure without consent;

* That the parent or eligible student has a rightileoa complaint with the U.S.
Department of Education regarding an alleged failoy the school to comply
with the requirements of 20 U.S.C. 812329, and ritlles promulgated there
under;

» The criteria for determining who constitutes a sthofficial and what
constitutes a legitimate educational interest farppses of disclosing education
records to other school officials whom the schoab tdetermined to have
legitimate educational interests; and

* That the school forwards education records on r&qteea school in which a
student seeks or intends to enroll including susipenand expulsion records
pursuant to the federal No Child Left Behind Actaif applicable, a student’s
history of violent behavior.

B. Noatification to Parents of Students Having arfary Home Language Other Than English

The school shall provide for the need to effectivedtify parents of students identified as having
a primary or home language other than English.
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C. Notification to Parents or Eligible Students ®\#re Disabled

The school shall provide for the need to effectivebtify parents or eligible students identified as
disabled.

Destruction and Retention of Records
State and federal law shall control destruction ratention of records by the school.
Copies of Policy

Parents and eligible students may obtain copié¢si®policy at the office of the school’s director.

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i&y Information 99



25. Student Medication (MSBA #516)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this Friendship Academy of Fine Atarter School policy is to set forth the prouwsio
that must be followed when administering non-emecggrescription medication to students at school.

I. GENERAL STATEMENT OF POLICY

The school acknowledges that some students mayreeprescribed drugs or medication during the
school day. The school ’s licensed school nuraddd health clerk, director, or teacher will adisier
prescribed medications in accordance with law ahdal procedures.

Requirements

A. The administration of prescription medication dmugs at school requires a completed
signed request from the student’'s parent. An megliest must be reduced to writing
within two school days, provided that the schoolymely on an oral request until a
written request is received.

B. An “Administrating Prescription Medications” for must be completed annually (once
per school year) and/or when a change in the ppé&sger or requirements for
administration occurs.

C. Prescription medication must come to schoolh& original container labeled for the
student by a pharmacist in accordance with law, randt be administered in a manner
consistent with the instructions on the label.

D. The school nurse may request to receive furithfermation about the prescription, if
needed, prior to administration of the substance.

E. Prescription medications are not to be carrigdhe student, but will be left with the
appropriate school personnel. Exceptions to tbguirement are: prescription asthma
medications self-administered with an inhaler ($=et J.5. below), and medications
administered as noted in a written agreement betwiee school and the parent or as
specified in an IEP (individualized education pm@gj, Section 504 plan, or IHP
(individual health plan).

F. The school must be notified immediately by theept or student 18 years old or older in
writing of any change in the student’s prescriptmedication administration. A new
medical authorization or container label with ndvapnacy instructions shall be required
immediately as well.

G. For drugs or medicine used by children with sadility, administration may be as
provided in the IEP, Section 504 plan or IHP.
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H. The school nurse, or other designated persall & responsible for the filing of the
Administering Prescription Medications form in thealth records section of the student
file. The school nurse, or other designated persball be responsible for providing a
copy of such form to the charter school directod &m other personnel designated to
administer the medication.

I Procedures for administration of drugs and mediat school and school activities shall
be developed in consultation with a school nurdeemsed school nurse, or a public or
private health organization or other appropriateypéf appropriately contracted by the
school under Minn. Stat. § 121A.21). The schoahiadstration shall submit these
procedures and any additional guidelines and prgesdnecessary to implement this
policy to the school board for approval. Upon awat by the school board, such
guidelines and procedures shall be an addenduhnistpalicy.

J. Specific Exceptions

1. Special health treatments and health functiongh sas catheterization,
tracheostomy suctioning, and gastrostomy feedings mbt constitute
administration of drugs and medicine;

2. Emergency health procedures, including emergedeginistration of drugs and
medicine are not subject to this policy;

3. Drugs or medicine provided or administered puhblic health agency to prevent
or control an illness or a disease outbreak argoeerned by this policy;

4. Drugs or medicines used at school in conneatitim services for which a minor
may give effective consent are not governed bygblgy;

5. Drugs or medicines that are prescription astlonaeactive airway disease

medications can be self-administered by a studéhtam asthma inhaler if:

* The school has received a written authorizationmfréhe pupil’'s parent
permitting the student to self-administer the metion;

» The inhaler is properly labeled for that student a

* The parent has not requested school personnehmestier the medication to the
student.
The parent must submit written authorization fog student to self-administer
the medication each school year. In a school thas shot have a school nurse or
school nursing services, the student’'s parent @rdian must submit written
verification from the prescribing professional whicdocuments that an
assessment of the student’s knowledge and skillately possess and use an
asthma inhaler in a school setting has been coetgplet
If the School employs a school nurse or providdéssknursing services under
another arrangement, the school nurse or othelopppte party must assess the
student’s knowledge and skills to safely possessume an asthma inhaler in a
school setting and enter into the student’'s schHomdlth record a plan to
implement safe possession and use of asthma ishaler

6. Medications:

» That are used off school grounds;

=  That are used in connection with athletics or extracular activities; or

» That are used in connection with activities thatusdoefore or after the regular
school day
Are not governed by this policy.

7. Nonprescription Medication. Only prescriptioedications are governed by this

policy.
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K. “Parent” for students 18 years old or older isghalent.

Friendship Academy of Fine Arts Charter School

Authorization to Dispense Medication During the Schol Day

Student Name:

Parent/Guardian:

Phone

Birth Date:

1. This form must be signed by both the parentfjaarand physician to authorize school
personnel to administer medication in schédlL medication including over-the
counter medications must be surrendered to the offe. Students are not allowed to
carry ANY medication on their person or in their desks, backpacks, etc. (with the
exception of asthma inhalers, but ONLY if it is acompanied by a prescription and
has been checked in by the school nurse or the nefs designee).
2. School personnel are hereby released fromityalml the event that any reaction results
from this medication.
3. Medication is to be supplied by the parent/giszarch the original prescription bottle.
Parents/guardians should ask that the medicatigmdaded in a separate container for
school purposes. The following information shoudddoovided on the label:

- Pharmacy name and phone number

- Student’s name

- Physician’s name and phone number

- Medication prescription and dosage

- Identification number of the medication
4. Please check either yes or no to give school pennel permission to administer
Acetaminophen (Tylenol) to this student as neededf. your students required other
medication (i.e. Midol, Benadryl, Sudafed, Claritiretc.) please complete #3 in the box

below.
YES

NO

Please describe medications, dosage, diagnosidettov:

Diagnosis/Reaso| Medication Dosage | Rout | Frequenc | Duratio | Side Given | Physician’s
n e y n Effect | By Signature*
Administered Give S *
n
1. Fever or Acetaminophe | 1-2 Tabs| Oral | 4/6 hours | X X Schoo
Discomfort n (325mg) | staff
(ex: Tylenal)
2.Inflammation/| Ibuprofen 1-2 tabs| Oral | 4/6 hours| X X Schoo
Discomfort (ex: Advil) (200mg | staff
)
3.
4.

(**Not required, however Friendship Academy of Fiwgs Charter School reserves the authority to
verify information with physician before medicatimnadministered)
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Physician’s Name: Phone: Date:

Parent/Guardian Signature: Phone: Date:

26. Internet Acceptable Use PolicyMSBA # 524)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this policy is to set forth policea®l guidelines for access to the school compystesn
and acceptable and safe use of the Internet, iimgualectronic communications.

Il. GENERAL STATEMENT OF POLICY

In making decisions regarding student and emplaesess to the school computer system and the
Internet, including electronic communications, Huhool considers its own stated educational mission
goals, and objectives. Electronic information eesk skills are now fundamental to preparation of
citizens and future employees. Access to the dawoputer system and to the Internet enables stade
and employees to explore thousands of librarielbdases, bulletin boards, and other resources while
exchanging messages with people around the waithé. school expects that faculty will blend thoughtf
use of the school computer system and the Intéhnetighout the curriculum and will provide guidance
and instruction to students in their use.

Limited Educational Purpose

The school is providing students and employees waitbess to the school computer system, which
includes Internet access. The purpose of the rsyséemore specific than providing students and
employees with general access to the Internet. stheol system has a limited educational purpose,
which includes use of the system for classroonviies, educational research, and professionaboeer
development activities. Users are expected to lase&rnet access through the system to further
educational and personal goals consistent withmission of the school and school policies. Uses tha
might be acceptable on a user’s private persomaiat on another system may not be acceptablei®n th
limited-purpose network.

Use of System Is a Privilege

The use of the school system and access to ubke tiiternet is a privilege, not a right. Dependimghe
nature and degree of the violation and the numberevious violations, unacceptable use of the stho
system or the Internet may result in one or morethaf following consequences: suspension or
cancellation of use or access privileges; paymémtsdamages and repairs; discipline under other
appropriate school policies, including suspensexpulsion, exclusion or termination of employment;
civil or criminal liability under other applicablaws.

Unacceptable Uses

A. The following uses of the school system and rime resources or accounts are
considered unacceptable:
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= Users will not use the school system to accessgwewpload, download, store,
print, post, receive, transmit or distribute:

- Pornographic, obscene or sexually explicit nmater other visual depictions
that are harmful to minors;

- Obscene, abusive, profane, lewd, vulgar, rudé8arnmmatory, threatening,
disrespectful, or sexually explicit language;

- Materials that use language or images thatrappropriate in the education
setting or disruptive to the educational process;

- Information or materials that could cause danagganger of disruption to the
educational process;

- Materials that use language or images that ateodolence or discrimination
toward other people (hate literature) or that maystitute harassment or
discrimination.

= Users will not use the school system to knowinglyezklessly post, transmit or
distribute false or defamatory information aboyteason or organization, or to
harass another person, or to engage in persomaaksttincluding prejudicial or
discriminatory attacks.

» Users will not use the school system to engagenyniléegal act or violate any
local, state or federal statute or law.

» Users will not use the school system to vandatiaepage or disable the property
of another person or organization, will not makkbdéeate attempts to degrade or
disrupt equipment, software or system performangespreading computer
viruses or by any other means, will not tamper witlodify or change the school
system software, hardware or wiring or take anyoacto violate the school 's
security system, and will not use the school systesuch a way as to disrupt
the use of the system by other users.

= Users will not use the school system to gain ur@i#bd access to information
resources or to access another person’s matentdsmation or files without the
implied or direct permission of that person.

= Users will not use the school system to post peivatormation about another
person, personal contact information about thenasebr other persons, or other
personally identifiable information, including, buiot limited to, addresses,
telephone numbers, school addresses, work addraggesification numbers,
account numbers, access codes or passwords, lapbdgraphs or other
information that would make the individual's idegteasily traceable, and will
not repost a message that was sent to the usettgdyiwithout permission of the
person who sent the message.

= Users must keep all account information and pastsvan file with the
designated school official. Users will not attertgpgain unauthorized access to
the school system or any other system throughdhed system, attempt to log
in through another person’s account, or use comm@deounts, access codes or
network identification other than those assignediie user. Messages and
records on the school system may not be encrypittbui the permission of
appropriate school authorities.

= Users will not use the school system to violateycigiit laws or usage licensing
agreements, or otherwise to use another persoofgepy without the person’s
prior approval or proper citation, including thewddoading or exchanging of
pirated software or copying software to or from awpool computer, and will
not plagiarize works they find on the Internet.

= Users will not use the school system for conducbuginess, for unauthorized
commercial purposes or for financial gain unrelgtethe mission of the school.
Users will not use the school system to offer mvpte goods or services or for
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Filter

product advertisement. Users will not use the stBgstem to purchase goods
or services for personal use without authorizafrem the appropriate school
official.

If a user inadvertently accesses unacceptable iat@r an unacceptable Internet site,
the user shall immediately disclose the inadvertsrtess to an appropriate school
official. In the case of a school employee, thengdiate disclosure shall be to the
employee’s immediate supervisor and/or the builddministrator. This disclosure may
serve as a defense against an allegation thastrehas intentionally violated this policy.

In certain rare instances, a user also may acdésswise unacceptable materials if
necessary to complete an assignment and if dorte thv prior approval of and with

appropriate guidance from the appropriate teacheindhe case of a school employee,
the building administrator.

All school computers with Internet access andilable for student use will be equipped
to restrict, by use of available software filteri@ghnology or other effective methods, all
student access to materials that are reasonabévbélto be obscene, child pornography
or harmful to minors under state or federal law.

All school computers with Internet access, not jisise accessible and available to
students, will be equipped to restrict, by useafilable software filtering technology or
other effective methods, adult access to matetlsds are reasonably believed to be
obscene or child pornography under state or fednal
With respect to any of its computers with Interaetess, the School will monitor the
online activities of minors and employ technologgtpction measures during any use of
such computers by minors and adults. The techygbogtection measures utilized will
block or filter Internet access to any visual dépits that are:
= Obscene;
»  Child pornography; or
* Harmful to minors.
The term “harmful to minors” means any pictuireage, graphic image file, or other
visual depiction that:
= Taken as a whole and with respect to minors, appieal prurient interest in
nudity, sex, or excretion; or
» Depicts, describes, or represents, in a patentinsive way with respect to what
is suitable for minors, an actual or simulated sé&act or sexual contact, actual
or simulated normal or perverted sexual acts, lema exhibition of the genitals;
and
= Taken as a whole, lacks serious literary, artigtiditical, or scientific value as to
minors.

An administrator, supervisor or other persorhatted by the director may disable the
technology protection measure, during use by art,atuenable access for bona fide
research or other lawful purposes.

Consistency with Other School Policies

Use of the school computer system and use of tieenet shall be consistent with school policies el
mission of the school.
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Limited Expectation of Privacy

» By authorizing use of the school system, the scldogs not relinquish control
over materials on the system or contained in fideghe system. Users should
expect only limited privacy in the contents of meral files on the school system.

* Routine maintenance and monitoring of the schodltesy may lead to a
discovery that a user has violated this policyth@oschool policy, or the law.

* An individual investigation or search will be comtied if school authorities have
a reasonable suspicion that the search will uncavwaolation of law or school
policy.

= Parents have the right at any time to investigateeview the contents of their
child’s files and e-mail files. Parents have tlghtrto request the termination of
their child’s individual account at any time.

» School employees should be aware that the schtohsethe right at any time to
investigate or review the contents of their filewd ae-mail files. In addition,
school employees should be aware that data and otiaerials in files
maintained on the school system might be subjectetdew, disclosure or
discovery under Minn. Stat. Ch. 13 (the Minnesotavénment Data Practices
Act).

» The school will cooperate fully with local, statedafederal authorities in any
investigation concerning or related to any illegativities or activities not in
compliance with school policies conducted throughgchool system.

Internet Use Agreement

» The proper use of the Internet, and the educatigvahle to be gained from
proper Internet use, is the joint responsibilitysaidents, parents and employees
of the school.

» This policy requires the permission of and sup#oaisby the school 's
designated professional staff before a student msg/ a school account or
resource to access the Internet.

* The Internet Use Agreement form for students mestdad and signed by the
user, the parent or guardian, and the supervigagher. The employee must
sign the Internet Use Agreement form for employed@fie form must then be
filed at the school office. As supervising teashenange, the agreement signed
by the new teacher shall be attached to the otigijrieement.

Limitation on School Liability

Use of the school system is at the user’'s own riske system is provided on an “as is, as available
basis. The school will not be responsible for daynage users may suffer, including, but not limted
loss, damage or unavailability of data stored dmost diskettes, tapes, hard drives or serverspor f
delays or changes in or interruptions of servicenisdeliveries or non deliveries of information or
materials, regardless of the cause. The schoaltisesponsible for the accuracy or quality of adyiee

or information obtained through or stored on thieost system. The school will not be responsible fo
financial obligations arising through unauthorizes# of the school system or the Internet.

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i€ Information 106



User Notification

A. All users shall be notified of the school padisirelating to Internet use.

B. This notification shall include the following:
* Notification that Internet use is subject to coraptie with school policies.
= Disclaimers limiting the school ’s liability relat to:
- Information stored on school diskettes, hardefrior servers.
- Information retrieved through school computeetworks or online resources.
- Personal property used to access school congyutatworks or online
resources.
- Unauthorized financial obligations resulting rfro use of school
resources/accounts to access the Internet.

* A description of the privacy rights and limitatioas school sponsored/managed
Internet accounts.

* Notification that, even though the school may usehmical means to limit
student Internet access, these limits do not peowadfoolproof means for
enforcing the provisions of this acceptable usé&pol

* Notification that goods and services can be puth@ser the Internet that could
potentially result in unwanted financial obligatsorand that any financial
obligation incurred by a student through the Inéens the sole responsibility of
the student and/or the student’s parents.

* Notification that the collection, creation, recepti maintenance and
dissemination of data via the Internet, includingcgonic communications, is
governed by Policy 406, Public and Private Persbiata, and Policy 515,
Protection and Privacy of Pupil Records.

* Notification that, should the user violate the sulhie acceptable use policy, the
user’s access privileges may be revoked, schooiptiisary action may be taken
and/or appropriate legal action may be taken.

* Notification that all provisions of the acceptahise policy is subordinate to
local, state and federal laws.

Parents’ Responsibility; Notification of Studentdmet Use

A. Outside of school, parents bear responsibility the same guidance of Internet use as
they exercise with information sources such awiten, telephones, radio, movies and
other possibly offensive media. Parents are resplenfor monitoring their student’s use
of the school system and of the Internet if thelst is accessing the school system from
home or a remote location.

B. Parents will be notified that their studentsivaé using school resources/accounts to
access the Internet and that the school will prvghrents the option to request
alternative activities not requiring Internet acce$ his notification should include:

» A copy of the user notification form provided teetstudent user.

» Adescription of parent/guardian responsibilities.

» A notification that the parents have the optiomdquest alternative educational
activities not requiring Internet access and théenel to exercise this option.

= A statement that the Internet Use Agreement mussigpeed by the user, the
parent or guardian, and the supervising teacher fiuse by the student.
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» A statement that the school 's acceptable use ypaticavailable for parental
review.

Implementation; Policy Review

A. The school administration may develop appropriaser notification forms, guidelines
and procedures necessary to implement this paticgdbmission to the school board for

approval. Upon approval by the school board, sycidelines, forms and procedures
shall be an addendum to this policy.

B. The administration shall revise the user ndtiicns, including student and parent
notifications, if necessary, to reflect the adoptod these guidelines and procedures.

C. The school Internet policies and procedures smaglable for review by all parents,
guardians, staff and members of the community.

D. Because of the rapid changes in the developmietiie Internet, the school board shall
conduct an annual review of this policy.
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27. Use of Peace Officers and Crisis Teams to ReweoStudents with IEPs from School Grounds
(MSBA #532)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The purpose of this policy is to describe the appate use of peace officers and crisis teamsnwve,
if necessary, a student with an individualized edioo program (IEP) from school grounds.

I. GENERAL STATEMENT OF POLICY

The school is committed to promoting learning eoviments that are safe for all members of the school
community. It further believes that students drve first priority and that they should be reasopabl
protected from physical or emotional harm at dficgd locations and during all school activities.

All students, including those with IEPs, are subjax the terms of the school's discipline policy.
Building level administrators have the leadersh@pponsibility to maintain a safe, secure, and brder
educational environment within which learning cacw. Corrective action to discipline a studerd/an
modify a student’'s behavior will be taken by staffien a student’'s behavior violates the school's
discipline policy.

If a student with an IEP engages in conduct, whictthe judgment of school personnel, endangers or
may endanger the health, safety, or property ofstoelent, other students, staff members, or school
property, that student may be removed from schamlrds in accordance with this policy.

Definitions

For purposes of this policy, the following termvéahe meaning given them in this section:

» “Student with an IEP” or “the student” means a stutdvho is eligible to receive
special education and related services pursuamhedaerms of an IEP or an
individual interagency intervention plan (ll11P).

= “Peace officer” means an employee or an electeéppmointed official of a
political subdivision or law enforcement agency whdicensed by the Board of
Peace Officer Standards and Training, charged thélprevention and detection
of crime and the enforcement of general criminalslaf the state and who has
the full power of arrest. The term “peace officertludes a person who serves
as a sheriff, a deputy sheriff, a police officaracstate patrol trooper.

= “Police liaison officer” is a peace officer who,rguant to an agreement between
the school and a political subdivision or law enanent agency, is assigned to a
school building for all or a portion of the schatay to provide law enforcement
assistance and support to the building administnaind to promote school
safety, security, and positive relationships witidents.

= “Crisis team” means a group of persons, which nmjude teachers and non-
teaching school personnel, selected by the buildohginistrator in each school

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i€ Information 109



building who have received crisis intervention rirag and are responsible for
becoming actively involved with resolving criseShe building administrator or
designee shall serve as the leader of the crism.te

» The phrase “remove the student from school grourgi$fie act of securing the
person of a student with an IEP and escorting #tatlent from the school
building or school activity at which the studentiwan IEP is located.

»  “Emergency” means a situation in which immediatemvention is necessary to
protect a student or other individual from physicguiry, emotional abuse due to
verbal and nonverbal gestures, or to prevent seueperty damage.

= All other terms and phrases used in this policylld& defined in accordance
with applicable state and federal law or ordinamgl austomary usage.

Removal of Students with IEPs from School Grounds

A. Removal by Crisis Team

If the behavior of a student with an IEP escaldteshe point where the student’s

behavior endangers or may endanger the healthtysafeproperty of the student, other

students, staff members, or school property, th®dacbuilding’s crisis team may be

summoned. The crisis team may attempt to de-dsctila student’s behavior by means
including, but not limited to, those described he tstudent’s IEP and/or behavior
intervention plan. When such measures fail, orne crisis team determines that the
student’s behavior continues to endanger or magrayet the health, safety, or property
of the student, other students, staff members,cbod property, the crisis team may
remove the student from school grounds.

If the student’s behavior cannot be safely manageldpol personnel may immediately
request assistance from the police liaison offares peace officer.

B. Removal by Police Liaison Officer or Peace €xfi

If a student with an IEP engages in conduct whiatle@gers or may endanger the health,
safety, or property of the student, other studestef members, or school property, the
school building's crisis team, building administmiat or the building administrator’s
designee, may request that the police liaison @ffar a peace officer remove the student
from school grounds.

Whether or not a student with an IEP engages idwcirthat endangers or may endanger
the health, safety, or property of the studenteiotudents, staff members, or school
property, school personnel may report a crime cdtechiby a student with an IEP to
appropriate authorities. If the school reportsiene committed by a student with an IEP,
school personnel shall transmit copies of the spheciucation and disciplinary records of
the student for consideration by appropriate aitieerto whom it reports the crime, to
the extent that the transmission is permitted lgyflamily Education Rights and Privacy
Act (FERPA), the Minnesota Government Data Prastiéet, and school 's policy,
Protection and Privacy of Pupil Records.

The fact that special education law covers a studéh an IEP does not prevent state
law enforcement and judicial authorities from ex@rg their responsibilities with regard
to the application of federal and state law to esrsommitted by a student with an IEP.

C. Reasonable Force Permitted
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In removing a student with an IEP from school gmsjna school director, other crisis
team members, or the police liaison officer or oigents of the school, whether or not
members of a crisis team, may use reasonable fehsn it is necessary under the
circumstances to correct or restrain a studentergmt bodily harm or death to another.

In removing a student with an IEP from school gsjrpolice liaison officers and school
personnel are further prohibited from engaginghafollowing conduct:
» Requiring the student to assume and maintain aifsggkghysical position,
activity, or posture that induces physical paimasversive procedure;
* Presenting intense sounds, lights, or other senstinauli as an aversive
stimulus;
» Using noxious smell, taste, substance, or spranas/ersive stimulus;
= Denying or restricting the student’s access to mgent and devices such as
hearing aids and communication boards that fatglithe student’s functioning
except temporarily when the student is perceivedealestroying or damaging
equipment or devices;
» Using faradic skin shock;
» Restricting, totally or partially, the student’sditory or visual sense, except that
study carrels may be used as an academic inteoventi
*  Withholding regularly scheduled meals or water;/and
* Denying the student access to toilet facilities.

D. Parental Notification

The building administrator or designee shall makasonable efforts to notify the
student’s parent or guardian of the student’s rexthdnom school grounds as soon as
possible following the removal.

E. Continued Removals; Review of |IEP

Continued and repeated use of the removal procssided herein must be reviewed in
the development of the individual student’s IERIG?.

F. Effect of Policy in an Emergency; Use of Coiudlil Procedures

A student with an IEP may be removed in accordamitle this policy regardless of
whether the student’s conduct would create an esnesg

If the school seeks to remove a student with anft&f school grounds under this policy

due to behaviors that constitute an emergency aadtudent’s IEP, llIP, or behavior

intervention plan authorizes the use of one or nemeditional procedures, the crisis

team may employ those conditional procedures, ditiat to any reasonable force that
may be necessary, to facilitate the student’s rafyem school grounds. If the crisis

team initiates use of conditional procedures iriergency, the student’s IEP team shall
meet as soon as possible, but no later than fiyes¢hool days after emergency
procedures have commenced.
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28. Wellness (MSBA #533)
Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this policy is to ensure a schoglrenment that promotes and protects students’
health, well-being, and ability to learn by sugpa healthy eating and physical activity.

I. GENERAL STATEMENT OF POLICY

A. The school board recognizes that nutritionrindion and physical activity are important
components of the educational process aridyt@d health fosters student attendance and
education.

B. The school environment should promote and ptateidents’ health, well-being, and ability to
learn by encouraging healthy eating and iohyactivity.

C. The school district encourages the involvenaséistudents, parents, teachers, food service
staff, and other interested persons in implging, monitoring, and reviewing school district
nutrition and physical activity policies.

D. Children need access to healthy foods and dappities to be physically active in order to
grow, learn, and thrive.

E. All students will have opportunities, suppamgd encouragement to be physically active on a
regular basis.

F. Qualified food service personnel will providadents with access to a variety of affordable,
nutritious, and appealing foods that meethieelth and nutrition needs of students; try to
accommodate the religious, ethnic, and caltdiversity of the student body in meal planning;
and will provide clean, safe, and pleasattings and adequate time for students to eat.

Guidelines

A. Foods and Beverages

1. Foods and beverages offered over the catfitbe school week will provide students with a
variety of choices to encourage a balamied

2. Food service personnel will take every measwu ensure that student have access to foods
and beverages meet or exceed all fedéedd, and local laws and guidelines.

3. Classroom snacks and foods served at otasscelebrations with reinforce the importance
of healthy choices.
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4. The director, or designee, shall adherd! te@eral, state, and local food safety and séguri
guidelines.

5. The school district will make every effasteéliminate any social stigma attached to, and
prevent the overt identification of, statsewho are eligible for free and reduced price
school meals.
6. The school district will provide students @xto hand washing or hand sanitizing before
they eat meals or snacks.

7. The school district will make every effortgovide students with sufficient time to eat after
sitting down for school meals and will schiedmeal periods at appropriate times during the
school day.

8. The school district will discourage tutorimylb, or organizational meetings or activities
during mealtimes, unless students may wanhgl such activities.

9. School sites should discourage students §taaning their foods or beverages with one
another during meals or snack times, goa@mcerns about allergies and other restrictions on
some children’s diets.

10. School staff will encourage the use of vendorcased food for all school district
related events and activities.
To prevent possible food borne illnesses
To control and minimize food allergic reactions
To encourage healthy food choices

B. School Food Service Program/Personnel

1. The school district will provide healthnd safe school meal programs that strictly
comply with all federal, state, and losttutes and regulations.

2. The school district shall designate arreyppate person to be responsible for the school
district’s food service program, whosgies shall include the creation of nutrition
guidelines and procedures for the salaadf foods and beverages made available on
campus to ensure food and beverage chareeconsistent with current USDA Dietary
Guidelines for Americans.

3. As part of the school district’s responig§pto operate a food service program, the school
district will provide continuing professial development for all food service personnel in
schools.

C. Nutrition Education and Promotion

1. The school district will encourage andmup healthy eating by students and engage in
nutrition promotion that is:
a. offered as part of a comprehensive prograngaed to provide students with the
knowledge and skills necessary to promotepntect their health;
b. nutrition concepts will be reinfed by all school personnel and will be integraté¢ol
various subject areas.

2. The school district will encourage alld#ats to make age appropriate, healthy
selections of foods and beverages, inoythose sold individually outside the
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reimbursable school meal programs, sudhrasigh a la carte [snack] lines, vending
machines, fundraising events, concesdemds, and student stores.

a. Fundraising. To support childrémslth and school nutrition education efforts, stfio
fundraising will promote the sale of nonfoadléor nutritious food items; being
mindful of food safety. Schools will encogesfundraising activities
that promote physical activity.

3. Schools will discourage using foods or begesaas rewards for academic
performance or good behavior (unless thistara is allowed by a student’s individual
education program or behavior interventiampland will not withhold food or
beverages as punishment.

D. Physical Activity
1. Students need opportunities for physicabay, to fully embrace physical activity as a
lifestyle choice. Toward that end, he@tlucation will reinforce the knowledge and self-
management skills needed to maintainadttnelifestyle reflecting diverse opportunities
and reduce sedentary activities suchashing television;

2. Opportunities for physical activity will liecorporated into other subject lessons, where
appropriate; and

3. Classroom teachers may provide short payartivity breaks between lessons or classes, as
appropriate.

4. Schools will encourage physical activigesll levels according to the recommendations of
the Minnesota Department of Education.

E. Communications with Parents

1. The school district recognizes that paramd guardians have a primary and fundamental
role in promoting and protecting theifldfen’s health and well-being.

2. The school district will support parergfforts to provide a healthy diet and daily
physical activity for their children.

3. The school district encourages parengatk healthy lunches and snacks and refrain
from including beverages and foods withautritional value.

4. The school district will provide informati about physical education and other school-
based physical activity opportunities avill support parents’ efforts to provide their
children with opportunities to be physig active outside of school.

Implementation and Monitoring

A. After approval by the school board, the welkpslicy will be implemented
throughout the school district.

B. The director, or designee, will ensure comm@awithin the school’s, or district’s food
service areas and will report to school badair, as appropriate.
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C. An annual report will be made to the schoolrdda ensure district wide compliance
with the policy.

29. Student Transportation Safety (MSBA #709)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this policy is to provide safe tpamgation for students and to educate studentsafetys
issues and the responsibilities of school bus stpr

Plan for Student Transportation Safety Training

A. School Bus Safety Week

The school may designate a school bus safety.w&dle National School Bus Safety
Week is the third full week in October.

B. Student Training

1. The school shall provide students enrollegrades kindergarten (K) through

10 with age-appropriate school bus safety traioifntne following concepts:

Transportation by school bus is a privilege, naght;

School policies for student conduct and schosldafety;

Appropriate conduct while on the bus;

The danger zones surrounding a school bus;

Procedures for safely boarding and leaving a sdhos|

Procedures for safe vehicle lane crossing; and

School bus evacuation and other emergency procgdure

2. All students in grades K through 6 who are fpan®ed by school bus and are
enrolled during the first or second week of schoabt receive the school bus
safety training by the end of the third week ofaah All students in grades 7
through10 who are transported by school bus andraaled during the first or
second week of school must receive the school &fesystraining by the end of
the sixth week of school, if they have not receiselool bus training in grades
K through 6. Students in grades K through 10 wiolein a school after the
second week of school, are transported by schagldnd have not received
training in their previous school s shall undergbaol bus safety training or
receive bus safety instructional materials witlwarfweeks of their first day of

attendance.

3. The school must provide students enrolled idegaK through 3 school bus
safety training twice during the school year.

4. Students in grades 9 and 10 must receive tginithe laws and proper
procedures for operating a motor vehicle in thénitig of a school bus.

5. The school will make reasonable accommodatiotsaining for students known
to speak English as a second language and studigntdisabilities.

6. The school may provide kindergarten students 8ghool bus safety training

before the first day of school.
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7.

8.

The school may provide student safety educdtiobicycling and pedestrian
safety for students in grades K through 5.

The school shall adopt and make available fotipueview a curriculum for
transportation safety education.

Conduct On School Buses and Consequences for Nigloeh

A. Riding the school bus is a privilege, not a tigirhe school's general student behavior
rules are in effect for students on school buses.

B. Consequences for school bus/bus stop miscondlldbe imposed by the school under
adopted administrative discipline procedures. titgon, all school bus/bus stop
misconduct will be reported to the charter schadaor. Serious misconduct may be
reported to local law enforcement.

1. School Bus and Bus Stop RuléBhe school bus safety rules are to be postezlery

bus. If these rules are broken, the school 'siglise procedures are to be
followed. Consequences are progressive and mdydecsuspension of bus
privileges. It is the school bus driver's respbilgy to report unacceptable
behavior to the school’'s Transportation Office/SuOffice.

2. Rules at the Bus Stop

Get to your bus stop five minutes before your sabemtl pick up time. The
school bus driver will not wait for late students.

Respect the property of others while waiting atrymus stop.

Keep your arms, legs and belongings to yourself.

Use appropriate language.

Stay away from the street, road or highway wherimgfor the bus.

Wait until the bus stops before approaching the bus

After getting off the bus, move away from the bus.

If you must cross the street, always cross in fasrthe bus where the driver can
see you. Wait for the driver to signal to you beforossing the street.

No fighting, harassment, intimidation or horseplay.

No use of alcohol, tobacco or drugs.

3. Rules on the Bus

Immediately follow the directions of the driver.

Sit in your seat facing forward.

Talk quietly and use appropriate language.

Keep all parts of your body inside the bus.

Keep your arms, legs and belongings to yourself.

No fighting, harassment, intimidation or horseplay.

Do not throw any object.

No eating, drinking or use of tobacco or drugs.

Do not bring any weapons or dangerous objects @s¢hool bus.
Do not damage the school bus.

4. Consequences

a. Consequences for school bus/bus stop miscomdlicpply to all regular
and late routes. Decisions regarding a studeitilifyato ride the bus in
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connection with co curricular and extracurriculaemrts (for example, field
trips or competitions) will be in the sole discoetiof the school. Parents or
guardians will be notified of any suspension of pusileges.

(1) Elementary (K-6)

1st offense - warning

2nd offense - 3 school -day suspension from rithiegous

3rd offense - 5 school -day suspension from ridirgbus

4th offense - 10 school -day suspension from gidire bus/meeting with parent

Further offenses — individually consideré&tudents may be suspended for longer periods of

time, including the remainder of the school year.

(2) Secondary (7-12)

1st offense - warning

2nd offense - 5 school -day suspension from rithiegous

3rd offense - 10 school -day suspension from gidire bus

4th offense - 20 school -day suspension from gidire bus/meeting with parent
5th offense - suspended from riding the bus ferémainder of the school year

Note: When any student goes 60 transportatiga dathout a report, the student’s consequences
may start over at the first offense.

(3) Other Discipline
Based on the severity of a student’s conduct, reermus consequences may be imposed at any
time. Depending on the nature of the offense, @gusnces such as suspension or expulsion

from school also may result from school bus/bup steésconduct.

(4) Records
Records of school bus/bus stop misconduct will drevhrded to the individual school building
and will be retained in the same manner as othuglest discipline records. Reports of student
misbehavior on a school bus or in a bus-loadingnoading area that causes an immediate and
substantial danger to the student or surroundingops or property will be provided by the
school to the Department of Public Safety in agaoce with state and federal law.

(5) Vandalism/Bus Damage
Students damaging school buses will be responddlethe damages. Failure to pay such
damages (or make arrangements to pay) within tweksvenay result in the loss of bus privileges
until damages are paid.

(6) Notice
School bus and bus stop rules and consequencesofations of these rules will be reviewed
with students annually and copies of these ruldsbs&i made available to students. School bus
rules are to be posted on each school bus.

(7) Criminal Conduct
In cases involving criminal conduct (for examplesault, weapons, possession or vandalism), the
appropriate school personnel and local law eefoent officials will be informed.

Parent and Guardian Involvement

A. Parent and Guardian Notification
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The school bus and bus stop rules will be proviibedach family. Parents and guardians are
asked to review the rules with their children.

B. Parents/Guardians Responsibilities for Transon Safety

Parents/Guardians are responsible to:

= Become familiar with school rules, policies, riegions and the principles of
school bus safety, and thoroughly review them whitkir children;

» Support safe riding and walking practices, and gec® that students are
responsible for their actions;

= Communicate safety concerns to their school adina@s;

* Monitor bus stops, if possible;

» Have their children to the bus stop five minutefieethe bus arrives;

» Have their children properly dressed for the weathed

» Have a plan in case the bus is late.

School Bus Driver Duties and Responsibilities — Bases Owned, Leased or Contracted By School

A. School bus drivers shall have a valid Class ApBC Minnesota driver’s license with a school
bus endorsement. A person possessing a valid rdridieense, without a school bus
endorsement, may drive a vehicle with a seatingqc@pof 10 or fewer persons used as a school
bus, but not outwardly equipped or identified alaool bus as set forth in Section VII.B., below.
Drivers with a valid Class D driver’'s license, witlt a school bus endorsement, may operate a
“Type A” school bus as set forth in Section VII.Gelow.

B. The school shall conduct mandatory drug andradl testing of all school bus drivers and bus
driver applicants in accordance with state andriddaw and school policy.

School Bus Driver Training — For Buses Owned, LdageContracted By School
A. Training

All new school bus drivers shall be provided witle{gervice training, including in-vehicle
(actual driving) instruction before transportingidgnts and shall meet the competency testing
specified in the Minnesota Department of PubliceBafModel School Bus Driver Training
Manual. All school bus drivers shall receive imwd&e training annually. The school shall
retain on file an annual individual school bus drivevaluation certification” form for each
school driver as contained in the Model Schod Buiver Training Manual.

B. Evaluation

School bus drivers with a Class D license will baleated annually and all other bus drivers will
be assessed periodically for the following compeiem
» Safely operate the type of school bus the drivéirbeidriving;
» Understand student behavior, including issues inglato students with
disabilities;
*» Ensure orderly conduct of students on the bus aaddimg incidents of
misconduct appropriately;
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» Know and understand relevant laws, rules of thd mad local school bus safety
policies.

» Handle emergency situations; and

» Safely load and unload students.

The evaluation must include completion of an indlisl “school bus driver evaluation form”
(road test evaluation) as contained in the Modab8tBus Driver Training Manual.
Operating Rules and Procedures — For Buses Ownedséd or Contracted By School

A. General Operating Rules

1.

School buses shall be operated in accordantestdte traffic and school bus safety laws
and the procedures contained in the Minnesota Dmepat of Public Safety Model
School Bus Driver Training Manual.

Only students assigned to the school bus bgdheol shall be transported. The number
of students or other authorized passengers tratespor a school bus shall not be more
than the legal capacity for the bus. No persoii beaallowed to stand when the bus is in
motion.

The parent/guardian may designate, pursuamhimo$ policy, a day care facility, respite
care facility, the residence of a relative or thsidence of a person chosen by the parent
or guardian as the address of the student forpomtegion purposes. The address must
be in the attendance area of the assigned schabl naeet all other eligibility
requirements.

Bus drivers must minimize, to the extent pradtithe idling of school bus engines and
exposure of children to diesel exhaust fumes.

Bus drivers must park and load school buses sifficient distance from school air-
intake systems to avoid diesel fumes from beingvdriato the systems.

B. Type lll Vehicles

1.

Pwn

Type Il vehicles are restricted to passenges,csation wagons, vans, and buses having
a maximum manufacturer’s rated seating capacity@br fewer people including the
driver and a gross vehicle weight rating of 10,p00nds or less. A van or bus converted
to a seating capacity of 10 or fewer and placexkivice on or after August 1, 1999, must
have been originally manufactured to comply with passenger safety standards.

Type Ill vehicles must be painted a color otian national school bus yellow.

Type Il vehicles shall be state inspected icoadance with legal requirements.

Type 1l vehicles cannot be older than 12 yeddsunless exceptdoy state and federal
law.

If a Type Il vehicle is school owned, the ash name will be clearly marked on the
side of the vehicle. The Type Il vehicle must hatve the words “school bus” in any
location on the exterior of the vehicle or in anterior location visible to a motorist.

A “Type Ill school bus” and “Type Il Head Staytis” must not be outwardly equipped
and identified as a Type A, B, C, or D bus.

Eight-lamp warning systems and stop arms mustbroinstalled or used on Type Il
vehicles.

Type Il vehicles must be equipped with mirrorseguired by law.
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9. Any Type lll vehicle may not stop traffic and ynaot load or unload before making a
complete stop and disengaging gears by shifting mautral or park. Any Type Il
vehicle used to transport students must not loachtwad so that a pupil has to cross the
road, except where not possible or impracticaln tie driver or assistant must escort a
pupil across the road. If the driver escorts theelent across the road, then the motor
must be stopped, the ignition key removed, the dgadet, and the vehicle otherwise
rendered immobile.

10. Any Type Ill vehicle used to transport studentsist carry emergency equipment
including:

= Fire extinguisher. A minimum of one 10BC rated drigemical type fire
extinguisher is required. The extinguisher mustnminted in a bracket, and
must be located in the driver's compartment anddaalily accessible to the
driver and passengers. A pressure indicator igimed] and must be easily read
without removing the extinguisher from its moungagsition.

» First aid kit and body fluids cleanup kit. A minimm of a ten-unit first aid kit
and a body fluids cleanup kit is required. Theystre contained in removable,
moisture- and dust-proof containers mounted in eessible place within the
driver’'s compartment and must be marked to inditdae identity and location.

= A Type lll bus must contain at least three redectfrized triangle road-warning
devices. Liquid burning “pot type” flares are radibwed.

» Passenger cars and station wagons may carry aXimguisher, a first aid Kit,
and warning triangles in the trunk or trunk areah® vehicle if a label in the
driver and front passenger area clearly indicdteddcation of these items.

11. Students will not be regularly transported fivate vehicles that are not state inspected
as Type Il vehicles. Only emergency, unschedtriadsportation may be conducted in
vehicles with a seating capacity of 10 or fewerhatit meeting the requirements for a
Type Ill vehicle. The school has no system epgction for private vehicles.

12. All drivers of Type Il vehicles will be licensediders and will be familiar with the use
of required emergency equipment. The school mell knowingly allow a person to
operate a Type Il vehicle if the person has bemvicted of an offense that disqualifies
the person from operating a school bus.

C. Type A-ll “Activity” Buses Driven by Employeasith Class D Driver’'s License

* The holder of a Class D driver’s license, withociiool bus endorsement, may
operate a Type A-ll school bus under the followwogditions:

- The operator is an employee of the school nandependent contractor with
whom the school contracts for the school bus iandot solely hired to
provide transportation services under this pardgrap

- The operator drives the school bus only frormgmbf origin to points of
destination, not including home-to-school trips gk up or drop off
students.

- The operator is prohibited from using the eiligtt system.

- The operator has submitted to a background chadkphysical examination
as required by Minn. Stat. § 171.321, Subd. 2.

- The operator has a valid driver’s license andri@sustained a conviction of
a disqualifying offense as set forth in Minn. S&at71.02, Subd. 2a(b).

- The operator has been trained in the proper ichkild safety restraints as set
forth in the National Highway Traffic Safety Admstiation’s “Guideline for
the Safe Transportation of Pre-school Age ChildirerSchool Buses” in
addition to the training required in Part VI., abov
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» The school shall maintain annual certificatiortied requirements listed in this
section for each Class D license operator.

* A school bus operated under this section must le&urrent certificate of
inspection.

* The word “School " on the front and rear of the bogst be covered by a sign
that reads “Activities” when the bus is being opedaunder authority of this
section.

School Emergency Procedures — For Buses OwnedetdeasContracted By School

A. If possible, school bus drivers or their supgovs shall call “911” or the local emergency phone
number in the event of a serious emergency.

B. School bus drivers shall meet the emergencyitrgirequirements contained in Unit 1ll “Crash &
Emergency Preparedness” of the Minnesota Departwieftublic Safety Model School Bus
Driver Training Manual. This includes proceduneshie event of a crash (accident).

C. School bus drivers and bus assistants for dpemdacation students requiring special
transportation service because of their handicgppondition shall be trained in basic first aid
procedures, shall within one month after the eiVectlate of assignment participate in a program
of in-service training on the proper methods foaldhgy with the specific needs and problems of
pupils with disabilities, assist pupils with diskties on and off the bus when necessary for their
safe ingress and egress from the bus; and ensat@tbdtective safety devices are in use and
fastened properly.

D. Emergency Health Information shall be maintaired the school bus for students requiring
special transportation service because of theidicapping condition. The information shall
state:

* The pupil's name and address;

» The nature of the pupil’s disabilities;

* Emergency health care information; and

* The names and telephone numbers of the pupil’sighwps parents, guardians, or
custodians, and some person other than the pyailents or custodians who can
be contacted in case of an emergency.

School Vehicle Maintenance Standards - — For Basesed, Leased or Contracted By School

= All school vehicles shall be maintained in saferafieg conditions through a
systematic preventive maintenance and inspectiogram adopted or approved
by the school.

= All school vehicles shall be state inspected in oed@nce with legal
requirements.

= A copy of the current daily pre-trip inspection ogpmust be carried in the bus.
Daily pre-trip inspections shall be maintained de fn accordance with the
school 's record retention schedule. Prompt repafrdefects to be immediately
corrected will be submitted.

» Daily post-trip inspections shall be performed temck for any children or lost
items remaining on the bus and for vandalism.

School Transportation Safety Director
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The school board has designated an individual teesas the school 's school transportation safety
director. The school transportation safety direcsball have day-to-day responsibility for pupil
transportation safety, including transportatiomohpublic school children when provided by the stho
The school transportation safety director will asgihat this policy is periodically reviewed to eresthat

it conforms to law. The school transportation satetector shall certify annually to the school béhat
each school bus driver meets the school bus dtra@ning competencies required by Minn. Stat. 8
171.321, Subd. 4. The transportation safety direglso shall annually verify or ensure that thegie
contractor utilized by the school has verified tradidity of the driver’s license of each person who
transports students for the school with the Nati@naver's Register or the Department of Public &gf

The school transportation safety director alsolst@hfirm annually to the director that studentwvéda
received school bus safety training in accordandé state law. The name, address and telephone
number of the school transportation safety direet® on file in the school office. Any questions
regarding student transportation or this policy nieey addressed to the school transportation safety
director.
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30. Crisis Management Policy(MSBA #806)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this Crisis Management Policy foeridship Academy of Fine Arts Charter School is to
act as a guide for the charter school directorpasicemployees, students, school board members, and
community members as to how to address a wide rahgetential crisis situations in the school. The
step-by-step procedures suggested by this Polityrmaivide guidance to each school building in tref
crisis management plans to coordinate protectitierscprior to, during, and after any type of enegrcy

or potential crisis situation in the school. Pkatwote that, pursuant to this Policy, tailored isris
management plans will be developed for each schoitding in the school and sections or procedures
may be added or deleted in those crisis managepheem based on building needs.

General Information

A. The Policy and Plans

The school’'s Crisis Management Policy has beentede& consultation with local
community response agencies and other appropndteiduals and groups likely to be
involved in assisting with a school emergencyis ltlesigned so that the charter school
director can tailor a crisis management plan totrtfes building’s specific situation and
needs.

The school administration and/or the administrataneach building shall present

tailored crisis management plans to the schooldéar review and approval. These

building-specific crisis management plans will ¢ general crisis procedures and
crisis-specific procedures. Upon approval by ttieos| board, such crisis management
plans shall be an addendum to this Crisis Managemealicy. This Policy and the plans

will be maintained and updated annually.

B. Elements of the Crisis Management Policy

1. General Crisis ProceduresThe Crisis Management Policy includes generiliscr
procedures for securing the building, classroonteaton, building evacuation,
campus evacuation, and sheltering. It designatesirtdividual(s) who will
determine when these actions will be taken.

» Lock-Down Procedures Lock-down procedures will be used in situatiomat
may result in harm to persons inside the schoddimg, such as a shooting,
hostage incident, intruder, trespassing, disturbaoc at the discretion of the
director or designee. The director, or designe#, amnounce the lock-down
over the public address system or other designsystem. The alert will be
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made using a pre-selected code word. Provisionsefieergency evacuation
should be maintained even in the event of a lockrdoThe director will submit
lock-down procedures for each building as parthef building-specific crisis
management plan.

» Evacuation Procedure€lassroom, building, and campus evacuations nay b
implemented at the discretion of the director igieee. Each building’s crisis
management plan will include procedures for trartémpy students and staff a
safe distance from harm to a designated safe arélareleased by the charter
school director or designee, as appropriate. &a@s may change depending on
the emergency.

= Sheltering ProceduresSheltering provides refuge for students, staff] visitors
within the school building during an emergency. elghrs are safe areas that
maximize the safety of inhabitants. Safe areas ofe@nge depending on the
emergency. The director, or designee, will anneuhe need for sheltering over
the public address system or other designatedmyskeach director will submit
sheltering procedures for a building as part of thelding-specific crisis
management plan.

2. Crisis-Specific ProceduresThe Crisis Management Policy includes crisiscgfme
procedures for potential crisis situations that megur during the school day or
at school -sponsored events and functions. Thaseok-wide procedures are
designed so that the director can tailor responseegures when creating
building-specific crisis management plans.

3. Additional Procedures The school administration will present recomnezhearly
school closure, media and grief counseling procesluo the school board for
review and approval. Upon approval, such procesdwié be an addendum to
this policy.

» Early School Closure ProceduresThe charter school director will make
decisions about closing the school. The directidk make such decisions as
early in the day as possible. The early schamwle procedures will describe
potential reasons for early school closure (weatbkted or a crisis situation),
will specify how the decision will be communicated staff, students, families
and the school community (including means such madzast media, local
authorities, or a phone tree), and will discusddiecto be considered in closing
and reopening a school or school building. Théyeszhool closure procedures
also will include a process for reminding parentsl guardians to listen to
designated radio and TV stations for school closampouncements, where
possible.

» Media Procedures The director has the authority and discretion rfotifying
parents and guardians and the school communitiyarevent of a crisis or early
school closure.

»  Grief-Counseling ProceduresThe recommended grief counseling procedures
will provide for initiating a grief-counseling plautilizing available resources
such as the school psychologist, counselor, contsyngnief counselors, or others
in the community. The grief-counseling procedura be used whenever
determined by the director to be necessary, suchitas an assault, a hostage
situation, shooting, or suicide. The grief-couimgglprocedures should include
the following steps.

(2) Meet with school counseling staff to determite level of
intervention for students and staff (was the crimis campus,
were there student or staff witnesses, etc.).
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(2) Designate specific rooms as private counseliags.

3) Escort siblings and close friends of the vi¢gjrand other highly
stressed students and staff to counselors.

4) Prohibit the media from questioning studentstaff.

) Follow-up with students and staff who receivermseling.
(6) Resume normal routines as soon as possible.
Upon approval, such grief counseling procedure$ bvél an addendum to this

policy.

4. Facility Diagrams and Site Plang he school building will have a facility diagram
and site plan showing at least the following: tleeation of primary and
secondary evacuation routes, exits, designatechsaeds inside and outside of the
building, fire alarms, fire extinguishers, hoses amater spigots. The facility
diagrams and site plans will be available in thicefof the director and in
appropriate areas and will be kept on file in tbleosl office.

5. Emergency Telephone NumherBhe school will maintain a current list of emengy
telephone numbers and the names and addressesabfilwd county personnel
who are likely to be involved in resolving a crisituation. The list will include
numbers for agencies such as the police, fire, anba, hospital, the Poison
Control Center, local, county, and state emerganaypagement agencies, local
public works department, local utility companidse public health nurse, mental
health/suicide hotlines, and the county welfarenage so that they may be
contacted as appropriate. A copy of the list fachebuilding will be kept on file
in the school office and will be updated annually.

6. Crisis Response Teams

= Composition The director will select a crisis response tésimed to respond in
an emergency. All team members will be traineccaory out the building’s
crisis management plan and have knowledge of puwesd evacuation routes,
and safe areas. Team members must be willing tacheely involved with
resolving crises and be available to assist wheressary. The School will
maintain a current list of crisis response team b@and update it annually. A
copy of the list will be kept on file in the schaxfice.

» |Leaders The director serves as the leader of the cresponse team and the
contact for emergency response officials. When they present, emergency
response agents may elect to take command andotontthe situation. It is
critical in this situation that school officials sasne a resource role and are
available to the emergency response personnel.

7. Employees Teachers generally have the most direct comtibtstudents on a day-
to-day basis. As a result, they must be awaréaif tole in responding to crisis
situations. This also applies to non-teaching stipersonnel who have direct
contact with students. All staff should be awarthe Crisis Management Policy
and their own building’s crisis management planmployees shall receive a
copy of the relevant building specific crisis maaagnt plan and periodically
shall receive training on plan implementation.

8. Students and Parents/GuardiaBsudents and parents/guardians shall be madeawa
of the school's Crisis Management Policy and rehevdailored crisis
management plans for each school building. Stsdshall receive specific
instruction on plan implementation and shall pgrtite in a required number of
drill and practice sessions throughout the year.
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9. Warning Systems

* The school shall maintain a warning system desigteednform students,
employees, and visitors in the facilities of a isrisr emergency. This system
shall be maintained on a regular basis under thatemance plan for all school
buildings.

» |t shall be the responsibility of the director tdarm students and employees of
the system and the means by which the system b tas&lentify the specific
crisis or emergency involved.

For procedures for specific crises of natural, orah) or other causes, please refer to MSBA #806.
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31. Open Meetings and Closed MeetinggMSBA #205)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

A. The Friendship Academy of Fine Arts Charter Sthechool board embraces the
philosophy of openness in the conduct of its bussinen the belief that openness
produces better programs, more efficiency in adstiaiion of programs, and an
organization more responsive to public interest ksd susceptible to private interest.
The school board shall conduct its business undaresumption of openness. At the
same time, the school board recognizes and respecizrivacy rights of individuals as
provided by law. The school board also recognthes there are certain exceptions to
the Minnesota Open Meeting Law as recognized itutgavhere it has been determined
that, in limited circumstances, the public interissbest served by closing a meeting of
the school board.

B. The purpose of this policy is to provide guidelinesassure the rights of the public to be
present at school board meetings, while also piageche individual's rights to privacy
under law, and to close meetings when the publer@st so requires as recognized by law.

I. GENERAL STATEMENT OF POLICY

A. Except as otherwise expressly provided by statatl meetings of the school board,
including executive sessions, shall be open tgthic.

B. Meetings shall be closed only when expressifi@ized by law.
Definition

“Meeting,” means a gathering of at least a quorurmore members of the school board, or quorum of a
committee or subcommittee of school board membarsyhich members discuss, decide, or receive
information as a group on issues relating to theiaf business of the school board. The term duss
include a chance or social gathering.

Procedures

A. Meetings

1. Regular Meetings
A schedule of the regular meetings of the schoarthshall be kept on file at its
primary offices. If the school board decides tédha regular meeting at a time
or place different from the time or place statedtsnschedule, it shall give the
same notice of the meeting as for a special meeting

2. Special Meetings
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» For a special meeting, the school board shall wasten notice of the date, time,
place, and purpose of the meeting on the officidlietin board of the school or
on the door of the school board’s usual meetingrabthere is no official
bulletin board.

* The notice shall also be mailed or otherwise defidggo each person who has
filed a written request for notice of special megs.

» This notice shall be posted and mailed or deliverteléast three days before the
date of the meeting. As an alternative to mailingotherwise delivering notice
to persons who have filed a written request, theskboard may publish the
notice once, at least three days before the meatmghe school ’s official Web
site.

= A person filing a request for notice of special tirggs may limit the request to
particular subjects, in which case the school baamquired to send notice to
that person only concerning those particular sijec

* The school board will establish an expiration daterequests for notice of
special meetings and require refiling once each.yd@dot more than 60 days
before the expiration date of request for notibe,4chool board shall send notice
of the refiling requirement to each person whadfitliring the preceding year.

3. Emergency Meetings

* An emergency meeting is a special meeting calleduiree of circumstances that
in the judgment of the school board require immiedemnsideration.

» |If matters not directly related to the emergenay discussed or acted upon, the
minutes of the meeting shall include a specificcdpsion of those matters.

* The school board shall make good faith efforts tovjge notice of the
emergency meeting to each news medium that has dilevritten request for
notice if the request includes the news mediumépteone number.

* Notice of the emergency meeting shall be given &gphone or any other
method used to notify the members of the schoaldoa

* Notice shall be provided to each news medium thatfibed a written request for
notice as soon as reasonably practicable aftecenbis been given to the school
board members.

* Notice shall include the subject of the meeting.

* Posted or published notice of an emergency mestiati not be required.

* The notice requirements for an emergency meetirggaforth in this policy shall
supersede any other statutory notice requiremerd &pecial meeting that is an
emergency meeting.

4. Recessed or Continued Meetings
If a meeting is a recessed or continued sessicn mfevious meeting, and the
time and place of the meeting was established dutie previous meeting and
recorded in the minutes of that meeting, then nohé&r published or mailed
notice is necessary.

5. Closed Meetings
The notice requirements of the Minnesota Open Mgetiaw apply to “closed
meetings.”

6. Actual Notice

If a person receives actual notice of a meetinghefschool board at least 24
hours before the meeting, all notice requiremeressatisfied with respect to that
person, regardless of the method of receipt otaoti
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B. Votes

The votes of school board members shall be recardediournal kept for that purpose,
and the journal shall be available to the publicirdy all normal business hours at the
administrative offices of the school.

C. Written Materials

D. Data

In any open meeting, a copy of any printed matemelating to the agenda items
prepared or distributed by the school board oeibployees and distributed to or
available to all school board members shall belawi@ in the meeting room for

inspection by the public while the school boardsiders their subject matter.

This provision does not apply to materials not sifeexd by law as public, or to
materials relating to the agenda items of a closeeting.

Meetings may not be closed merely because the tdabee discussed are not
public data.

Data that are not public data may be discussednabpen meeting if the
disclosure relates to a matter within the scopi@fschool board's authority and
is reasonably necessary to conduct the businesgemda item before the school
board.

Data discussed at an open meeting retain the datéginal classification;
however, a record of the meeting, regardless of fehall be public.

E. Closed Meetings

1.

Preliminary Consideration of Charges

The school board shall close one or more meetimgpreliminary consideration

of allegations or charges against an individualjexibto its authority. If the

school board members conclude that discipline ¢f mature may be warranted
as a result of those specific charges or allegatiturther meetings or hearings
relating to those specific charges or allegatioefd hafter that conclusion is

reached must be open. A meeting must also be apehe request of the
individual who is the subject of the meeting.

Performance Evaluations

The school board may close a meeting to evaluage pigrformance of an
individual who is subject to its authority. Thehsol board shall identify the
individual to be evaluated prior to closing a megti At its next open meeting,
the school board shall summarize its conclusiogganading the evaluation. A
meeting must be open at the request of the indiddno is the subject of the
meeting.

Attorney-Client Meeting

A meeting may be closed if permitted by the attgrokent privilege. Attorney-
client privilege applies when litigation is immirtear threatened, or when the
school board needs advice above the level of gelegia advice, i.e., regarding
specific acts and their legal consequences. A intgebay be closed to seek
legal advice concerning litigation strategy, bué tmere threat that litigation
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might be a consequence of deciding a matter oneavanother does not, by
itself, justify closing the meeting.

4. Dismissal Hearing
* A hearing on the dismissal of a licensed teachall $le public or private at the
teacher’s discretion. A hearing regarding placeénoérieachers on unrequested
leave of absence shall be public.
* A hearing on dismissal of a student pursuant td~tingil Fair Dismissal Act shall
be closed unless the pupil, parent or guardianasiguan open hearing.

5. Meetings to Discuss Certain Non Public Data

Any portion of a meeting must be closed if the daling types of data are
discussed:

» Data that would identify alleged victims or repostef criminal sexual conduct,
domestic abuse, or maltreatment of minors or valpleradults;

» Active investigative data collected or created bgva enforcement agency; or

= Educational data, health data, medical data, welfiata, or mental health data
that are not public data.

6. Staff Contract Negotiations
The school board may, by a majority vote in a pubtieeting, decide to
hold a closed meeting to consider strategy for eyg# negotiations,
including negotiation strategies or developmentdiscussion and review
of employee negotiation proposals.

The time and place of the closed meeting shall tm@oanced at the public

meeting. A written roll of school board membersl afl other persons present at
the closed meeting shall be made available to tiidiqafter the closed meeting.

The proceedings shall be tape recorded, and therémording shall be preserved
for two years after the contract discussed at thetimg is signed. The recording
shall be made available to the public after theostiboard signs all employee
contracts for the current budget period.

7. Sessions Closed by Bureau of Mediation Services
All negotiations, mediation sessions, and hearbggsveen the school board and
its employees or their respective representativepablic meetings except when
otherwise provided by the Commissioner of the BuraaMediation Services.

8. Other Meetings
Other meetings shall be closed as provided by law.

F. Procedures for Closing a Meeting

The school board shall provide notice of a closegting just as for an open meeting. A
school board meeting may be closed only after eonibgjvote at a public meeting.
Before closing a meeting, the school board shatestn the record the specific authority
permitting the meeting to be closed and shall desthe subject to be discussed.
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32. Staff Notification of Violent Behavior by Stuegnts (MSBA #529)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

In an effort to provide a safe school environmém,assigned classroom teacher and certain
staff members should know whether a student tddmegd in the classroom has a history of
violent behavior. Additionally, decisions should lbeade regarding how to manage such a
student. The purpose of this policy is to addresscircumstances in which data should be
provided to classroom teachers and other schoiblséanbers about students with a history of
violent behavior and to establish a procedure @ifying staff regarding the placement of
students with a history of violent behavior.

Il. GENERAL STATEMENT OF POLICY

A. Any staff member or other employee of theaol district who obtains or
possesses information concerning a student ibulding with a history of
violent behavior shall immediately report saitbrmation to the charter school
director or designated administrator of the boddn which the student attends
school.

B. Only staff members who have a legitimate educatiomarest in the information
will receive notification.

Definitions
For purposes of this policy, the following termsyédhe meaning given them.

A. Administration
“Administration” means the director, building peipal, or other designee.

B. Classroom Teacher

“Classroom Teacher” means the instructional persbresponsible for the course or
room to which a student is assigned at any giirae,tincluding a substitute hired in
place of the classroom teacher.

C. History of Violent Behavior
1. A student will be considered to have a histdryiolent behavior if incident(s)
of violence have occurred during the curanprevious school year.
2. If a student has an incident of violence dyitime current or previous school
year, that incident and all other past relaiesimilar incidents of violence will

be reported.
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D. Incident(s) of Violence

“Incident(s) of violence” means willful conduct which a student endangers or causes
physical injury to the student, other studentsswrounding person(s) or endangers or
causes significant damage to school district ptgpeegardless of whether related to a
disability or whether discipline was imposed.

E. Legitimate Educational Interest
“Legitimate educational interest” includes intérégectly related to classroom
instruction, teaching, student achievement andness, discipline of a student, student
health and welfare, and the ability to respond tequest for educational data. It includes
a person’s need to know in order to:
1. Perform an administrative task required indtieool or the employee’s
contract or position descriptigagpeoved by the school board;
2. Perform a supervisory or instructional taslectly related to the student’s
education; or
3. Perform a service or benefit for the studerhe student’s family such as
health care, counseling, student job placgnm student financial aid.
4. Perform a task directly related to respondang request for data.

F. School Staff Member
“School Staff Member” includes:

1. A person duly elected to the school board;

2. A person employed by the school board in aniaidtrative, supervisory,

instructional, or other professibposition;

3. A person employed by the school board as pdeany substitute in a
professional position for the period of hisher performance as a substitute;
and

4. A person employed by, or under contract te, sthool board to perform a
special task such as a secretary, a clgskplc information officer or data
practices compliance official, an attorneyan auditor for the period of his or

her performance as an employemotractor.

Procedure for Staff Notification of Students wiiblent Behavior

A. Reports of Violent Behavior

Any staff member or other employee of the schagitidt who becomes aware of any
information regarding the violent behavior of amadling student or any student enrolled
in the school district shall immediately repo hformation to the building principal
where the student is enrolled or seeks to enroll.

B. Recipients of Notice

Each classroom teacher of a student with a hisibwolent behavior (see Section 111.C.,
above) will receive written notification from tla@ministration prior to placement of the
student in the teacher’s classroom. In additiomiten notice will be given by the
administration to other school staff members waweeha legitimate educational interest,
as defined in this policy, when a student withstdry of violent behavior is placed in a
teacher’s classroom. The administration will pdevnotice to anyone substituting for the
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classroom teacher or school staff member, whadwesved notice under this policy, that
the substitute will be overseeing a student witlistory of violent behavior. The
administration may provide other school distrietpdoyees or individuals outside of the
school district with information regarding a beiwayin accordance with Policy 515,
Protection and Privacy of Pupil Records.

C. Determination of Who Receives Notice

The determination of which classroom teacherssahdol staff members have a
legitimate educational interest in informationasgjng a student with a history of violent
behavior will be made by either: (1) the schostrt’'s Responsible Authority appointed
by the school board under the Minnesota Governata Practices Act or (2) the
administration. In the event the administratiorkesathis determination, the Responsible
Authority will provide guidance to the adminisicat as to what data will be shared.

D. Form of Written Notice
The notice given to classroom teachers and sctafiilmembers will be in writing and
will include the following:

1. Name of the student;

2. Date of notice;

3. Notification that the student has been ideattifis a student with a history of

violent behavior as defined int®ectlll. of this policy; and
4. Reminder of the private nature of the datavipiex.

E. Record of Notice
1. The administration will retain a copy of thatine or other documentation
provided to classroom teachers and schafilsiembers notified under this
section.
2. Retention of the written notice or other doemtation provided to classroom
teachers and school staff members is goddgehe approved Records
Retention Schedule.

F. Meetings Regarding Students with a History mfiéht Behavior

1. If the administration determines, in twsher discretion, that the classroom
teacher and/or school staff membath a legitimate educational interest in
such data reasonably require access to thésdeegarding a student’s history
of violent behavior for purposessohool safety and/or intervention services for
the student, the administratiom ats®y convene a meeting to share and discuss
such data.

2. The persons present at the meetinghaag access to the data described in
Section IV.D., above.

G. Law Enforcement Reports

Staff members will be provided with notice of chsgiion orders or law enforcement
reports received by the school district in accacgawith MSBA Policy 515, Protection
and Privacy of Pupil Records. Where appropriat®rmation obtained from disposition
orders or law enforcement reports also may beided in a Notification of Violent
Behavior.
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Maintenance and Transfer of Records

A report, notice, or documentation pertaining &twdent with a history of violent behavior are
educational records of a student and will be re@imaintained, and transferred to a school or
school district in which a student seeks to enno#iccordance with MSBA Policy 515,
Protection and Privacy of Pupil Records.

Parental Notice

A. The administration will notify parents annuathat the school district gives classroom
teachers and other school staff members noticetabodents’ history of violent
behavior.

B. Prior to providing the written notice of a seud’'s violent behavior to classroom
teachers and/or school staff members, the admatsh will inform the student’s parent
or guardian that such notice will be provided.

C. Parents will be given notice that they haveritjiet to review and challenge records or
data, including the data documenting the histdnyiaent behavior, in accordance with
MSBA Policy 515, Protection and Privacy of Pupdderds.

Training Needs

Representatives of the school board and represergatf the teachers will discuss the needs of
students and staff. The parties may discuss nagesaaing which may include training on
conflict resolution and positive behavior interniens and may discuss necessary intervention
services such as student behavioral assessments.
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33, Development, Adoption, and Implementation of 8licies (MSBA #208)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this Friendship Academy of Fine Afisarter School policy is to emphasize the
importance of the policy-making role of the schiboird and provide the means for it to continuegt@iv
ongoing effort.

I. GENERAL STATEMENT OF POLICY

Formal guidelines are necessary to ensure the kchoonunity that the school responds to its mission
and operates in an effective, efficient and coastsinanner. A set of written policy statementdidia
maintained and modified as needed. Policies shdeifitie the desire and intent of the school boadi a
should be in a form that is sufficiently explicit guide administrative action.

Development of Policy

A. The school board has jurisdiction to legislat#iqy for the school with the force and
effect of law. School board policy provides thengml direction as to what the school
board wishes to accomplish while delegating impletagon of policy to the
administration.

B. The school board’'s written policies provide glides and goals to the school
community. The policies shall be the basis for thanulation of guidelines and
directives by the administration. The school bogidll determine the effectiveness of
the policies by evaluating periodic reports frora gaministration.

C. Policies may be proposed by a school board mendmployee, student, or family
member of a student attending the school. Proppegcdies or ideas shall be submitted
to the director or board chair for review priorgossible placement on the school board
agenda.

Adoption of Policy

A. The school board shall give notice of proposeticy changes or adoption of new
policies by placing the item on the agenda of talwos! board meetings. The proposals
shall be distributed and public comment will beoakd at both meetings prior to final
school board action.

B. The final action taken to adopt the proposedcgoshall be approved by a simple
majority vote of the school board at a subsequerting after the meetings at which
public input was received. The policy will be effiee on the later of the date of passage
or the date stated in the motion.

C. In the case of an emergency, a new or modifadidypmay be adopted by a majority vote
of a quorum of the school board. A statement miggrthe emergency and the need for
immediate adoption of the policy shall be includethe minutes. The emergency policy
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shall expire within one year following the emergemction unless the policy adoption
procedure stated above is followed and the policyeaffirmed. The school board shall
have discretion to determine what constitutes agrgaemcy situation.

C. If a policy is modified because of a legal changerowhich the school board has no
control, the modified policy may be approved at oneeting at the discretion of the
school board.

Implementation of Policy

A. It shall be the responsibility of the directar implement school board policies, and to
develop administrative guidelines and directives ptovide greater specificity and
consistency in the process of implementation. @lggdelines and directives, including
employee and student handbooks, shall be subjemrioal review and approval by the
school board.

B. Each school board member shall have accessst@olicy manual, and a copy shall be
placed in the office of each school attendanceetenManuals shall be available in the
central office and made available for referencepsees to other interested persons.

C. It shall be the responsibility of the directemployees designated by the director, and
individual school board members to keep the pailanuals current.

D. The school board shall review policies at leasteogwery three years. The director shall
be responsible for developing a system of perioelew, addressing approximately one
third of the policies annually. When there is ndiaad board policy in existence to
provide guidance on a matter, the director is ai#hd to act appropriately under the
circumstances keeping in mind the educational pbpby and financial condition of the
school. Under such circumstances, the directdt absise the school board of the need
for a policy and present a recommended policy ¢ostthool board for approval.
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34. Minnesota Public School Fee Statut¢MSBA #529)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

The following is a selection froriMlinnesota’s Public School Fee Law and Education Taadit and
Deductionby Legislative Analysts, Lisa Larson and Nina Majiiouse Research Department. St. Paul,
MN. January 2003)

“Minnesota’s Policy Governing Student User Fees fachool Services

Minnesota provides a free public school educationsistent with state constitutional
requirements. Districts may charge only those faghorized in statute and must hold a
hearing before imposing fees that are neither aiziba nor prohibited by statute. Under
the state’s public school fee law, school distrgganot deny students an education based
on students’ inability to furnish books or othemuedtional supplies needed to complete
high school graduation or other related educatioeqlirements. School districts may
not suspend or exclude students or withhold stsdgnades or diplomas for failing to
pay school fees. School districts may accept wahyrcontributions and may charge fees
for extracurricular and non-curricular activities, activities that supplement a class or
educational program. School districts depositpittzeeds from extracurricular and non-
curricular fees in the “undesignated-unreservedtipo of the district’s general fund.

Authorized Public School FeesSchool districts may require students to payctntain
specified school -related costs. Such school teélacosts include fees for school
uniforms, extracurricular activities, security depi®, personal athletic equipment,
supplementary field trips, voluntary student insiwe& musical instruments, student
publications, graduation announcements, class ,rimqgsst-secondary instructional
programs excluding adult basic education programd,personal stationery supplies. In
addition, school boards may charge fees for lostestroyed textbooks, workbooks, and
library books if the school district annually infos parents and students about its fee
policy regarding lost and destroyed books. Scligtricts must hold a public hearing
before imposing a fee that is neither authorizedpmohibited by statute. School districts
may waive fees for economically disadvantaged stisde

Prohibited Public School FeesBecause the state makes available a free psdiiool
education to all eligible students, school boands @ohibited from charging fees for
necessary goods and services. Such necessary goddservices include instructional
material and supplies, required library books, megli school activities, lockers and
student transportation to and from school for whaath or a levy is authorized. School
boards must not charge a bus fee to students wharlore than two miles from school
but may charge a bus fee to students who live witlvdb miles of school and wish to ride
the school bus. Although school districts may wihhold the grades or diplomas of
students who fail to pay fees, districts may semktcaction to collect unpaid fees. It is
not clear whether remedial instruction constitigepplemental education, where a fee is
permitted, or core curricula, where a fee is pribbib

Advantages and disadvantages of Charging Studergd-e
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Student user fees generate revenues for schogttdist They also can present concerns
for school officials and state policymakers regagdequity in generating and allocating
funds, accountability, and taxpayer support of sthanding.

User fee supportergrgue that fees are more acceptable than gereeraintreases
because people who use fee-subsidized servicephglfor them. The absence of fees,
they say, would force school officials to eliminaetire extracurricular or enrichment
programs that are important but cannot be fundéd eurrent levels of state aid or local
tax revenues. By requiring students to pay paditon fees for extracurricular activities,
for example, a district can generate additionabnexe that it can use to help offset a
budget shortfall in an extracurricular activity tw help pay for new extracurricular
activities not funded by a district.

User fee opponentargue that fees undermine the notion of a fredip@ducation by
diminishing students’ equal access to educatiargestts’ self worth, and equity among
taxpayers. Fiscal inequities can arise when paeagher associations in neighboring
schools are not equally successful in using feesite funds to supplement classroom
resources. Inequities also can arise when afflseimbol districts are able to charge fees
and thus spend at above average levels, and wieegelp in available resources with less
wealthy districts. In addition, although fee-gerted revenues rarely produce large
amounts of money compared to other state and focaling sources, they may affect
public support for tax levies and bond issues. @ygpts say that while a law may waive
fees for students who qualify for subsidized meédg, waivers may separate student
based on economic status and leave many studemtthai parents who are ineligible
for fee waivers also unable to pay. Fees may waagly between school districts.
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35. Special Education Laws

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

The following is a selection fromffrundamentals of School Board Membership—A GuideN@wly-
Elected Charter School Board Membgpp. 26-27.

“Minnesota’scharter school legislation requires federal ardeseducational mandates
for a free and appropriate education for childrerd gouth with disabilities to be
followed. Here are some of the main statutes irglatio education for students with
disabilities: someone on your staff should knowksble about special education laws
and able to manage the school’'s special servicesssom comply with the laws. For
further detail, see th#innesota Charter Schools Special Education Han#&bdbe
Special Education Director at Innovative Special&ation Services ofMN (ISES of
MN)

The American with Disabilities Act (ADA): The puspe of ADA is to provide a clear
and comprehensive national mandate for the elingnabf discrimination against
individuals with disabilities. This law definessdbility as persons that have a physical
or mental impairment that substantially limits ajondife activity, or are regarded as
disabled by others. It addressed reasonable acodations and legal employment
practices. It requires that public and privategoams be accessible to individuals with
disabilities. Education is addressed in termsagkasibility requirements (e.g. students
being able to access the building, its restroonts smool sponsored activities; parents
with disabilities being able to access any program&erials, or information provided to
others). The non-discriminatory hiring and empleyinpractices for employees and
individuals seeking employment apply to any chast#rool with 15 or more employees.
Undue hardship is addressed in this law. Theafizbe school and its budget, the type
of operation, nature and cost of the accommodaisononsidered requiring that an
accommodation be made.

Section 504 of the Rehabilitation Act of 1973 (504)his broad civil rights law protects

the rights of individuals with disabilities in pn@gns and activities Federal financial
assistance (e.g. Title | funds) from the U.S. Depant of Education. It requires the
provision of a free and appropriate public educatm eligible learners. An appropriate
education means an education comparable to theagogrovided to non-disabled

learners. It requires the provision of educaticaatommodations for the purpose of
“leveling the playing field”. A learner is eligielif he/she meets the definition of
disability: currently has or has had a physicahwntal impairment that substantially
limits a major life activity, or is regarded asalided by others. The regulations of this
law require reasonable accommodations be made diegabuilding and program

accessibility.  Consideration is given for the sioé the program, extent of

accommodation and relative cost. Procedural safelguare required, e.g. prior notice
must be made to parents with respect to identifioatevaluation and placement of the
learner. This law requires that any district with or more employees designate an
employee to be responsible for assuring districhml@nce with 504 and to provide a
grievance procedure for parents, learners and g8 Due process includes providing
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an impartial hearing for parents or guardians wisagtee with the identification, records
or placement of learners eligible for protectionenthis law.

The Individuals with Disabilities Education Act [H): The Individuals with Disabilities Education Act
is a federal law ensuring services to children wiigabilities throughout the nation. IDEA goverrsah
states and public agencies provide early intereantspecial education and related services to remld
and youth with disabilitiesThis law entitles the qualified learner to a frewl @ppropriate education as
prescribed by an individualized education progrdBP) team; the determination of an appropriate
placement in the least restrictive environment; affdrds parents and their children their due psece
protections in relation to identification, assesstnéhe IEP process, placement, and services imgud
the right to a due process hearing. Eligibilititenia are provided in thirteen categorical dis&péreas.
This complex and substantial set of legal requirdmeo learners qualifying as eligible requires
thoughtful consideration beginning with the progatatement of the charter school.
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36. Graduation Rule (MSBA #s 601, 603, 616)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

Charter schools, like all public schools, are resghito meet the provisions of the Minnesota Gradnat
Rule, which have changed significantly since 2008is policy is currently under revision. The soho

by adopting this policy, agrees to follow the Mispta Academic Standards requirements, embed the
standards in its curriculum and actively particgpat the Minnesota Comprehensive Assessments Il and
any other changes or modifications brought forwardhe State.
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37. Health, Safety, additional laws

The following is a selection froffundamentals of School Board Membership—A guiddl&wly-
Elected Charter School Board Membgpp. 30-32.

“The charter school statute provides that chartbosls must “meet all applicable state
and local health and safety requirements.” Inrotterds, charter schools are subject to
the same health and safety regulations as othdicahools.

The main health and safety areas to keep in migld ar

Immunizations and Screening. State law requirest ttadents entering
Kindergarten in Minnesota be immunized against mber of diseases. The list
currently includes DPT (diphtheria, tetanus, andtyssis), polio, measles,
mumps, rubella, haemophilus influenza B, and hépaB (beginning 200-
2001). All schools must obtain this informatiorodr parents of entering
kindergartners; contact MACS for a sample ImmumiraRecord form. When
registering new students, it is laso good to inelgdestions about any allergies
or other medical conditions a student may havefahely physician, and phone
numbers for an individual to contact in an emergerhildren entering grade 7
must show proof of an additional diphtheria/tetaand measles/mumps/rubella
booster shop. In practice many schools, partiularlow-income areas, offer
to do immunizations for kids who need them. Depegdin your population,
you may want to consider this. In addition, itstandard practice (though not
required by law) to screen children for vision arehring problems. If at all
possible, it is a good idea to have a school nuna@tain student health records
and take care of screenings, and train staff incldast aid procedures. Most
charter schools will not need (or be able to aff@dull time nurse, but it may
be possible to contract with one for a few houns\peek; consider this when
planning staffing for the school. State law alsquires evidence of a sensory
and developmental screening upon kindergarten lement (also known as
Early Childhood Screening, or ECS)

Medications. If students are on medications thastnbe administered during
the day, the school must be provided with a writiegter by a prescribing health
professional and authorization by a parent or gaardThis applies to over-the-
counter as well as prescription medications. Mathas must be kept locked
up, and must be administered by a school nurséher mdividual designated to
do this. You will want to have a form to authorizelministration of
medications. A sample form is included on page 99.

Criminal Background Checks. Minnesota statutesS(M20.1045) mandate that
all schools must request a criminal background ktwet all individuals hired.
The usual way to do this is through the state BuiaCriminal Apprehension,
which conducts the background checks for a feeBada®&h. The employee must
sign a consent form in order for the check to rei@a out; the BCA will send a
template for this, showing what information is negd A school may terminate
an individual based on the results of the backgiathreck.

! Taken from théVlinnesota Charter School Handbogip. 55-56.
Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i€ Information 142



* Mandatory Reporting. State law requires that aeyaorking with children
who suspects neglect or abuse must report thisotmtg child protection
officials.

* Building Safety. You'll want to make sure your schfacility meets fire code,
tornado safety requirements, and air and watentgusthndards. Asbestos and
lead-based paints may be an issue in older busgding

* Bus Safety. All schools must provide bus safefyning to any students who
are transported on buses. If the charter schaviges its own transportation, it
must ensure that the vehicles used meet codes.

* Food Safety. Any school that serves food must rs&ge health department
requirements for sanitation in food preparation astdrage. Personnel
responsible for sanitation must attend a trainiogy se.
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38. Purchasing, Procurement and Contracting Polic

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011
l. PURPOSE

The purpose of this policy is to establish procedufor carrying out purchasing, procurement and
contracting functions of the charter school angtovide efficient management of public monies and
ensure compliance with all applicable state ane@r@daws including requirements when using federal
funds to make purchases under Minnesota’s feddraft€ Schools Program (CSP).

I. GENERAL STATEMENT OF POLICY

It is the policy of the Friendship Academy of FiAgs Charter School board to utilize resourceshis t
greatest benefit of our students’ education andstablish procedures for all expenditures made with
charter school funds to ensure efficiency, econdegal compliance, internal control, ethical beloavy

all staff members, and fairness in dealing withdas.

General Purchasing Procedures

1. Authorization: The charter school director, in conjunction witie board treasurer, are
responsible for overseeing the procurement procestiding establishment of procedures,
internal controls, quality assurance, methods @atgst economy, and compliance with all
applicable laws. The official charter school exgijire budget (as adopted by the Board of
Education) is authorization for the director to mghkurchases within the budget under his/her
control. To be valid, all contracts must be apprbty the school board. The school board may
empower the director to enter into contracts thtbe subsequently approved by the board.

2. Scope: Purchasing procedures apply to procurement apegent, supplies, and services used to
support the educational process. Expenditurdafter school funds may only be for the public
purposes of the charter school and may not besefitdividual.

3. Administrative Approval: In order to provide efficient budget manageméné director, in
collaboration with the board treasurer, must appteach expenditure.

4. Monitor: The director will monitor and facilitate best ptiaes and ensure best pricing.

5. Economy: Good business practice dictates that producisbeipurchased for the lowest price
for acceptable quality. Lower prices can be ackdethrough researching best prices, cultivating
business relationships, negotiating price contramiging in quantity, competitive quotation, or
formal bid process.

6. Purchasing Methods: All charter school purchases must be made threngthods authorized
by the Board of Education. Approved methods inelpdrchase orders, purchasing card, internet
sites from reputable companies with which the sthdmes business, request for a check,
reimbursement to employees upon presentation dipescfor school district purchases and
imprest cash. Advanced payment will only be matlewrequired by the vendor.

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i€ Information 144



7. Purchasing Process: Charter school payments for goods and servicell k& reported to the
school board for review no later than the next Baaeeting. The school board not only desires
to have the opportunity to review purchases buttsvaiw penalty or loss of discount to occur
from making payment after the next board meetiRgrchasing card use and office supply web
site purchases shall be reviewed by the schooldbaiathe meeting following payment. At no
time shall any invoice remain unpaid by the schimol more than 35 days to ensure prompt
payment to the vendor and to avoid being citethéannual audit.

a. Requesting Goods and Services:

i. Requisitions for purchase orders. The school ikaee a written procedure for
the process of generating a purchase order forgoosgervices.

ii. District purchasing card (credit card). The chadehool is to have a written
procedure for determining card holders, method emfonciliation of monthly
statements, a plan for attaching of all receiptd #re process for authorizing
payment. Each cardholder is responsible for produsupporting documents
that reconcile with the credit card bill. Theseporting documents must be
available for inspection by the director and thardoof education as requested.

iii. Internet site. Purchase from approved vendorgusia purchasing card. Office
supplies can be purchased from vendors with whicdaga communication
relationship is maintained and no purchase ordeecessary. When goods are
received, purchaser notifies director (or desigaee) payment will be generated.

iv. Request for check. Services or supplies receivnediavoiced prior to initiating
a purchase order may be paid by filling out a “esjufor check” form and
getting director approval. Examples include aftgs) auditors, employee
reimbursement for purchase of goods or mileage,ather contracted services
where the total cost can not be determined ahetichef

v. Employee reimbursement. Employees may be reimbuimeschool expenses
using a “request for check” form by attaching rpt®iand getting the director’s
approval. State sales tax cannot be reimbursegusasing cards or purchase
orders should be used when ever possible.

vi. Imprest (petty) cash. Petty cash boxes may beoemnéu by the Board of
Directors, if recommended by the director. Thectior, or certain departments,
may have $100, and in special circumstances, 259 in a petty cash box.
The total receipts and cash must equal the autttbi@mount at all times. The
boxes must be kept in a secure location and muat/agable for review by the
director at any time and must be turned into theatior’'s office and audited at
the end of each fiscal year end.

vii. Advance payment. From time-to-time it may beconszesgsary to get an
advance payment for goods or services. Upon appaivthe director, advance
payment will be made for such things as and exirfold trips, conference
travel by staff and/or for vendors who won't acceptpurchase order. All
receipts, along with any unspent funds must bestiitn upon completion.

b. Receiving/Return/Storing: The director or his/her designee, upon receipt roei@d
goods, will make an inspection to insure accuratyhe order and condition off the
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goods. The initialed and dated packing slip/invest®uld be filed for matching with
invoice for payment.

c. Invoice/Payment: Payment for goods and services will be made aftbr the receipt of
the goods or services, with rare exceptions. MiNus 471.425 requires payment within
35 days with exception for a negotiated shorternpt period between vendor and
school. No company shall be paid late fees formgt within the 35 days.

d. Check Run/Emergency Purchase Orders/Emergency Paymes: The business
management company, or office personnel, genemiiyts checks for payment two
times a month. Emergency purchase orders and/ergemcy payments will be made
only with the recommendation of the director angiaf conversation with the business
management firm or office personnel and verifioatioat the need is an emergency.

e. Outstanding Purchase Orders and Year End Cleanup: Purchase orders remain
unfilled and open until all items have been recgiaad paid. Full year purchase orders
(i.e., blanket POs for cell phone bills) and anfilled purchase orders at June 30 of the
fiscal year must be closed out and if necessamwed with a different PO # for the new
fiscal year. Authorization to make future purclsasannot extend beyond the end of the
fiscal year.

Procedures for Purchases from $10,000 to $49,999 mon-federal money

A contract for supplies, materials, equipment anstouction estimated to cost from $10,000 to $49,99
must be made by obtaining two (State Statute) arensompetitive quotes or by sealed bid. Charter
school contracts of this size must be in compliamite MN Statute 471.345. The director and therbdoa
treasurer must oversee this process.

Procedures for purchases $50,000 and over withfederal money

A contract for supplies, materials, equipment anstnuction estimated to cost $50,000 and over est
solicited by sealed bid after a public notice pa&ri&ontracts of this size must be in compliandé WN
Statute 471.345. The director and the board treasuust oversee this process.

Procedures for using federal funds to purchase na$g products, or services under
Minnesota’s federal Charter Schools Program (CSP).

A. Follow the eight steps as outlined above for Gdreuechasing Procedures. This will assist
the school in following a free and open competifivecess in securing those products or
services. It will allow the school to properly dmeent their purchasing activities and
decisions. In addition, this policy will assisetichool in following the special rules for
particular kinds of purchaségpically used under the federal Charter SchoogRam. The
federal requirements for these administrative aseasound in the Code of Federal
Regulations (CFR) at 34 CFR 80.36 for governmesubtecipients and 34 CFR 74.40-48 for
subrecipients that are non-profit organizationg.(ESP subgrantees). These regulations are
found at www.ed.gov/policy/fund/reg

B. The Federal CSP has permitted three Procuremetadetas follows:
a. Small purchase$34 CFR 80.36(d)(1)):

* May be used for procurement of $100,000 or leskéraggregate:
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» Small purchases are usually made through the ugerolhase orders for
purchases of goods and written contracts for pweshaf consultant vendor
services;

» Proposals must be solicited from a three to fivalifjed sources (Federal
CSP Grant Requirements) consistent with the natnderequirements of the
procurement;

= Competition is sought through oral or written pregpeotations; and

» For procurement of goods, catalogs or price lisky also be used.

b. Competitive Proposal84 CFR 80.36(d)(3)):

» A procurement in excess of the small purchase loldgmorethan
$100,000) may not be inappropriately broken up gmt@ller components
solely to qualify for the less complicated procerufollowed under the
“small purchases” approach.

= Contact Cecilia Cannon at (651) 582-8449 for guidaon competitive
proposal procedures.

c. Noncompetitive proposals/sole source procurer(@htCFR Part 80.36(d) (4))
Noncompetitive negotiations may be utilized onlyglenvery limited
circumstancesThe CSP subgrantee must show that another method of
procurement was infeasible because:

» The item or service was only available from ayk&rsource;

* A public emergency or condition requiring urggexisted which did not
permit the use of competitive procurement; or

= Competition was determined to be inadequate edt®eiving proposals
from numerous sources.

C. Contracting with small and minority firms and wonghusiness enterprisE€34 CFR Part
80.36 (e)]. Grantees and subgrantees will takeesiéssary affirmative steps to assure that
small and minority firms and women’s business guiiees are used when possible.
Affirmative steps include:

a. Placing qualified small and minority business ammimen’s business enterprises
on solicitation lists;

b. Assuring that small and minority business and wombusiness enterprises are
solicited whenever they are potential sources;

c. Dividing total requirements, when economically ks into smaller tasks or
guantities to permit maximum participation by snaaltd minority business, and
women’s business enterprises;

d. Establishing delivery schedules, where the requem@mpermits, which
encourage participation by small and minority basgiand women’s’ business
enterprises; and

e. Using the services and assistance of the SmalhBasiAdministration, and the
Minority Business Development Agency of the Depamntrof Commerce.
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D. The Administrative Process. The administrativecpdures shall includesystem of
contract administratiorthat includes the following:

WRITTEN PROCUREMENT PROCEDURES

For procurements within the small purchase threst®100,000the procurement procedure
ensures that the purchase of unnecessary or digpiieans is avoided; and a cost or price
analysis will be performed for every proposed preawent action, including contract
modifications, and documentation to that effech@ntained in the procurement file.

SELECTION PROCEDURES

The charter school selection procedures ensure that

Awards will be made to the bidder/offer or whostepfs responsive to the solicitation
and is most advantageous to the CSP subgrantee,gmmil other factors considered,;

Any and all offers may be rejected when it is ia €SP subgrantee’s interest to do so;

The CSP subgrantee ensures that the award is @ug o responsible contractors
possessing the ability to perform successfully ulkde terms and conditions of the
proposed procurement;

Consideration will be given to such matters asrembbr integrity, compliance with
public policy, record of past performance, andficial and technical resources; and

The school will check references, contact curredt@ior clients, check resource
organization web sites, etc.

The school ensures that there are protest procedupdace to handle and resolve
disputes relating to procurement and in all instaneport such disputes to the State (34
CFR 80.36(b)(12)).

CONTRACT ADMINISTRATION PROCEDURES

If a charter school has contract administratiorcedures it will:

Insure all purchase orders (and contracts) aredipy the authorized official(s) of the
CSP subgrantee;

Determine the adequacy of contractor performandeCBR 80.36(b)(2)); and

Establish reasonable payment schedules defarmaunt and timing of funds to be paid

(we recommend paymeatter services rendered).

Insure items delivered and paid for are consistetht the purchase order and/or contract
for the goods or services;

Provide that timely payment to vendors occurs dheeorder is delivered, inspected,
accepted, and payment authorized.
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WRITTEN CONTRACTS WITH VENDORS WILL INCLUDE THELFOWING:

= Provisions or conditions that allow for adminisivat contractual or legal remedies in

instances in which a contractor violates or breat¢he contract term, and provisions which

provides for such remedial actions as may be apiatep

* Provisions for termination by the recipient, inahglthe manner by which termination
shall be effected and the basis for settlement; and

» Conditions under which the contact may be termuhé&be default as well as conditions
where the contract may be terminated because@frostances beyond the control of the
contractor.

RECORDS TO BE MAINTAINED

According to 34 CFR 80.36(b) (9), as a CSP subggatite school will maintain records to detail
the significant history of a procuremeimhese records include, but are not limited to
documentation on:

» The rationale for selecting the method of procumranused,;

* The rationale for selecting/rejecting the contrgcto

» The rationale for selecting the type of contract;

» The basis for theost or price of a contract;

* The receipt of an adequate number of price orqat¢ations from qualified sources; and

» Justification for lack of competition when compiitbids or offers are not obtained.
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39. Student Promotion, Retention, Acceleration, Pigram Design, and Grade Placement
(MSBA #513)

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/1/2011

l. PURPOSE

The purpose of this policy is to provide guidanz@tofessional staff, parents and students
regarding student promotion, retention, accelemagwogram design, and grade placement.

Il. GENERAL STATEMENT OF POLICY

Because Friendship Academy of Fine Arts Chartep8icis dedicated to the best total and
continuous development of each student enrolledptbfessional staff is expected to place
students at the instructional level for which tlaeg best suited academically, socially and
emotionally. Parental assistance, tutorial and ceah@rograms, counseling and other
appropriate services shall be coordinated andetilio the greatest extent possible to help
students succeed in school.

A. Promotion

Students will normally progress annually from gréagrade through achievement or by
meeting the goals set in a special education pnogiad described in the student’s Individual
Education Program (IEP).

B. Retention

Retention of a student may be considered wheimeinudgment of the professional staff, it is in
the best interest of the student. Scholastic aenmewt together with physical development,
maturity, and emotional factors shall be considefet consideration for retention will involve
consultation with the student’s parent/guardian thiedprofessional staff, but the final decision
will rest with the director(Refer to Friendship Academy of Fine Arts Charten@®l’s Retention
Form. A sample is included in this manual.)

C. Acceleration
The School Board recognizes that in certain situstit may be desirable to accelerate the
placement of a student in instructional programsaypriate to the student’s academic, social,
and personal development levels. Accelerationagpthcement of a student in an instructional
program that is more age and/or academically ap@atep Acceleration may be appropriate
under the following conditions:

* Academic achievement and intellectual ability leigthan the developmental norm.

* Social and emotional maturity higher than the tlgwaental norm.

* Physical maturity higher than the developmentaimo

* A high degree of persistence.
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A request for acceleration should be directed ¢odinector/principal. An acceleration team
comprised of the director/principal, current gréeles| teacher(s), previous year teacher(s),
gifted coordinator, and psychologist will be conedro review the request. The team will
interview the student, parent, and teachers; retésivdata; and develop a recommendation. If
the proposed placement may result in a changehimo$docation, representation from that
school must be included. Any consideration for &segion will involve consultation with the
student’s parent/guardian and the professiondi ¢taf the final decision will rest with the
director.(Refer to Friendship Academy of Fine Arts Chartend®l's Acceleration Form)

D. Program Design

The director, with participation of the professibsiff and parents, shall develop and
implement programs to challenge students that@msistent with the student needs at every
level. Opportunities for special programs includpigcement outside of the school district shall
also be developed as additional options.

E. Grade Placement

Chronological age is the primary criterion for adsmn to kindergarten. Minnesota statutes
specify that children reaching the age of five o@fore September 1 of any year are eligible
for admission to kindergarten that school year.dpxions may be considered upon a written
request from the student's parents or guardian.iddirative guidelines will specify procedures
for the consideration of these requests.

Assignment to other grade levels

Assignment of students to grade levels other thaaekgarten shall involve

consideration of both chronological age and reasirod the student to perform at the appropriate
level, consistent with School Board policy goveghpromotion, retention, and acceleration.

* After a record review, if the placement decisismmnclear, the director/principal will assemble
an administrative team. This team will consisth& tirector/principal, school psychologist, and
others, as appropriate and necessary.

* A recommendation from this team will go to theedior for final approval. The director’s
decision will be final.
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Friendship Academy of Fine Arts Charter
School

Acceleration Form
To be completed by team for any student considieredcceleration.

NAME OF STUDENT Date

Present Grade Teacher

Complete consideration must be given to all theeetspof the following items:

A. Chronological age How does this relatetteers in the class?
Younger than most About average _Older than most

B. Physical development. How does this relatethers in the class?
Larger than most About average mall&r than most

C. Level of social and emotional maturity. How ddleis relate to others in the class?

Immature Average Mature
Incidents which show level of maturity:

D. What has been done to determine academic achéeand to assist the student in making
gains? (testing, gifted/talented program, etc.)

E. Briefly describe the reason this student shbeldccelerated.

F. Briefly describe how this student would ben&bim acceleration.

G. Who initiated the suggestion for acceleration?
If not parent initiated, have the parents beerfiedtabout the recommendation for acceleration?
yes no
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H. What is the parental viewpoint in relation te tcceleration?
Completely favorable Unsure, but codpera Not in favor

We, the undersigned, agree to the decision whislbean reached and support the
recommendation for acceleration to grade thier school year.

Parent(s)

Teacher

Director

We, the undersigned, do not agree to the decisimohahas been reached and do not support the
recommendation for acceleration to grade rémuest promotion to grade for the
school year.

Parent(s)

Teacher

Director

Final action:

Friendship Academy of Fine Arts Charter School &ed
Adapted from the MN Association of School Board®i€ Information 153



40. ELL/Bilinqual Education/ESL: Equity and Quality Education

Adopted by Friendship Academy of Fine Arts CharterSchool Board of Education: _3/22/2011

l. PURPOSE
The purpose of this policy is to estdbhlsprocess in order to effectively
identify, place and serve English language laatriehe identification of
ELLs is an important part of meeting the needswdants. This
consistent procedure will ensure that each andyevan-native speaker
of English is correctly screened for his or hetepbial status as an ELL.
It is also a framework for compliance with stanel &ederal law
governing the education of English Language Leaatne

Il. GENERAL STATEMENT OF POLICY

The Board of Education supports programming amdaulum that
promotes the accelerated academic achievememgik Language
Learners, and recognizes the importance of raggol by multilingualism
in achieving academic success and future caréénmsemdship Academy
of Fine Arts school students. Successful progrdmasserve these students
may include one or more of the following compoeiinglish as a
Second Language, Bilingual, Immersion and Sheltémstruction.

The Board of Education will follow 124D.59, 1240.and 123B.30

1. REQUIRED ACTIONS
BOARD OF EDUCATION
Board of Education will provide resources andamigational support to
help school implement successful programming amdotilum for

English Language Learners’ academic needs basgdidelines and
procedures established by the Superintendentipainc

SUPERINTENDENT/PRINCIPAL
A. Basic Stepsn ELL Programming

Identify the home languageof each student using Home Language
Questionnaire as updated from Minnesota Departoigiatucation
(Current August 2006). 124D.59. The questionnaitebe administered
annually.
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Determine the English Language Proficiencyising Developmentally
Appropriate Measures for Kindergarten — Sixth grade

Measures used to determine proficiency will include

IDEA- Oral Language Proficiency Test (IPT English,

MN Student Oral Language Observation Matrix (MN S, K-12,

or classroom teacher observation.

Parents have the right to refuse ESL service eveir child has been identified
as an ELL. If parents refuse service, or if theeti has or has not taken a
particular state test and the District has deteedhithe student to be ELL, the
student is ELL and must be shown on MARSS status.

Update MARSS with service dates and status, Homgulage Code, LEP
Identified and LEP Start Date.

Parental Notification

Parents will be notified within 10 days of enrafjia student in an instructional
program ELL. Title Il of NCLB will be followed tanform parents about the
reasons for identification, the level of Englisloficiency, how the program will
help their children learn English, and exit reqoesnts.

Service

The school will select the appropriate languaggrams by utilizing

experts in the field.

Annual Progress Evaluations will be based on ongoing assessment to determine
continued LEP identification and movement from lewedevel within the ELL
program. ELL participate in statewide English laage proficiency assessments
as well as classroom assessments in English largieglopment/ESL, reading,
math, science, and social studies.

Program Exit

Students exiting from the direct service languaggruction program will be
determined able to perform in the general educaiiogram without significant
barriers primarily caused by limited English pradiacy.

Reclassification

A student is reclassified as no longer LEP usinigica based on developmentally
appropriate measures for the student. Reclassifices effective for the
following school year when the student is no longassified as LEP.
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